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BBEJAEHUE

[Ipaktukym 1o  jgucuuriinHe  «/lokymeHTanmoHHoe  oOecrieueHue
yOpPABJICHUS» TpEeIHa3HAYeH JUIsl CTYJACHTOB OYHOM (OpMbl O0OO0y4YeHHUs IO
crienranbHOCTAIM 38.02.01 DKoHOMHMKA M OyXraiaTepckuil yder (1o oTpaciisim),
40.02.01 ITpaBo u opranuzanus cormaibHoro obdecneuenus, 21.02.05 3emensHo-
MMYIIIECTBEHHBIE OTHOILICHHUS.

[lens mpakTUYECKHX 3aHATHUN — 3aKpEIUICHUE CTYJCHTAMH TEOPETUYCCKUX
3HAaHUN JIEKIIMOHHOTO Kypca H MpUOOpEeTeHWe WMHU TNPAKTUYECKUX YMEHUU
COCTaBJICHUS ¥ O(DOPMIICHUS YIIPABIEHYECKUX JOKYMEHTOB.

Tematuka ydeOHOrO MOCOOMS MpeAnonaraeT OOpalleHHe K CIEAYIOIUM
teMam aucruiumebl:  «IIpaBuima odopmieHuss TOKyMEHTOB», «Cucrema
OpPTaHU3AINMOHHO-TIPABOBOM  JIOKyMEHTaIrum», «CucrtemMa pacmopsauTeTbHON
nokymeHTaium», «CucremMa HMHPOPMALMOHHO-CIIPABOYHOM — JTOKYMEHTAILUN,
«CnyxebHast nepenucka», «TexHomorun pabOTl €  JOKyMEHTaMu B
OpraHu3aIun.

B pe3ynbTaTe BhIMOTHEHUS TPAKTUYECKUX pAOOT CTYJEHTHI TOJKHBI 3HATH:

" OPAJIOK JOKYMEHTUPOBAHMS YIIPABIECHYECKUX JTOKYMEHTOB,

* 0COOEHHOCTH COCTaBJIEHUS JOKYMEHTOB Pa3JIMYHBIX CUCTEM JOKYMEHTAIUU;

" TEXHOJOTMW OpraHu3alid JOKYMEHTOOO0OpOoTa U TOpANOK paboThl C
JIOKyMEHTaMH B OpTaHU3AIIHH.

CTyaeHTBI TOJDKHBI YMETh:

"  QHAJIW3UPOBATh JTOKYMEHTHI OPraHU3aIlNM;

"  WCIOJIb30BaTh YHHU(PUITUPOBAHHBIC (DOPMBI TOKYMEHTOB,;

"  CaMOCTOSITEJIbHO COCTAaBJISITh M OOPMIIATH Pa3INYHBIC BUABI JOKYMEHTOB,
UCIIOJIb3yeMbIe B JOKYMECHTAIMOHHOM OOECIICUCHUU YMPABICHYECKON
NEeSATEeIbHOCTH OpTraHu3aliu.

JIs BBITIOJTHEHUS MPAKTUYECKUX padboT TpeOyroTcs ydeOHbIe MOCcoOus
(Y4eOHMKH, OIOpPHbIE KOHCHEKThI, pPa3gaTOYHbI Marepuan), KOMIIbIOTEpHas
TEXHUKAa i1 OOydYallMXCd C HaJUYhMeM JIMIEH3MOHHOTO MPOrpaMMHOIO
obOecrieueHus. PaboOThI BBIMIOJNHSIOTCS Ha KOMIIbIOTEpE, (OpMOW OTYETHOCTH O
BBITIOJIHEHHOM MPAKTUYECKOM 3aHSITUU SIBIISIETCS TEKCT JOKYMEHTa, 0()OPMIICHHBIN
Ha KOMIIbIOTEpEe B TEKCTOBOM pemaktope Microsoft Word B cooTBercTBHM ¢
3aJIaHUEM.

[IpeamMeTOoM OIIEHKH MPAKTHYECKOTO 3aHSATHS SIBIISIOTCS YMEHUS, 3HAHUSA,
CHOCOOHOCTh ~ MPUMEHATh HMX B  MPAKTUYECKOM H  MpodecCHOHATBHON
nestenbHOCTH. [IpakTrueckue 3aHATHS OIEHWBAIOTCS MO MATHOAIIFHOW CHCTEME.
[TonoxxuTenpbHass OIEHKAa BBICTABISETCS TMPH  TMPABWJIBHOM  BBITIOJIHCHUH
MPAKTUYECKHA BCEH pabOTH — HE MEHEE BOCBMHJIECSTH MPOIICHTOB.



IMPAKTUYECKAS PABOTA Ne 1.
OPOPMUIEHHUE PEKBU3UTOB IOKYMEHTOB

Ilenv pabomwi: npuobpemenue ymenuli  0QOpMIEHUL  PEKBUUMOB
OOKYMEHMO8.

B pe3yabTrare BbINOJHEHHUS NMPAKTHYECKON Pad0ThI CTYI€HThI 10JI’KHbI:
" 3HAaTh OCHOBHBIE PEKBU3UTHI JJOKYMEHTOB;
"  yMeTh OPOPMIIATH PEKBU3HUTHI TOKYMEHTOB;
"  YMETb ONPEAEIATh PEKBU3HUTHI B JOKYMEHTE.

3apanuda:
1. Oghopmume credyrowue pexsuzumol:

1. Komuter mo Ttpyay npu aagMuHucTparuu Bosrorpanckoit obmactu P®
cymecTtByeT no aapecy: 400131, yn. PokoccoBckoro,10. Tenedon opranuzaruu:
(8442)32-97-83. OKIIO 50945576, OI'PH 1033349923974, WHH/KIIII
3445746353/344010980. Odopmute pEeKBU3UTHI «HAMMEHOBAHHE OPTaHHU3ALINN,
«CTIPABOYHBIE JAHHBIE OPTAHU3ALUN.

2. IIuceMo ObLIO OTIIpaBiIeHO W3 opraHu3anuu (cM. 3amanue 1) 16.05.22 3a Ne
221-02/16 B otBeT Ha muchMo oT 06.05.22 3a Ne 435/122. Odopmute peKBU3UTHI
«J1aTa, perucTpalMOHHBIA HOMEDPY, «CChIJIKA Ha JaTy U PETUCTPALMOHHBII HOMEPY.

3. JlokymeHnt ytBepxaeH aupekropoM 3AO «Toproseii gom 3UJI» B.IL
pamossbim 25.04.2022. Ogopmute peKBU3UT «TpU() YTBEPKACHUD).

4. TlonoxeHue cornacyroT ¢ npe3ujeHToM Coro3a «ToproBo-mpoMbILICHHAS
nanara Bonrorpaackoii obmactu» Tkauenko B.E. Odopmure pexBusut «rpud
COTJIAaCOBAHUS».

5. B opraHuzanuio MnocTynujio MUChMO, COOOIAIOIIee O MOSBJICHUU HOBOM
npoaykiuu. {upexktop MBanos M.B. nepenaer nmuceMo 1151 nuupopmaruu oMuny
M.H. 15.10.2021. OdbopMuTe peKBU3UT «PE30JFOIH.

6. K nokymeHTy mnpunaraercs mporpamMmma KoHdepeHIun Ha 2 juctax B 1
sx3eMIuIsipe. OhopMUTE PEKBUBUT «OTMETKA O MPHIOKEHUW» B JABYX BapHAHTAX:
1) ecnu mporpamMma Ha3BaHa B JIOKYMEHTE 2) €Clid MporpaMma He Ha3BaHa B
JIOKYMEHTE.

7. ITuceMo moarorosieHo CBupuaoBoil Mapueir CepreeBHOM, CreNUaIucTOM
otnena mapketunra (ten. (8442)73-15-33). Odopmure peKBU3UT «OTMETKa 00
VCITOJIHUTEIIE.

8. MuHuCTepCcTBO TpyJa U couuanbHOro paszsutus PO (Muntpyn Poccun)
u3gaeT moctraHoBieHue oT 12 nmekabps 2021 r. 3a Ne 45 «O06 yTBepxaeHun
TUIIOBBIX (DOPM JOTOBOPOB O MaTEPUAIBLHOM OTBETCTBEHHOCTH». JIOKyMEHT H3/aH
B I. MockBe. OdopmuTte crneayronme peKBU3UTh: «HAMMEHOBAaHUE OPTraHU3aIuN,
HAaMMEHOBAaHHUE BHUJA JIOKYMEHTa», «JaTa, «PETUCTPALMOHHBIA HOMEP)», «MECTO
U3JIaHUS TOKYMEHTa», «3arojOBOK K TEKCTY», UCIOIb3ys MPOJAOIbHBIA BapHaHT
PaCIOJIOKEHUSI.



2. Hazosume pexeuzumsi, npedcmagnennvie Hudxce. Onpedenume, 8epHO UIU
He8epHO OHU OPOPMIEHbI.

1.

DOEJIEPAJIBHA A CITYKBA
I'EOJE3MWMHU U1 KAPTOI'PA®HH PD
(POCKAPTOI'PADI )
denepanbHOE
rocyaapcTBeHHOE YHHUTAPHOE MPEAITpPHsATHE
«CeBepo-3anaaHbii
PEervoHaJbHbIN Ka/JaCTPOBLIH LIEHTP»
(DPI'VIT «C3PKLL»)

2.
€ 02 2:1Y Yo §Yo-13-1-03
HaNe 14-01 or 08.01.2014
3.
COIMPOBOTUTEJIEHOE ITHMCEMO
Yeamaeymnt Anexcarnp Cepreesau!
4.
[Mpunoxkenue: 1. lNpoekr aorosopa Ne 101E/1-06 ot 20 anpens 2006 roaa na 10 1. B 2 73,
2. Mpunoxerne Ne | Ha 2 a. B 2 7K3.
3. Mpotokon pasHornacuii Ha 2 1. B 2 9K3.
5.
VIBEPKIAIO
i KY «PLICTI
. Cokoaos
2018 r
6.
Hen, Cepexensrrna 0.8,
T(O81 1938644
7.
" yeamenmem

[lepamil 3aMecTUTENS —
['enepaubnoro aupexTopa I0.H. Tapacsen



'OV 101 CIIOCIIOP "AJLTIOP"
HHH 1234567890 KIIIT 121001001
456789, Poccua, Cybwext P, npocn. Jamevareasuniil, 1.1; Ten. (495) 123-45-67

PACNOPAXEHWE
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10.

MAD «[AIMPOM=

«DHNNAN MYENHYHOTD AKUNOHEPHOD
[ AINPOM
NAHCHOHAT «~COK3~

!!m' -M.}
1.

AdnpeKTOp Y NaBH IO HA
Bcepocc miac B ro
BLIC TR BOYHOTO LeHTpa
r-uy B. C. Typosy

npocn. Wapa, 98
Nocrea, 12872723

12.

BepHo
Byxranrep _ W 1.0. Jlapuna

15.06.2020

[MopmMHHKEK JokyMeHTa HaxoauTes B 000 «Bera» B nanke «Haknagasie» 3a 2020 rojl

13.




14.
Fenepanshns gupextop 000 <Haiawe-

7/

O co3naHuu IKCnepTHOI KOMHCCHH
I YTBepAICHHH NONOKEHIA 0 Heil

16.
[oknagHas 3anucka
ot 23.08.2017 r.Ne 11
0 HapyLeHUU TPYAOBOW AUCLMNINHBI
MeHempKepoM no npogaxam Kucenesown I.B.

17.
! B _;fhﬁ:"r:“fé’ ].-"-
[ E/L ffvffx”’
18.
COI'MACOBAHO
Crare-cexperaps - 3AMECTHTCE
AHpeKTOpa
tbmcpannuﬁuynﬁuﬂx
Poccriickof Tenepaliy
A. Tapacos
4
19.

m nyxo Y OfuwecTso ¢ OrpasHYeHHOR OTRETCTBEHHOCTHIO

HESTAHAR KOMMAHMS «Bapanaefickuii TepmuHan»

N - AEL0 BT Hara 11 13 2oty ['enmepansomy aupexTopy
OO al'eoswonormveckiil  uenTp
wa MNe 3FU-00502-17 eor  21.12.2017 wbbanickanns, [lpoerTuponanse.
Momrropaars

M.A. Hopory

C} HAaNPARTEHHH AHKETH



20.
000 «CrpoitTexITpom»

PACTIOPSKEHHE Ne 07

O npopeeHHH NPOMEKYTOTHOTO AHATH3A PeaTH3yeMoH peKTaMHo# cTpaterdn Ne | o1
09.06.2017 .

«03» nexabps 2017 . r. Cpi3paHb

3.0npedenume, Kaxkue peKkeU3UMbl NPeOCMABNeHbl 8 OAHHOM OOKYMeHme.
Vkaosrcume pexeuzumoi, npuoarowjue 1opuouUyecKyro Cuiy 00OKyMeHmy.

OTKpBITOE AaKIMOHEPHOE 00111eCTBO I'enepanbHOMY THpPEKTOPY
«Texnosornu 21 Beka» 00O «HosocTpoi»
A.H. Crapuesy
yi. Hukonbckas, 5, Mocksa, 123456
Ten./dakc: (495) 11-22-33
OKIIO 37448854, OT'PH 109934938277
WHH/KIIIT 3323492933/553211191
09.03.2022  No 132/02-15 Cmenanosy A.B.

Ha Ne OT Ipoananusuposams HOGble BO3MONCHOCMU ABMOMAMUIAYUU
CKAAOCK020 YYema u O0NOACUMb 0 HEOOX0OUMOCHU nepexooa Ha
HO8YI0 8epcuio npozpammul k 29.03.2022

Anmonoes 15.03.2022

O BBIXOJI€ HOBOW BEPCUU CUCTEMBI
aBTOMATHU3aIUU CKIAJCKOTO yuera «CKiam»

VBaskaembli AHatoimii Hukomaesuy!
Coobmaem Bam 0 BbIX0/1e HOBOM BepCHMU aBTOMATH3AIMK CKIAJCKOTO yuera «Ckiamay, a
Takke HampasisieM Bam CD-mguck ¢ Momynem OOHOBJICHHS M MHCTPYKIIMEH IO MPOBEICHUIO
OOHOBJIEHHS.

[Tpunoxxenus: 1. UHCTpyK1Ms 110 MPOBEACHUIO OOHOBIICHHUS! CUCTEMbI aBTOMAaTH3aluU

ckiazackoro yuera «Cknaa» Ha 4 1. B 1 3k3.
2. CD-guck ¢ MmoaysemM oOHOBJIEHUs B 1 2K3.

Ynpaisromuii 1TMpeKTop Cobones H.I'. CoGonen

000 «HoBocTpoii»

JleGeneBa Hpuna [lerpoBHa Bx. Ne 82
(495) 11-22-32 Or _ 15.03.2022
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KonTposbHBIe BONIPOCHI
1. Kakoii coctaB pekBu3utoB ycranasiupaeT ['OCT P 7.0.97-2016?
2. Kakue cymecTBYIOT CIIOCOObI pacoiOKEHNs PEKBU3UTOB?
3. Kakue pexkBU3UTHI OTHOCSTCS K 00s13aT€IbHBIM?
4. Kakue peKBU3UTBI OTHOCATCS K JIOTIOJIHUTEIbHBIM?
5. HazoBute pekBU3UTHI, MPUIAIOITHE JOKYMEHTY IOPUIUUECKYIO CUTTY.

IMPAKTUYECKAS PABOTA Ne 2.
OPOPMJVIEHUE BJIAHKOB 1IOKYMEHTOB

Ienv pabomoi: npuobpemenue ymenuil cocmagienus OJIAHKOB.

B pe3yabTare BbINOJIHEHUS NPAKTHYECKON Pa00ThI CTYACHTHI J0JKHbI:
" 3HATh OCHOBHbBIE PEKBU3UTHI 00IIEr0 OJIaHKa U OJIaHKA [TUChMA;
" yYMETb COCTaBJIATh OJJAHKU JJI1 KOHKPETHON OpraHU3aliHy.

3aganus:
1. Ogopmume obwuil 6rank opearnuzayuu (MPOOOJIbHBIU 8APUAHM PACHOJIOHCEHUSL
PeKBU3UMOB), UCNOJIb3YA ClledyIoujue OaHHbLE:
MB/JI Poccun, YB/I r. Bosrorpana, Ynpasnenue BHyTpEHHUX Aei LleHTpanbHOro
paiiona r. Bonrorpana (YB/] LlentpansHoro paiiona r. Boarorpana).

2. Ogpopmume baanxk npuxaza (yeno8ou 8apuanm pAacnolo*CeHUs PeKeUu3umos),
UCnONB3Y5 credylowue OaHHbvle:
Anmvunuctpanus Boarorpana, KoMuter no ynpaBiaeHUIO XKUIUIIHON NOJIUTHKH.

3. Ogopmume 6nrank nucoma (yeno8ou u NPOOOJbHLIL BAPUAHM), UCHONL3YS
credyrowue OanHHbvle:

['ocynapcTBeHHOE YHHTApHOE TMPEANPHUATHE, YTMpaBICHHE OKCIUTyaTallid W
X03McTBeHHOr0 oOciyxkuBanus, 119115, MockBa, CoJHIIEBCKUI TPOCHEKT, 25,
kopm. 5, Tem.  143-90-97, dakc 932-60-70, OKHO 03842088, OI'PH
1037700388796, MHH/KIIIT 7709703314/7710020011.

4. Ogopmume b61aHK NUCOMA U OOJAHCHOCMHO20 auYa (Y2a080U U NPooOIbHblLL
sapuanm):

000 «Coepbank Poccum», mpencenmatenp mnpaBieHus OaHkKa (HETOCTAOIINE
PEKBU3HUTHI OPOPMHUTE CAMOCTOSITENIBHO).

5.  Ipoananusupyiime oOaauk, Hauoume OwuOKU 8 €20  0OopMIeHUU.
CKOHCTpYHMpYHTE JI1 TaHHOW OopraHu3aluu oOlui OJlaHK (MIPOJOJIBHBIN), OJaHK
npuka3za (yrjioBoi), OjaHK pacropstbkeHus (IIpOJOJbHBIN), OJaHK MHChMa
(YrioBoit), OJ1aHK T€HEpaJIbHOTO TUPEKTOpa (MPOAOJIbHBIN).

11



ATIIAHT
SaMpLITOE AKIHOHEPHGE oRIECTE S

Ha M oT

680123, r. Xabapoeck, v FKum IO Yena, 64, ten.; (4212) 32-64-69
pic 208BEEEE4TR55 124448 ARE «Hurombanm:
o 20156554397645546 144

KonTposbHBIE BONIPOCHI
1. aiite onpeaenenue OaaHKa JOKyMEHTA.
2. Kakue cymiecTByrOT BUbI OJ1aHKOB?
3. Uro npencraBinset cobout hopmyisap, hopmMysip-oopazert?
4. HazoBute otnuuus o01ero 6JaHka ot 61aHKa MUchbMa.
5. llpoektupyrorcss M OJaHKU 711 KOHKPETHBIX (OTAENIOB) MMOApa3eiICHUN
OpraHu3aluu?

ITPAKTHYECKAS PABOTA Ne 3.
OPOPMUIEHUE OPI'AHU3ALIMOHHO-ITPABOBBIX TOKYMEHTOB

Ilenv pabomwl: npuobpemenue ymeHuu 6 0QOpMIEHUU NOJOHCEHUL,
00IHCHOCMHOU UHCMPYKYUU cneyuanucma, usyuenue mapugno-
KBATUPDUKAYUOHHBIX XAPAKMEPUCTUK.

B pesyibTare BbINOJIHEHUS NPAKTHYECKON Pa00ThI CTYACHTHI 10/KHbI:

" 3HAaTh OCHOBHBIE PEKBU3UTHI JOHKHOCTHON MHCTPYKLIMH U ITOJOXKEHUS;

" 3HATh NOPSAAOK IMOANMCAHUS, COIJIACOBAHUSA, YTBEPKIACHUS MHCTPYKLUUHU U
II0JIO’KEHUS, HA3HAYEHNE JaHHBIX JOKYMEHTOB;

" yMeThb pa3palarThiBaTb HA OCHOBE THUIIOBBIX JIOKYMEHTOB IIOJIOKEHHE MU
JOJDKHOCTHYIO MHCTPYKLIMIO CIIELUAINCTA.

12


http://www.google.ru/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0CAcQjRxqFQoTCMOLu97cocgCFcPUGgodr3EKVg&url=http%3A%2F%2Fpalazzo-tver.ru%2Farticle%2F54924-blanki_pisem_firm&psig=AFQjCNFXwtVfkfNtFlYUl1puI7zp0fQxdQ&ust=1443802144994451

3apanuda:
1. Uzyuume munosoe nonodxcenue o CMPYKMYPHOM NOOPA3OENeHUU U HA €20
OCHOBe  paspabomatime nojodceHue 00 omoene  (IKOHOMUHECKOM — UTU
IOPUOULECKOM, UL OmOene 2e00e3Ul U Kapmozpagui).

2. Uzyuume Keanupuxkayuouuwvlii CNpagoyHUK OOANCHOCMEU PYKogooumenel,
CHeYUanucmos u Opyeux CayHcawux, O3HaAKOMbmecb C  O0JHCHOCHHbIMU
0053aHHOCMAMU I0PUCMA (IKOHOMUCA, MEXHUKA N0 UHBEHMAPU3AYUU CIPOEHUs.
U COOpPYIHCEHUS).

3. HUcnonwvzys KeanuguxkayuonHwlll cnpasoyHux, paspabomaiime OOAHNCHOCHHYIO
UHCIPYKYUIO IOpUCMa, Ul IKOHOMUCMA,  UAU MEXHUKA NO UHEEHMAapu3ayuu
CMpOeHUs. U COOpyxiceHusi (npasa padoOmHuKa, QyHKYyuu, omeemcmeeHHOCMb,
83aUMOOMHOWEHUSL), pabomarowe20 8 cledyioujell OpeaHu3ayul.

OO011eCTBO C OTPAaHUYCHHOM OTBETCTBEHHOCTHIO «Meaua-mpoekt» (OO0 «Menua-
MIPOEKT»), TeHepalibHbIN qupekTop M.IO. [umikos.

KoHTpoJibHBIE BOIPOCHI
KakoBo Ha3HaueHUE TOHKHOCTHON MHCTPYKIIUU?
HazoBuTe 0CHOBHBIE pa3/ielibl TEKCTa MHCTPYKIIHMH.
[lepeuncnure peKBU3UTHI TOTHKHOCTHOW MHCTPYKIIMH.
KT0 noamnuceiBaeT 1OMKHOCTHYIO HHCTPYKIIUIO?
C KakuM JOJKHOCTHBIM JIMIIOM COTJIACOBBIBAETCS TEKCT UHCTPYKIIUU?
C Kakoro MOMEHTa JOJKHOCTHASI MHCTPYKIUSI BCTYNAET B CHITY?

AN il

IMPAKTUYECKASA PABOTA Ne 4.
OPOPMUIEHHUE PACITIOPAAUTEJIBHBIX TJOKYMEHTOB

Ilenv pabomwi: npuobpemenue ymenuil 6 opopmieHuU pacnopsaoumeibHulx
O0OKYMEHMO8 Op2aHU3aAyULU.

B pe3ysabTare BbINOJHEHHUS NPAKTHYECKON Pad0ThI CTYI€HThI J0JI’KHbI:

* 3Hath pekBu3uTbl OPJl, mnpaBuia odopmiieHUs pacnopsauTEIbHBIX
JIOKYMEHTOB;

" 3HAThb MNOPSAJOK TMOANHMCAHUS U COIJIACOBAHUS pacropsiIuTEIbHBIX
JIOKYMEHTOB;

"  yMeTh OPOPMIISTH PACTIOPSAIUTENHHBIC JOKYMEHTHI.

3apanuda:
1. Oghopmume pacnopsidcenue (MpoooabHbIN U Y2N080U 8APUAHM PACHONONCEHUS]
PeKsU3UMOB), UCNOJIb3YSL ClledyIoujue OaHHbLe:!
OO0 «Konsepcus», IlepBomaiickuii ¢uiman (r. Bosrorpan), reHepaibHbIN
nupektop O.1O. Tpodumos.
B uensix obecrieueHusi COXpaHHOCTU OJIAHKOB CTPOTOMl OTYETHOCTU HEOOXOIUMO
HA3HAYUTh TN1aBHOTO Oyxranrepa PomanoBy T.I1. 0OTBETCTBEHHOM 3a MOCTYIJICHUE
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U XpaHEHHE OJIAHKOB CTPOroil OTYETHOCTH, CO3/1aTh KOMHCCHUIO 1O CIHCAHUIO
OJJAaHKOB CTPOrOM OTYETHOCTHM B COCTaBe: INpeiacenareib — 3aMECTUTENb
re"HepanbHoro aupexropa A.B. Cene3Hes, 4ieHbl KOMUCCHH — BEIYIIUM OyXraiarep
C.A. IlerpoBa, wunHcnektop 10 kagpam A.B. Huxonaesa. KonTposb 3a
WCITOJIHEHHEM PaCIIOPsHKEHUS IUPEKTOP OCTABIIAET 3a COOOI.

Henocratonme pekBu3uTh 0OPMUTE CAMOCTOSITENBHO.

2. Ogopmume npuxas (npoOoObHBIL BAPUAHM  DACNOJONCEHUSI DPEKBU3UMOB),
UCnob3ys criedyrowue OauHvle:

I'enepanbubiit nupextop OO0 «Konsepcusa» Tpopumonr O.10. 7 anpenst Tekyiiero
roja u3naji mpukaz o0 yrBepxkaeHud llonmokeHuss O MOpsKE pacueToB 3a
oKkazaHue HHPOpMAIMOHHBIX ycayr. lOpuckoHcynbTy 1m0  (UHAHCOBO-
X03s1iicTBeHHBIM BorpocaM Mopo3oBy B.IL. u cekperapro-pedepenty Jsarunenoit
E.A. Ob110 mopyueno k 10 ampens paspaboTaTh THUIOBBIE (OPMBI JOTOBOPOB 00
OKa3aHUM Pa3IUYHbIX BUJIOB HH(OPMAIMOHHBIX YCIYT U CTPOrO KOHTPOIUPOBATH
UX TPUMEHEHHE B JEATEeNbHOCTH mnpeanpusTusi. OTBETCTBEHHOCTh 32
U3TOTOBJICHHE, YYET U COXPAHHOCTh OJIAHKOB JIOTOBOPOB BO3JI0KEHA Ha [lsruieBy
E.A. KoHTponp 3a HCHOJHEHHMEM I[pUKa3a BO3JIOXKEH Ha 3aMECTHUTENs
re”HepanbHoro aupekropa A.B. Cene3Hesa.

Henocratome pekBu3uTh 0OPMUTE CAMOCTOSITENBHO.

3. Ogpopmume npuxas (y2n060ii eapuarnm pacnoyioHCeHUus peKeu3umos), UCnob3ys
creoyroujue OaHHble:

MynununansHoe yautapHoe npenanpustue (MVYII) «Pecyperl-IOI» (PoctoB-Ha-
Hony), dupexrop C.H. MuxaismyeHko.

B cBA3M ¢ aBapuilHBIM COCTOSIHHEM OTONMUTENBHOW cHUCTeMbl 1exa Ne 3
HEOOXOAMMO TpHUBJIEYb K CBEPXYypO4yHOUl paboTe paboTHUKOB mHexa Ne 3 -
HavasbHUKa 1exa [letpoa M.U., MacTepa MyCKO-HAJIAJIOYHOTO y4YacTKa 3aillieBa
C.C., cnecaps-Hanmaguuka PeibakoBa B.I1. HayanbHUKY peMOHTHO-TEXHUYECKOU
cyx6b1 .M. MakapoBy opraHu3oBaTh pEeMOHTHble paboThl B 1exe. Cpok
ucnogHenust — 15.02.2022. I'maBHomy Oyxranrepy I'nmaneimeBort H.II. ommatuth
CBEPXYPOUHYIO pabOTy BBIIIEYKa3aHHbBIM paOOTHUKAM B COOTBETCTBUHM C
yTBepxkaeHHbIM B MVYII «Pecypcwi-tOI [Tonoxennem 06 oruiare Tpyaa.
Henocraromue pekBU3UTH 0POPMUTE CAMOCTOSTETHHO.

4. Oopmume 6vinucky u3 npeovidyuje2o NpuKaza Oas HAYAIbHUKA PEeMOHMHO-
mexnuyeckou cayacovl /[.M. Maxaposa.

3. Ilpoananusupyiime npeonodcenHvlli pacnopsaoumenvhvili. 0OKyMeHm, Hatoume

owuoku 6 e2o ogopmienuu. Ogopmume  OOKYMEHM 8 COOMBEMCMEUU C
HOPMAMUBHBIMU AKMAMU.
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AxmnHoHepHOe 0DINECTED 2aKPEITOTO THHA «ITens-Ms

VYKA3AHHE
01.12.2004 r. N2 75
CapaTor

o rpadwuke otovekoe Ha 2005 rog

Ilma cocTaenennd rpadmka otnvekoe Ha 2003 rog

TIOPVUARD:
1. PvKoBOOHTENAM CTPVETVPHEIX IOJpa3deIcHHH NpeIcTaEHTE B OTOET KaJIpoE
COHCKH COTPVOHHEOE C VKazaHHeM MNpPeINoIaTaeMoro CpokKa O9epegHOro
otovera B 2003 rogy.
Cpox npegoctaegnenus cuuckoe — 10.12.2004 ¢
2. O1oenv KagpoB COCTARHTE CEOJHEN IpadHE OTHOVCKOE PaDOTHHEOE QHpPMEL
ma 2005 rog ¥ OpedoCTARHTE £TO HA VIESDHIEHHE B JHPEKITHID QHPMEL
OTeeTcTEeHHEIR — HA9ANEHHE 0TJena Kagpoe [laemora H. KO,
Cpox npegoctaenenud rpadurxa — 20,12 2004 1.

JavmuperTopa nogmuck C. C. Pyaun

(EH2BI pVKOBOJHTENEH CTPVETVPHEIX IT0IpasdeleHHi )

4. Ilpoananusupyiime npeonioA’CceHHbll PACHOPAOUMENbHbIL OOKYMEHM, Hauoume
owuoku 6 ezo ogopmnenuu. Oghopmume OOKYyMeHm 6 COOMBEMCMBUU C
HOPMAMUBHbIMU AKMAMU.

Accompanuaa
«PoccHiickHe A TMAZEDN

Coper gupexkTOpOE
PENITEHITE
03.03.2004
Ne 5
Canxt-Tletepbvpr
O DoAroTOBKE K AVEIIHOHY

Ha ocHorannn koopauHanHorHoro mIada ot 15 01 2004 r. CoeeT aupekTopoR
ACCOMHATTHH «PoccHACKHE ATMa 3Rl

PEIITILT:

1. HazmaguTe OTESTCTEEHHOTD OIPEICTAEHTENEM ACCONHAIIHYE Ha AVEITHOHE
HagaIEHHED 0THena Mapketnara B. B. [letpora.

2.B.B. Iletpoey noar oTOEHTE NpeIoseHHA [I0 COCTABY JEIeTallHH H
IpegcTaBHTE Ha paccyoTperne Coeerv go 10.03 2004,

3. Hagwamsawkv oTaena npogas A A Heasoev noaroToBHTE VIOSHEHHBIH
ACCOPTHMEHT OB SIHPHEIN H3AeIHil i IpeIcTaEHTEs Ha paccuoTperne Coeety

a0 10.03.2004.

Tlpegcegatens Corera mognuce H. H. Cugopos
Unenrr Corera mognuces A. H. Uepuoe
mognucs 0. 1. Kpacuoe
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KonTposbHBIe BONIPOCHI
1. [adite onpeneneHue nmpukasa (pacrnopsiKeHus ), perieHus (MIOCTaHOBJICHHUS ).
2. HazoBuTe OTInM4Ms NpHUKa3a OT PEIICHUS.
3. Uro BkiO4aeT B ceOsl TEKCT PACHOPSAUTENHHOIO JTOKYMEHTa MO OCHOBHOM
nesTenbHoCcTH?
4. KakuMu cjoBamMu pa3eisitoTcs KOHCTaTUPYIOLAsi U paclopsiAuTeNbHAsE YacTy B
pelIeHus X, MpUKa3ax, pacropsLKeHUIX, yKa3aHUsIX?
5. I'me pa3Meniaercs BU3a COrjaacoBaHUs Ha MPUKA3€e, PaCOPSKEHNUN ?

INPAKTHYECKASA PABOTA Ne S.
OPOPMUIEHUE HHO®OOPMAIIMOHHO-CITPABOYHbIX
JOKYMEHTOB: CJIYXKXEBHbBIX, JOKJIAIHBIX, OB bACHUTEJIBHbBIX
3AIIMCOK, 3ASIBJIEHUSA, CITPABKH

Ilenv pabomwi: npuodbpemenue ymenuti 6 O OPMACHUU CAYHCEOHDIX,
OOKNAOHBIX U 0OBACHUMEbHBIX 3aNUCOK, 3A56/1€HUS, CNPABKLU.

B pe3ysabTare BbINOJHEHHUS NPAKTHYECKON Pad0ThI CTYI€HThI J0JI’KHbI:
" 3HAaThb OCOOEHHOCTU COCTaBlieHUs U odopmieHuss UHOOPMAIMOHHO-
CIIPABOYHBIX IOKYMEHTOB;
" yMeTh OPOPMIIATH 3aMHCKH, 3asIBJICHHUE, CIIPABKH.

3apanuda:
1. Hanuwume om ceoec0 umenu 00OBACHUMENbHYIO 3ANUCKY 00 ONO30aHUU HA
pabomy.
2. Opopmume 00KIAOHYI0 3aNUCKY, UCNOB3YS CLEOYIOWUEe OaHHBLE.
['enepanbHomy aupexkropy OO0 «Menuna-npoexkr» M.IO. IllumkoBy ot
HavyaJbHUKA OTJeNa HOBBIX MpoekToB MBankopoit JI.MD. 00 yBennyeHUM IMITATHOM
YUCJIEHHOCTH OT/AENA.
Jnst ycnemHoM paboOThl areHTCTBA HEOOXOAMMO yBelnueHue O0a3bl JTaHHBIX
NOTEHIMAIbHBIX KJIMEHTOB, B CBSI3M C 4YeM TPeOyeTCs YBEJIMYUTh KOJIMYECTBO
COTPYAHUKOB OTHEeNa € 3 10 5 (100aBUTH 2 TOKHOCTH MEHEKEPOB).
Henocratoume pekBu3uTh 0GOPMUTE CAMOCTOSITENBHO.

3. Ogopmume cnyscebHYI0 3aNUCKY, UCNOTB3YS CleOYIOWUe OaHHbLE.

Havanenuky ciayx6s1 oxpans! [I.B. EpeMuny oT HadallbHUKAa aIMUHUCTPATUBHO-
xo03giicTBeHHOro otnena A.C. AHTumosa.

B cy66oty 18.02.2021 ¢ 13-00 mo 15-00 B oduce OyayT mpoBOAUTHCS pabOTHI,
CBSI3aHHBIE C CEPBUCHBIM OOCITY>KMBAaHHWEM KOHIWUIMOHEPOB. [l BBIMNOIHEHUS
yKa3aHHBIX paboOT HEoOXOAMMO pa3pemuTh JocTynn B oduc xomnanuu OO0O
«AnspoBent» cnenyromux corpyaunkoB: Koponesa P.H., Mamkosa I'.C.
Henocratoume pekBU3uTh 0QOPMHUTE CAMOCTOSITENBHO.

4. Paszpabomatime yHuguyuposanuyio gopmy — wabion 0OKIAOHOU 3aNUCKU HA
ums oupexmopa B® MI'TIY o naznawenuu axademuyeckoi cmuneHouu.
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5. Haiioume owubxku 6 ogopmienuu 3anucku. Ogopmume OoKymMenm 8
COOMBEMCMBUU C HOPMAMUBHIMU MPeOOBAHUSIMU.

Iupektopy 3A0 «Monnuas

Weanosy C.1.

OT PYKDBOAMTENSA NPOM3BOACTRRHHOMD
oTaena Cugoposa H.W.

AOKNAQHAA 3ANWUCKA

InA ycTpakeHWA NOCNEACTEMA NoXapa B NPOM3BOACTREHHOM Uexe, npowcwewero 20 aerycra
2013 ropa, u BOCCTAHOBNEHWA HOPMANEHOW paboTel UEXOB CHMTaK HEoGXOQMMbIM BpeMEHHO (¢ 22 no
31 aerycta 2013 roga) nepeBecTy:

- wHaeHepa Neonosa K., Ha JOMKHOCTE TEXHONOrA NOTO4HBIX NUHWR;
~ KOHCTpyKTOpa MNonoga A.C. Ha A0DKHOCTL NPOTPAMMUCTA.

Cridogod /Cupopos HW./
21 asrycta 2013 r.

6. Hatioume owubku 6 ogopmrenuu 3anucku. Ogopmume OoKymenm 8
COOMBEMCMBUU C HOPMAMUBHBIMU MPEOOBAHUAMU.

Fe (:::?J(m et leHEpPATLHOMY THDPEKTODY
O ccxninticae 000 «lekapeTBeHHEIE TDABEL»

duankury C.JL.
OT MEHeIHepa 0TI

TeTedOHHBIE IO
Yabpenosa M. B.

3adapIeHHE

IMo ceMeHHBIM OGCTOATEIECTEAM OPOIOY ODepeHEeCTH TATY HATATA OTOVCHE,
BANIAHWpOBAHHOTD Ha 3 HoAOpa 2008 roga, Ha 12 apeapa 2009 roga.

14 oxmactpa 2008 z0da ﬁ?fZ}fuf M.E. Yadpenos

7. Ogpopmume cnpasky, ucnoiv3ys ciedyiouue OaHHble:

Cnpagka HEeoOXoIuMa Kopabney Hropro Huxonaesuuy miis
noaTBepxkaeHusi, uto oH padoraer B OO0 «Ilonumep» B CapaToBe B TOJKHOCTHU
rnaBHoro Mexanuka ¢ 01 ¢espans 2017 roga. B cnpaBke HeoOXoauMoO yKa3aTh,
9TO 3a Bpems paboThl Ha npeanpuatun Kopabnesbim N.U. 6bu10 pazpaboTtaHo u
BHEJIPEHO S5 palMOHATN3AaTOPCKUX MPEITIOKESHHUM, OO YKOHOMUYECKUH d(PPeKT
KOTOpBIX cocTaBui 1,5 muH. pyOneit. CmpaBka npenocraBisieTrcss B Komwurer
u300peTaTeNibcTBa U palMOHANM3allUd  MHHUCTEPCTBA XUMHUYECKON
MPOMBIIUIEHHOCTH Poccuu n noanucana nupekropoMm Mopo3oseiM JI.M.
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KonTposbHBIe BONIPOCHI
1. [lepeunciure peKBU3UTHI OOBICHUTEIHLHOM 3aITUCKH.
2. B yeM cocTOUT OT/IMYME JOKJIAJAHON 3aMKMCKU OT CITY>KEOHOM 3arncKu?
3. Kakue CcyiiecTByIOT BUIbl IOKJIaAHOMN 3alIUCKA?
4. KTO moAnuUChIBaET CIY>KEOHYIO 3aUCKy?
5. Kakue pexBU3UTHI 00s13aTeNIbHbI 1JIs 3asBIACHUS?
6. Kaxoit OnaHk ucnosiab3yercs 11t 0popMIIeHHS CIIPAaBKU, KAKOBBI €€ PEKBU3UTHI?

IMPAKTHYECKASA PABOTA Ne 6.
OPOPMUIEHUE HHO®OOPMAIIMOHHO-CITPABOYHbIX
JOKYMEHTOB: IPOTOKOJIA U AKTA

Ilenwv pabomui: npuobpemenue ymeHuu 8 oghopmaenuy nPoOmoKoIa U aKma.

B pe3yabTare BbINOJHEHUS NPAKTHYECKOH PA00ThI CTYA€HTbI 10/KHbI:
" 3HATh PEKBU3UTHI IPOTOKOJIA, AKTA;
" 3HaTh 0COOCHHOCTU O(POPMIICHUS U MOANMUCAHUS TaHHBIX IOKYMEHTOB;
" YMETb COCTaBJISATH MPOTOKOJI, BBIMUCKY U3 IPOTOKOJIA, aKT.

3axanus:
1.0¢hopmume npomokon, ucnonv3ys ciedyrowue OaHHble.
MunucrepctBo oOpa3zoBanus u Hayku P®. Mocksa. IIportokon 3acenanus
AKCIIEPTHOU KOMHUCCHHU.
IIpencenarens — A.B.MBanoB, cekpetaps — H.A.OBunnHukoBa. [IpucyrcTBoBaiu:
15 yenosex.
Ha mnoBectke nHs cnenyrome Bompochkl: 1. O paccMOTpeHMM CBOJHOM
HOMEHKJIATYphI i1 MunuctepcTBa oopasoBanusi v Hayku PO. Mudopmanus 3aB.
obmmm otaenom A.C.Cnyukoi. 2. O0 yHUUTOKEHUU HOKYMEHTOB. MHbopmarius
3aB. apxuBoM B.H.benosou.
CJIIYIIAJIN: Cnynkyro A.C. — Nudopmanusa npuiaraercs. benmosy B.H. — O06
YHUUYTOKEHUU JOKYMEHTOB, HE HMEIOIIMX HAyYHO-UCTOPUYECKOW LIEHHOCTH H
yTpaTUBIIMX MpakTHUdeckoe 3HaueHue, 3a 2016-2021 rr. BBICTYIIMJIN: benosa
B.H. (3aB. apxuBom) — HomeHknaTypa 1€l MHUHUCTEPCTBA MOATOTOBIIEHA Ha
OCHOBaHUHU HOMEHKJIATYp e, pa3paboTaHHBIX CTPYKTYPHBIMU MOAPA3ICTCHUIMU.
Bce noapazmeneHuss ~ MUHUCTEpCTBA  MPEACTABUIM  HOMEHKIATYPhl B
YCTAHOBJICHHbIE CPOKU. B 3THX HOMEHKJIATypax MOJIHO OTPaXEH KOMILIEKC
nokyMeHtoB. [IOCTAHOBUWJIN: 1. OnoOputh HOMEHKIIATYPY A€ MUHUCTEPCTBA
Ha 2021 rox. IlpencraBuTh HOMEHKIATypy [€Jd Ha COIVIaCOBaHUE B
lNocynapcTBeHHBIN apXuB 2. DKCHEPTHOM KOMHUCCHUU MOJATOTOBUTH JOKYMEHTHI K
YHUUYTOKEHUIO.
Henocraroniye pekBU3UTHl 0POPMUTE CAMOCTOSITENBHO.

2. Oghopmume evinucky u3z npeovioyueco npomoKojad No 6MOPoOMY BONPOCY
noBecmku OHL.
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3. Ogopmume axm, ucnonv3ys ciedyowue OaHHble.

MockBa. AKT 0 CIHMCaHUW MUMYIIECTBA. Y TBEPKIAAETCS 3aMECTUTEIIEM JUPEKTOPA
MockoBckoro 3aBoga «InekTpoHuka» MBanoBbiM A.B. 13.02.2021. OcHoBaHue:
npuka3 gupekrtopa 3aBojga ot 05.02.2021 Ne 14 «O npoBeaeHuu
WHBeHTapu3auuy». KoMmuccus: mpejacenaresib — HadaJdbHUK OT/E/a CHAOXKEHUs
A.N.IlerpoB. Unensl koMuccuU: HHXKEeHEp 3aBoga B.H.bensie, 3aBemyrommii
ckinagom K.C.Cunopos.

B nepuon ¢ 08.02.2021 mo 10.02.2021 6p1a mpoBeaeHa padoTa Mo YCTaHOBJICHUIO
HEMPUTOJAHOCTH K JajbHEWIlIeMy UCIOJb30BaHUI0 uMyllecTBa. Kommuccus
YCTaHOBMJIA, YTO UMYIIECTBO COIIACHO MPHJIAra€MOMY K aKTy MEPEUHIO MOJJICKUT
CIIUCAHUIO M3-32 HENPUTOAHOCTHM K JajdbHEWIIEMY HCIOJb30BAHUIO. AKT
COCTaBJICH B [BYX OK3.. |- 9K3. — B oOTmen CcHaOXeHus; 2-i 9K3. —
B Oyxranteputo. [Ipunoxxenue: nepeyeHb UMyIIeCTBa Ha 3 J1. B 2 3K3.
Henocraroniue pekBU3UTH 0QOPMUTE CAMOCTOSITENBHO.

KoHTpoJibHBIE BONIPOCHI
1. B xakux ciaydasx oOpMIISIOTCS aKT, POTOKO?
2. Ilepeuncnute peKBU3UTHI IPOTOKOJIA.
3. KTo noanuceiBaeT mpoTOKOI?
4. IlepeuncianTe peKBU3UTHI aKTa.
5. KTo moamnmceIBaeT akT?
6. 13 kakux yacTel COCTOUT TEKCT aKTa, MPOTOKOJIA?

IMPAKTUYECKAS PABOTA Ne 7.
OPOPMJUIEHHUE CJHOY/XEBHBIX IINCEM

Ilenwv pabomui: npuobpemenue ymenuii 8 0)oOpMieHUU CIYHCEOHBIX NUCEM.

B pe3yabTarte BbINOJIHEHUS NPAKTHYECKOH Pa00ThI CTYA€HThI 10/KHbI:
" 3HaTh 0COOCHHOCTH JEJIOBOTO CTHUIIS;
" 3HATh PEKBU3UTHI CIYKEOHBIX MTUCEM;
"  yMeTb ODOPMIISATh PA3IUUHBIE BUIBI CIYKEOHBIX MHUCEM.

3apanuda:

1. Osnaxomemecv ¢ nucvmom. IlIpoananuzupyiime OaHHOe NUCOMO C Y4emoM

CeOYIOWUX NApPaAMempos.
- 8UO0 nucobMma (no memamuxe, COOEPAHCAHUIO, NO HeoOXoouMocmu omeemada, No
aopecamy),
- 8u0 Onamka, peksusumvl nuUcbMa  (00A3amMeNbHLIE/He0bA3amebHble,
NOCMosiHHble/NepemMentble, I0PUOULECKU 3HAYUMbLe/He 3HaAYUMbLE).
- npasuibHOCMb 0QopmieHus (cobaroderue mpebosanull K OAAHKY, PeKEUUMAM,
0e1080M) CIUIIO).
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IFMABHOE YTIPABJIEHHE

PO JIAPCTREHHOT O A& L THITTHOT O

HALNROPA NOPOJIA CEBACTOIIOUNA

(FOCANTHALROP CEBACTOIIOUTH)

np. Oxralpucxodt pesomorgm, 8
r, Ceascromnos, 290038
1o, (dakc) (+TBO92) 42-31-48
E-mal- poerhilnadroniasey. gov

13002018 e 0601742280410
Ha M oT

Anpexropy Jlenapramenta
TOPOACKOID XONICTEL
ropoaa CesacTonons
Tapacosy ML.A.

ya. Jlenmna, 1.2,

r. Cesacronons, 299011

mail @igrajdanin. ru
Vemmacmuii Muxann Annpecsns!

B lNocsmmuamiop CesacTonons nocTymuno obpamenme miurens goma No2d

no agpecy yn. bmwoxepa no ponpocy oOpazoBaNns CBANKH MYCOpPd N0 ampecy
v, barymckas, 3. 61-81.

B cooreerctemu ¢ .3 cr.8 Pegzepamsioro 3axkona ot 02.052006 Ne 59-03
«() nopagke paccMoTpeHnA oOpamennii rpamaan  Pocomfickoit  (egepanmmm,
Hanpapnges Bas obpawenne L8 PaCCMOTPEHNE N0 KOMIETEHLIMH,

O pesyabTaTax paccMOTPEHHA OOPAILEHIA TPOIITY COOOLINTh JARBHTENW.

Bropomy aapecary coo0maeTcs Ans CReAeHIA.

[Tpunowenme: va 4 nucrax 8 1 3. 8 nepakili anpec.

Hauansumnx

Nocwwmansops Cesacronons JLB, HAuskon
S84 JOKYMEHT NOANMCAH
?ﬁ INEKTPOHHON NOANKCHIO

| CBEAEHAR O CEFTVOMKATE 30|

Coprnguper: | 460305 TROONON S 1 2640001

Brugeoy Aeeknd [wil 1040 Baagiseipiess
FRcTime £ 11.06.7518 40 21,06 2015

namma Amsctocsm Bopmoomm
42-34-04
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2. Onpedenume no mekcmy nucoma e20 6ud (bracodapcmeenHoe,
CONpoB8oOUmMenbHoe, 2apanmuiinoe, NUCbMO-npocbba u m.o.). Yxascume Homepa
nucem, Ha KOmopwvle HeobXx00UMo 0ams Omeem.

1.

OAD «COMA3» swipaxaeT pexnaMuoMmy arewtctey «Megwa Ceeen [Mpynnw
GnaropgapHocTe 3a NNOJOTBOPHOE COTPYAHWMECTED M B3AVMONOHWMaHwe. Xopowwd
CEpBNC, EBLICONDE  KAYecTE)  NPeaoCcTABNASMHIX  YCNyr,  ONEepaTMBHOCTE M
KNHEHTOOPHEHTMPOBAHKLIA Noaxon BsfenAlnT « Megwa Cesen Mpynne cpenw ApyrMx
KOMNaHWA. Tawke XOTHM OTMETHTE A0BPOCOBECTHOE OTHOWEHWE MEHEIMEDOR KOMNAHWY
K naprHepckim obalarenscTeaM, Hageemcs W B AanbHERWEM peanWIoBLIBATE
COBMECTHBI@ NPOAKTE! YCNALWHO W 3 PerTUBHO.

MckpeHHe nosppaensem Bac c u3bparnuem npenceparenem copeta 4UPEKTOPOB aKLMOHEPHOro
oblwecTsa «IKCNopocT».

Bauwu onbiT U BbicOKas npodeccuoHanbHas NnoAroToBKa NOCNYXKaT AafbHeleMy YKpenneHuio
NOJIOXEHWA BalleH KOMNaHWW B CHCTEME BHELLIHE3KOHOMHWYECKUX CBA3EH.

Hapeemcs Ha coxpaHeHWe W pa3BHTHe B3aWMOBLIFOHOrO COTPYAHUUECTBA HalMX KOMMNaHHN.
YKenaem Bam kpenkoro 310poBbs, YCNexoB 1 npouseTaHms!

3

ITo pesymnbTaTaM pacCMOTPEHHA TOJIYYEHHOro 0T Bac NpejuiokeHns 00 yyacTHH B CEMHHape O
MeTOfaX BHEJPEHMA MEIMUMHCKHX TexHomoruii (miceMo oT 18.05.2019 1.) BBIHYKIEHBI
coo0muTs BamM o cBoeM oTKase. IIpHumMHA: yXo[ paGOTHMKA, 3aHHMAMOIIETOCs JaHHBIMH
BOIPOCAMH, B OTITYCK.

4.

B cootsercraii ¢ pacnopaxernem QefepansHoro ynpasnesia no AeNam 0 HECOCTOATENbHOCTH
(Gankporcre) or 19,10.2018 Ne 75-P uanpasnaem Bam aktsi ¢ koMNAEKTAMK AOKYMEKTOB NO NPeA-
NPHATHAM:

1. Boctpaosckwi Maconepepabarbieaiolyi kombusar,

2. Mabpuxa percxon rpywin Ne 3,

MNpunowenke: a8 1, 8 1 3x3,

B canmm c y4ACTHBILMMKCR CMYMaAMM NPENOCTARNEHMA HEAOCTOBEPHON HHDOPMALIMK OT
pasnWdHelX KoMnaKuA yeegomnAer Bac 0 TOM, YTO KPAHOCTPOWTENsHOE NpeAnpHATHE
0AQ «BANTKPAH» ABnseTCR BAWHCTBEHHBIM COBCTBEHHWKOM NPOWIBOACTBEHHOM
Gaswl. NlioBbie ccbiNkd HA WHGODMALMIO O JOMEDHUX CTDYKTYpaX KOMNAWMM He
COOTBETCTBYIOT ASRCTBHTENBHOCTH,
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Mpockm Bac coobuyuTs 0 BO3MOXHOCTH NocTaBky Kopuunorepos Mogenu LG POTEP B konu-
yectee 150 wr. 8 eyenwe thespans-mapra 2018 r., a Takxe cooBUIHTb YCNOBHA NNaTEXa H YCAOBHA
LOCTaBKH.

Hanomunaem, yro ¢ Bameil cTOpoHbBI He BBINOJHAIOTCA YCIOBHS
norosopa oT 15 sauBaps 2016 r. Ne 415 B yacTu npoBeieHNA OKOHYATE b~
HBIX PAcyYeToB 3a IOCTaBJeHHOe Meaninnckoe obopyaosanne. Cymma
Bamero gosnra cocrasaser 140 500 (cto copok ThICAY NATHLCOT) pyoO-
Jeil. 3azepikKKa nepedHcaeHns ocTaBlieiics cyMMbl coctasisier Gosee
JIBYX He/leJIb.

VBaxaeMle KOLIeTH, B CBA3M C KAPAHTHHOM, MBI TOTHOCTBIO NepeBeTd OQHC HA VAATEHHYI0
paooty. [IpoHsBoACTBO H TpaHCTOPTHBE KOMNAHHH PabOTaKT B mTaTHOM peimMe. [Ipchitafite
BALIH 3a4BKH Ha nowty tdzocm@tdzocm ru mam no Tenedony +7(3439)333-032. Bee sasexu Oyayr
00paboTaHB! B KpaTJaiiiie CPOKH.

[To Texympu 3akasan i 32 noapoOHo# HEGOpMaLed 00pamaTsCa Kk MeHeTKEpaM no TetedoHaM HIH
31eKTPOHHO MOTTe.

9.
MpUrnawaem sac cTat ysacTHukamu kondeperun «NewAnalytics», OcHOBHAA TEMa KOHEPeHLMK —
«Pa3BrTHE IKOHOMMUKM HA OCHOBE MHKPOAHANKM3aY, YUaCTHUKAMU KOHPEPEHUMM CTaHYT BeayLMe
aHanuTurn Poccim, @panunn u LW seuun,

MeponpuaTue coctoutc 16.12.2019 rona 8 genosom LeHTpe «busHec mupy (r. Mocksa, yn. OcenHss,
134). 3aRBKK Ha y4acTHe B KOHDEPEH LM NPUHMMAIOTCA A0 14.12.2019.
10.

HactoamuM cooOmaem Bam o cBoeM cOTTacHH TPHHATH CTYAEHTKY 4 Kypca
ouHOH (opMEl 00ydueHHs ApPXHTEKTYPHO-CTPOHTENBRHOTO HHCTHTyTa IBaHOBY
AHHY MuxaiinoBHy AId IPOXOXKIEHHA IIPAaKTHKH B aIMHHHCTpauuu BHIHCKOTO
paiioHa Ha mnepmony ¢ 15 mroHa 2021 roma mo 02 wmroma 2021 roma Ha
0e3B03Me3THOIT OCHOBE.

1.
Mpocm Bac 8 cpok o 03.04.2015 npou3sectH oTrpy3Ky NPOLYKUAW cornacHo Npunoweniio NE3 K gorosopy NF 29
01 01.04.2015,

Onnary rapaxTupyem por3asecTi & cpok 40 07.04.2015,
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12.
Hactoawwum noaTteepaaem, uto r-H Bacuneee Cepreil EBreHbeBuy pabotan B

OOMKHOCTU PYKOBOAWUTENSA OTAENA MAPKETUHra U peknambl runepMapkeTa ToBapos Ansa
aoma «baymonn» ¢ oktabpa 2017 roga no uons 2021 roga.

3a Bpema pabotel nog pykosoacteom C.E. BacunbeBa Obino opraHuzoBaHo W
nposeaeHo Bonblioe KONMWYECTBO PeKnaMHbiX akuMid M MapKeTUHrOBBIX MNPOrpamm,
Bonblwasa yacTb U3 KOTOPLIX Aana NonoXKUTENbHbIA 3KOHOMUYECKUA 3ddekT.

3. Ogopmume nucomo-npueiauierue, UCNOIb3YS Cledyiouue OaHHble:

3A0 «Kapsepay, yn. Cemenonckasi, 35, odpuc 32, Mocksa, 120285, ten. (495)
769-82-19, dakc (495) 769-37-14, OKIIO 12345966 OI'PH 1988544325666
MHH/KIIIT 38884432399/1199992999 (mupextop I1.I1. Banun).

Anpecar: OAO «HOPMAY», pykoBoautento ciyxObl Oe3omacHoctu M.U.
KinoukoBy.

M.N. KnoukoBa npuriamaT IpUHITh ydacTue B ceMuHape «TexHonoruueckue u
MIPaBOBBIC ACIEKTHI 3ANTUTHI KOMMEPYECKON MH(pOpMAIN», KOTOPBIA COCTOUTCS
15 ampenst 3TOro roga B LEHTpadbHOM oduce KOMIAHUM (Ccxema mpoes3za
IPUIIAraeTcs).

Crnpasku o tenedony 769-27-44.

Henocraromue pekBU3UTH 0POPMUTE CAMOCTOSTETBHO.

4. Oghopmume nucvmo-pexnamayuro, UCNONBL3YA Cledyioujue OaHHble:

3A0 «Tekctunb-1ieHTp», Bonrorpan, nip. Jlenuna, 87, ten. 72068059, dakc 72-65-
76, OKIIO 532206857, OI'PH 1023948574433, MHH/KIIIT
9844993232/9821922993. Jlupexrop JI.H. AnnpeiiueHko.

Anpecat: AO «@ypautypar. upexktop A.H. bensikona.

[Ipu mnpuemke ToBapa (kKokaHOM GYpPHUTYpPHI) OOHAPYXKHUJIOCH, YTO OBLIO
HeJoToCTaBeHo mpoaykuuu Ha cymmy 50000 pyo6seit. CorjacHO J0TOBOpPY
noctaBku ot 06.03.2022 Ne 3 mocraBka TOBapa AODKHA Oblla OBITH HA CyMMY
200000 py6seit (paxtuyecku noctaBuiu Ha 150000 py6seit). [Tyakt 2 goroBopa
IpeaycMaTpuBaeT B CJIy4dae HEIOINOCTaBKH NPOAYKLUMH YIUIaTy HEYCTOMKH B
pasmepe 2% cymmbl HenonoctaBku, T.e. 1000 pyOneit. Opranuzaunus HOpPOCHT
NEPEUYNCINTh YKA3aHHYI0 CYMMY Ha pPACUETHBIA CYET, MHAYE OHA BbIHYXKJIECHA
Oyzaet oOpaTUTHCS B apOUTPAKHBIN CY/I.

[Iprnoxenue: BbIIEyKa3aHHBIA JOTOBOP ITOCTABKHU.

Henocraroniye pekBU3UTH 0POPMUTE CAMOCTOSITENBHO.

5. Ogpopmume nucomo-noomeepaicoenue, UCnoab3ysa ciedyrujue OaHHbvle:

HUUA «IIpomereitn, 123400, Boponex, np. Kykona, 12, ten. 23-34-46, dakc 23-
56-46 (3amecturenb reuepanbHoro qupektopa A.H. boOpeies).

Anpecat: UHCTUTYT TouHbIX pubOpoB (aupekTop uHctutyTa A.B. llleBenen).
Jata: 30.05.2022, Ne 87-30.

Ccbuika Ha Ne 0543/131 o1 23.05.2022.
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Opranu3zainus TOATBEPKIACT OIUIATy MapTHH O00OpYAOBaHUA IJiA J1abOpaTOpUHU
Ne 4, xotopass Obula mnpou3BeAeHa B JIeHb MNOCTyIUIeHMs ToBapa. Jlis
MOJATBEPKIACHUSI OIIaThl BBICBUIAETCS KOMUSl IUIATEKHOTO TMOPYYEHUS] OT
27.03.2022 Ne 245, kotopas npuiaraercs Ha 1 1. B 1 2k3.
Henocraroniue pekBU3UTH 0POPMUTE CAMOCTOSITENBHO.

KoHTpoJibHBIE BONPOCHI
1. Kakue cymecTByroT BUabl ucemM?
2. llepeuncnure TpeOOBaHUS, NPEIBABISIEMbIE K CTUIIIO JEJIOBOIO MUCHMA.
3. Ilepeuncinure peKBU3UTHI 1€IOBOT0O MUChMA.
4. KakoBa cTpyKTypa ciy>KeOHOro nmuchma?
5. Ha3zoBute cocTaBHbIE 4aCcTH ajapecara.
6. Ha3oBuTe cocTaBHBIE YaCTH FOPUIAYECKOIO apeca aBTOpa MUChMa.

ITPAKTHYECKAS PABOTA Ne 8.
OPT'AHM3ALIUA PABOTBI C JOKYMEHTAMUA

Ilenv pabomwi: npuobpemenue ymeHutl 6 Opeanuzayuu padomvl
OOKYMeEeHMAaMU.

B pe3yiabTare BbINOJTHEHHS MPAKTHYECKOH PA0OTHI CTYI€HTHI JI0JKHBI:
" 3HATh 3Tallbl JOKYMEHTOO0OpPOTa, 0COOEHHOCTH pabOThl C JOKYMEHTaMH Ha
Ka)JIOM DTarie;
" yMeTb OOPMIIATH CXEMBI JJOKYMEHTO000POTa, PETUCTPUPOBATH JOKYMEHTEI.

3apanuda:

1. Ogopmume npuxas, ucnonv3ys ciedyowue OaHHble:
00O «Ontumay (r. SApocnapib), renepaibHbiil gupektop C.H. MuxaitimueHko.
B nensx opranuzanuu paboThl 0 YCTAaHOBJIEHUIO CPOKOB XpaHEHHUs JOKYMEHTOB,
IPOBEICHHUST UX OTOOpa HAa apXMBHOE XPAHEHHE U YHUYTOXEHUE HEOOXOAMMO
CO3/1aTh KCIIEPTHYIO0 KOMUCCHIO B COCTaBE:
[Ipencenarens 3amecturens gupekropa O.K. Capponon
UiieHbl KOMUCCHU: HadalbHUK OoTAeNa KaapoB C.M. Mopo30Ba, HaualbHUK
kanuessipun [1.A. Kopmymikun, 6yxrantep I'.A. Jltoctposa,
Cexkpetapp 3aBeayronui apxuom H.U. SImoukuna.
3aBenytomiemy apxusoM AAmoukunoit H.W. pazpaboraTs nonoxenue 0o
skcnepTHOM komuccuu a0 01.12.2021.
Hepnocraromue pekBU3UTHI 0POPMUTE CAMOCTOSTETHHO.

2. 3apecucmpupytime oghopMieHHbII NPUKA3 8 HCYPHATbHOU (hopme.
3. Cocmasvme cxemy 08udICeHUsi O0AHHO20 OOKYMEHMA 8 OP2aAHU3AYUU.

4. Ogopmume onepoecpammy npukasa.
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KoHTposbHBIE BONIPOCHI
1. Kakue JI0KYMEHTONOTOKM CYIIECTBYIOT B opranuzauuu? K kakomy
JIOKYMEHTOIOTOKY OTHOCUTCS IPUKa3?
2. Ilepeuncnure 3Tarnsl J0KYMEHTOO00pOTA.
3. aiiTe omnpezeneHue perucTpauun 1oKkymeHToB. Kakosa 1einpb perucrpanuu’?
4. Kakue peructpanroHHbie (OpMbl CYIIECTBYIOT B OpraHU3aln ?
5. Uro npencraBisgeT coO0M IKCIepTH3a LIEHHOCTU JOKYMEHTOB?

6. Ha xakom nstame pa®oOThl C JOKYMEHTaMH CO3[AeTCsl MpPUKa3 O CO3JAaHUU
HKCHEPTHON KOMUCCHUU?
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HNPUJIIOXKXEHHUE 1

Hauuonanbublii crangapt Poccuiickoin @enepamun 'OCT P 7.0.97-2016.
Cucrema craHgaproB no uHgopmManuu, 0HMOJIMOTEYHOMY M H3AATEIbCKOMY
aeiqy. OpraHu3anMoOHHO-pacnoOpsiAuTe/IbHAsA JOKyMeHTanus. TpeOoBanus K

o(popMIIEHHIO JOKYMEHTOB.
(uzeneuenus)

1 Oonacmv npumenenus

Hacrosimuit  cranmapT  pacmpocTpaHsieTcss Ha  OpraHHU3alMOHHO-PACIOPSIUTENIbHbIC
JOKYMEHTBI: yCTaBbl, IOJIO)KEHHUS, TMpaBWiIa, HHCTPYKIHMH, pErJaMeHThl, IOCTAHOBJICHMUS,
pacnopspKeHus!, MPUKa3bl, pelIeHus, TPOTOKOJIbI, JOTOBOPHI, aKThl, MUCbMa, CIIPABKU U Jp., B
toM uuciae BriaoueHHble B OK 011-93 "O6mepoccuiickuii Kiaccu(puKaTop yIpaBIeHUESCKOU
nokymentanuu" (OKY 1), kimace 0200000.

Hactoammii ctanmapT omnpenensieT CcocTaB pPEKBU3UTOB JIOKYMEHTOB, IMpaBHJIa HUX
oopMIICHHS, B TOM YHCIIe C MPUMEHEHHEM HH()DOPMAIMOHHBIX TEXHOJIOTHIA;, BHJBI OJIAHKOB,
COCTaB PEKBU3UTOB OJIAHKOB, CXEMbI PACIOJIOKEHUSI PEKBU3UTOB Ha JOKYMEHTE; 00pa3iibl
OllaHKOB;  MpaBWja  CO3JaHUS  JOKYMEHTOB. llolokeHWsT  HACTOSIIEro  CTaHAapTa
pacrlpoCTpaHsIOTC Ha  JOKYMEHThl Ha  OyMaXHOM W JJIEKTPOHHOM  HOCHTENSIX.

2 Hopmamuenuwle ccoliku

B HacTosmem crangapTe UCTIONIb30BaHBl HOPMAaTHBHBIE CCHIIKH Ha CIIETYIOLIHE CTaHIapThI:

I'OCT P 7.0.8 Cucrema ctangapToB no uHpopManuu, OHOIHOTEUHOMY U U3JaTEIbCKOMY
neny. Jlenonpon3BoACTBO M apXUBHOE J1e710. TEpMUHBI U ONPEAEIIeHUsL.

I'OCT P HCO 15489-1 Cuctema cranmaptoB mno wuHpopManuu, OHOIMOTEUHOMY H
U31aTeNILCKOMY JIeNy. YTpaBieHne fokyMeHTaMu. O01mue TpeboBaHusI.

3 Obugue mpeodosanus K co30anut0 0OKyMeHmos

3.1 JIokyMeHTBI MOTYT CO3/1aBaThCsi HA OyMa)XHOM HOCHUTEJE U B AJIEKTPOHHOU (hopme ¢
COOJIIO/ICHHEM YCTAaHOBJICHHBIX MPaBUII O(POPMIICHHS TOKYMEHTOB.

3.2 Tlpu co3maHWM JOKYMEHTa Ha JIBYX M 0O0JIe€ CTpaHUIIaX BTOPYIO U TOCIEAYIOIINE
CTpaHULbl HYMEPYIOT.

Homepa cTpanui] mpoCTaBIsAIOTCS MOCEPEIUHE BEPXHETO MOJIA JTOKYMEHTA Ha PACCTOSHUU
He MeHee 10 MM OT BepxHero kpas jucrta. J/lomyckaercsl co3iaHne JOKYMEHTOB Ha JIMIIEBOM U
000poTHOM cTOpoHax jucTa. [Ipu IByCTOpOHHEM CO3AaHUU JOKYMEHTOB IIMPUHA JIEBOTO MOJIs
Ha JIMIIEBOM CTOPOHE JIUCTA U IPABOTO IMOJIsi HA 000POTHOM CTOPOHE JIUCTA JOJDKHBI OBITH PaBHBI.

3.3 lns co3paHusi JOKyMEHTOB HEOOXOAMMO HCIIOIL30BaTh CBOOOIHO pacIpOCTpaHsIeMbIe
OecrutaTHbIe MPHQTEHI.

s odopmieHHs TOKYMEHTOB PEKOMEHIYETCS HCIOJIb30BaTh pa3Mmepbl wmpu@ToB N
12,13,14. IIpu coctaBiaeHnu TabIMIl JOMYCKACTCS UCIOIB30BATh MIPUQPTHI MEHBIINX PAa3MEPOB.

3.4 AG3anHbIi OTCTYI TEKCTA JOKyMEHTa - 1,25 cM.

3aroJoBKM pa3fesioB W TOAPA3JCIIOB Ie4yaTalTcs C al3alHbIM  OTCTYNOM WM
LEHTPUPYIOTCS MO IIUPUHE TEKCTA.

MHOrocTpouHble peKBU3UTHI II€YATAIOTCS YEPE3 OJUH MEKCTPOUYHBIN UHTEPBAJl, COCTABHbBIE
YaCTH PEKBU3UTOB OTIEISAIOTCS IONOJIHUTEIBHBIM HHTEPBAIOM.

TekcT nokymeHTa mnewataerca udepe3 1-1,5 MexcTpouHbIX HMHTepBana. Eciau JOKyMEHT
TOTOBUTCS JUIsl M3JIaHUSI C YMEHbIIEHHEM MaciiTaba, TeKCT IedaTaeTcsl yepes3 JBa MHTepBaa.
WuTepBan mexy OykBaMu B ClIOBax - OOBIYHBIN. IHTEpBaI MEXy CII0BaMH - OJTUH MPOOeT.

3.5 TekcT nOKyMeHTa BBIPABHHBAETCS IO IMUPHUHE JIUCTA (TIO TpaHUIlaM JICBOTO M MPABOTO
MOJIEH IOKYMEHTA).
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JlnuHa camMoi NJIMHHOM CTPOKHM PEKBU3UTA IPU YIIIOBOM PACIOJIOKEHUU PEKBU3UTOB HE
6onee 7,5 cM.

JlnvuHa caMoy JUIMHHOM CTPOKH PEKBU3UTA IIPU IIPOJOJIBHOM PACIIOJIOKEHUU PEKBU3UTOB HE
6onee 12 cm.

3.6 HopmaTuBHBIMM aKTaMH OPTraHMU3ALMU MOXXET OBbITh MPETYCMOTPEHO BBIIEICHUE
peKBU3HUTOB "ampecat", "3arooBOK K TEKCTY'" WM "TOANMKCH", a TAaK)Ke OTIACIBHBIX ()ParMEeHTOB
TEKCTAa MOTYKUPHBIM HIPUPTOM.

3.7 HopMaTuBHBIE aKTBl OpraHU3allid, a TAKXXE WHBIE MHOTOCTPAaHUYHBIE JOKYMEHTBI
MOTYT OQOPMIISATECS C TUTYJABHBIM JHCTOM. TUTYABHBIA JHCT JOKyMEHTa oQopmisiercs B
COOTBETCTBHUH C NIPUIIOKEHHUEM A.

4 Pexeuzumul 00Kymenma

[Ipu moarotoBke u OGOPMIECHUH JOKYMEHTOB HCIOJB3YIOT PEKBU3UTHI, OIpPEAETICHUS
koTopeIx npuseneHsl B [OCT P 7.0.8.

01 - rep6 (I'ocynmapcTBenHnsiii Tep6 Poccuiickoit denepanun, repd cyobekTa Poccuiickoi
Oenepany, rep0d (repaibANUeCcKUii 3HaK) MYHHIUITATEHOTO 00pa30BaHus);

02 - oMmOema;

03 - ToBapHBIi 3HAK (3HAK OOCITY>KUBAHUS);

04 - xox ¢popMBI JOKYMEHTA;

05 - HauMeHOBaHUE OpraHU3aluy - AaBTOpPA JOKYMEHTa;

06 - HAaMMEHOBAHUE CTPYKTYPHOTO MOAPA3ICIECHUS - ABTOPA TOKYMEHTA;

07 - HauMeHOBaHUE JOJKHOCTH JIMIIA - aBTOPA IOKYMEHTA;

08 - cipaBouHbIE TaHHBIC 00 OpPraHU3aIUH;

09 - HanMeHOBaHME BU/Ia JOKYMEHTA;

10 - naTa MOKyMeHTa;

11 - perucTpaiMOHHBIN HOMEP TOKYMEHTA,

12 - cchulKa Ha pEeruCTPAIMOHHBIN HOMEDP U AaTy MOCTYMHUBIIETO IOKYMEHTA;

13 - MmecTO cocTaBieHus (U3/1aHUS) TOKYMEHTA;

14 - rpud orpaHuueHUs JOCTYIA K TOKYMEHTY;

15 - anpecar;

16 - rpud yTBEepKICHHS TOKYMEHTA;

17 - 3aroyI0BOK K TEKCTY;

18 - TEeKCT JOKYMEHTA;

19 - oTMeTKa O IPUIIOKEHNUN;

20 - rpud coryracoBaHUsI TOKYMEHTA;

21 - Bu3a;

22 - TIOATINCE;

23 - oTMeTKa 00 MEKTPOHHON OIHCH;

24 - meyaTn;

25 - oTMeTKa 00 MCIIOIHHUTEIIE;

26 - OTMETKa O 3aBEPEHUHN KON H;

27 - OTMETKA O MOCTYIUICHUH IOKYMEHTA;

28 - pe3omronus;

29 - oTMETKa O KOHTPOJIE;

30 - oTMeTKa 0 HanmpaBJIECHUH JOKYMEHTA B JIEJIO.

5 Oghopmnenue pexeuzumos 00Kymenmos
5.1 T'ep6 (I'ocynapctBennsiii repd Poccuiickoit deneparnuu, repd cyobekta Poccutickoii

Deneparun, repd (repajibJUUecKuii 3HaK) MyHUIIUIIAIBHOTO 00pa30BaHus) BOCIIPOM3BOINUTCS HA
OJaHKaxX JIOKYyMEHTOB B COOTBETCTBMM € DenepalbHbIM KOHCTUTYLIMOHHBIM 3aKOHOM OT 25
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nexkadbps 2000 r. N 2-®K3 "O TocymapcrBerHoM repOe Poccwmiickoit ®eneparuu',
3aKOHOJATEIbHBIMU M WHBIMM HOPMAaTHBHBIMU TNPAaBOBBIMH aKkTaMu cyObeKToB Poccuiickoit
®denepanyivi © HOPMAaTUBHBIMH aKTaMH OPTraHOB MECTHOTO CaMOYIIPABJICHHUS.

Nzo6paxenne repbda (I'ocymapcrBennoro repba Poccutickoii @eaepanum, repdba cyObekTa
Poccuiickoit ®@enepanmu, repba (TrepabIMdecKoro 3HAKa) MYHHIIMITATLHOTO OOpa30BaHMS)
MOMEIIAETCsl MOCEepPEeIMHE BEPXHEro Mo OJlaHKa TOKYMEHTa Hajl peKBU3UTAaMU OpraHU3alUH -
aBTOpa JIOKYMEHTa Ha paccTossHUU 10 MM OT BEpXHEro Kpas JIUCTA.

5.2 DmbniemMa opraHu3anuu, pa3padoTaHHAs W yTBEP)KJICHHAs B YCTAHOBJICHHOM TOPSJIKE,
pa3MeniaeTcs B COOTBETCTBHM C HOPMAaTHUBHBIMH MPABOBBIMU aKTaMU Ha OJaHKaX: JTOKYMEHTOB
denepanbHBIX ~ OpraHOB  TOCYJApCTBEHHOM  BiIacTM (32 HCKIIOYEHHEM  CIy4aes,
MpeyCMAaTPUBAIONINX HCIIOJIb30BaHUEe H300pakeHUs: ['ocymapcTBeHHOoro repba Poccuiickoit
@Oenepalyiv), TEPPUTOPUATILHBIX OPraHoB (eaepaabHBIX OPraHOB T'OCYAApCTBEHHOW BIIACTH,
TOCYJapCTBEHHBIX M HErOCYIAapCTBEHHBIX OpraHu3anui. M3o0paxeHue sMOIeMbl MMOMeNaeTcs
MocepeIMHEe BEPXHEro MoJisg OJlaHKa JOKYMEHTa HaJl PEKBU3UTAMU OpraHM3ali - aBTopa
JIOKYMEHTa Ha paccTossHUU 10 MM OT BEpXHEro Kpas JIMCTa.

5.3 ToBapubplii 3HaK (3HAK OOCTY)KHMBaHUS), 3aPETHCTPUPOBAHHBI B YCTAaHOBJICHHOM
3aKOHOJIATENTLCTBOM TOPSIZIKE, BOCIIPOM3BOAUTCS Ha OJIaHKaX OpraHW3alidii B COOTBETCTBUH C
ycTaBoM (mojio)keHreM o0 opraHuzainuu). F3o0pakeHne TOBapHOTO 3HaKa (3HaKa
00CITy’)KUBaHU) TIOMEIIAETCS TIOCEPEAMHE BEPXHETo Mo OJlaHKa JOKYMEHTa HaJl PeKBU3UTAMU
OpraHM3aIiy - aBTOpa JTOKYMEHTa WIH CJIeBa Ha YPOBHE HAaMMEHOBAHMS OpraHU3alluu - aBTOpa
JIOKYMEHTA (JIOMyCKaeTCsl 3aXBaThIBaTh YacTh JIEBOTO TMOJIs).

Hapsimy ¢ ToBapHBIM 3HaKOM (3HAKOM OOCTY)KHMBaHHS) Ha OJlaHKaX JOKYMEHTOB MOJKET
yKa3bIBaThCSl KOMMeEpUecKoe 0003HaueHNE IOPUANIECKOTO JTUIIA.

5.4 Kox gopmbl 1OoKyMEHTa MPOCTaBIseTCs] Ha YHU(DUIMPOBAHHBIX (hOpMax JOKYMEHTOB B
COOTBETCTBUH ¢ OOLIEPOCCUICKUM  KJIACCU(PHUKATOPOM  YIPABIEHYECKOH  JIOKyMEHTAlluu
(OKVY/I) i TOKaJIbHBIM KJIaCCU(UKATOPOM, PACIojiaraeTcsl B IPaBOM BEPXHEM Y1y pabodero
MOJIsL TOKYMEHTA, COCTOUT U3 clioB "Popma mo" (HauMeHoBaHUe KilacCu(pUKaTopa) U UPPOBOTO
KoJa.

5.5 HauMeHoBaHuE OpraHM3alid - aBTOpa JOKYMEHTa Ha OJaHKe JOKYMEHTa JOJIKHO
COOTBETCTBOBATh HAUMEHOBAHUIO IOPUIUYECKOTO JIHUIA, 3aKPEINIEHHOMY B €r0 YUYpeAUTEIbHBIX
JTOKyMeHTax (ycTaBe WU mojoxkeHuH). [lom HauMeHOBaHHMEM OpraHW3alul B CKOOKax
YKa3bIBAETCsl COKpALIEHHOE HAaWMEHOBaHHE OPraHU3allid, €CIM OHO IMPEAyCMOTPEHO YCTaBOM
(MONOXKEHUEM).

Haxn nHauMmeHoBaHueM oOpraHu3aluu - aBTOpa JOKYMEHTa YyKa3bIBaeTcsl IOJHOE WIU
COKpAIIEHHOEC HAUMEHOBAHUE BHIIIECTOSIIEH OpraHu3auy (Ipu €€ HATUYUN ).

5.6 HammeHoBaHWE CTPYKTYpHOTO TOJpa3JeieHUs] - aBTOpa JIOKYMEHTa (B TOM YHCIE
dbunmana, OTIENEHHUS, MPEACTABUTENHCTBA, KOJUIETHAIBHOTO, COBEIIATEIHHOTO WU WHOTO
OopraHa) HCHOJB3yeTCsl B OJaHKaX MHceM U OJaHKaXx KOHKPETHBIX BHUJOB JOKYMEHTOB
COOTBETCTBYIOIIUX MOJIpa3zelieHuii (OpraHoB) B COOTBETCTBUHU C JIOKATHHBIMA HOPMATHBHBIMU
aKTaMU M YKa3bIBA€TCs M10JI HAUMEHOBAHUEM OpTaHHU3aIIH.

5.7 HaumeHoBaHHME JOJDKHOCTH JIMIIA - aBTOpa JIOKyMEHTa HCIOJb3yeTcss B OJaHKax
JOJKHOCTHBIX JIMI] U pacrojiaraercs 1moji HauMEHOBaHHEM OpraHM3allMK WM HauMEHOBaHUEM
TeppUTOpUH (Kpasi, 00J1aCTH, aBTOHOMHOW 00JaCTH | JIp.), €CIN JOKYMEHT U3/aeT PYKOBOAUTENb
opraHa BjacTu cyOwekta Poccuiickori ®Denepanuu, MYHUIMIAILHOTO 0O0pa3oBaHUS.
HammeHoBaHMe JODKHOCTM JIMIIa - aBTOpa JIOKYMEHTa YKa3bIBAaeTCd B COOTBETCTBHH C
HAaUMEHOBAHHUEM, IPUBEICHHBIM B PACIIOPSAUTEILHOM JOKYMEHTE O Ha3HaYeHUH Ha JOJKHOCTb.

5.8 CrpaBouHble JaHHBIE 00 OpraHW3allMU YKA3bIBAIOTCSA B OJIAHKAX MUCEM U BKIIFOYAIOT:
MOYTOBBIN aJipec OpraHu3auy (AOMOIHUTEIBHO MOKET YKa3bIBaThCs apec MEeCTa HaXOXKJIECHUS
IOPUJINYECKOTO JIMIA, €CJIM OH HE COBIAJAET C MOYTOBBIM aapecoM); HoMep TenedoHa, (axca,
aJIpec IEKTPOHHOM MOYTHI, CETEBOM ajpec.

B cocraB cmpaBOYHBIX JaHHBIX, 32 HUCKIIOYCHHEM OJAHKOB JOKYMEHTOB OpraHOB
rocy/1apCTBEHHOW BJIACTH, OPraHOB MECTHOTO CaMOYTPaBIEHUS, BKIIOYAIOTCS: KO OpraHu3aluu
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no O6mepoccuiickoMy kimaccudukaropy npennpustuid U opranusanuii (OKIIO), ocHoBHOI
TOCYJIAapCTBEHHBIN peructpannoHHbii Homep opranusanuu (OI'PH) u umaenTHduKamoHHBIHA
HOMEp HAJIOTOIIATebINNKA/KO IPHYUHBI ITOCTAaHOBKM Ha Hasorosbsii yuet (MHH/KIIIT).

5.9 HaumeHoBaHue BUJa JOKYMEHTA YKa3bIBAa€TCS Ha BCEX JIOKYMEHTAaX, 32 MCKIIOYEHUEM
JENOBBIX  (CIy’)KeOHBIX) TMHCEM, pacroyiaraetcs IO PEKBH3UTAMH aBTOpa JOKYMEHTa
(HaMMEHOBaHUEM OpraHu3aIui, HauMEHOBaHHEM CTPYKTYpPHOTO MO/Ipa3IeNIeHus,
HAaMMEHOBAHHMEM JIOJKHOCTH) (CM. pUCYHOK B.6).

5.10 Jlatra mokyMeHTa COOTBETCTBYET JaTe MOANMUCAHUs (YTBEP)KICHHs) JOKYMEHTA WA
nate coObITHsI, 3aUKCUPOBAHHOTO B JOKyMeHTe. JIOKYMEHTHI, M3JaHHbIE JBYMS HIU Ooee
OpraHHU3alUsIMU, TOJDKHBI UMETh OJHY (€IUHYI0) aTy.

JlaTa TOKyMeHTa 3alMChIBAETCS B IIOCIIEI0BATENBHOCTH - IEHb MECSALA, MECSIL, TOJl - OJTHUM
U3 JIBYX CIIOCOOOB:

apabckumu nudpamu, pasaeaeHHbIMA Toukoit: 05.06.2016;

CJII0BECHO-ITU(PPOBBIM criocoOoM, Hanpumep: S5 utons 2016 T.

5.11 PerucrpaumoHHBIA HOMEp JAOKyMEHTa - IH(poBOH wWiIM OYKBEHHO-IU(POBOMA
UACHTU(DUKATOP OKYMEHTa, COCTOSAIIMN M3 MOPSAKOBOIO HOMEpa TOKYMEHTa, KOTOPBIH, IO
YCMOTPEHHIO OPTaHM3AINK, MOXXET JOMOJHATHCS HU(PPOBBIMU WM OYKBEHHBIMH KOJaMHU
(MHAEKCaMH) B COOTBETCTBHHM C HCIOJIB3YEeMBIMH KiacCH(HUKAaTOpaMHu (MHICKCOM Jella I0o
HOMEHKJIAType €, KOJIOM KOPPECIIOHAECHTA, KOJOM JI0JKHOCTHOTI'O JIMLA U JIp.).

Ha nokymeHnTe, coCTaBI€HHOM COBMECTHO ABYMs M Oojiee OpraHU3alusIMu, IPOCTABISIOTCS
pPErUCTpallMOHHbIE  HOMEpa  JOKYMEHTa, MPHUCBOCHHBIE  KaXJIOH M3  OpraHu3aiuil.
Perucrpamnimonneie HOMEpa OTHAENSIOTCS JPYyr OT JApyra KOCOM YepTOM M MPOCTABISIOTCS B
MOPsIIKE yKa3aHUsl aBTOPOB B 3ar0OJIOBOYHOM YaCTH WM MTpeaMOyIie JOKYMEHTa.

5.12 Ccpuika Ha pErucTpalvOHHbIA HOMEpP U J1aTy MOCTYIHUBILETO JOKYMEHTa BKJIHOYAET
PETHCTPAIMOHHBI HOMEpP U JIaTy BXOJSAIIETO WHUIIMATHBHOTO JOKYMEHTA, HAa KOTOPBIA JaeTcs
OTBeT.

5.13 Mecro cocTaBieHus (U34aHKs1) JOKYMEHTa YKa3bIBa€TCsl BO BCEX JOKYMEHTaX, KpOMeE
JIETIOBBIX (CITY’)KEOHBIX ) TTUCEM, a TAKKE JOKJIATHBIX, CIIY)KEOHBIX 3aIMCOK M IPYTUX BHYTPEHHUX
WH(OPMAIIMOHHO-CIIPABOYHBIX JOKYMEHTOB.

Mecto coctaBnenust (U3gaHus) JOKYMEHTa HE YKa3blBaeTcs B TOM Cllydae, €CId B
HAaUMEHOBAHMM OpraHM3allMM IPUCYTCTBYET YKa3aHHWE Ha MECTO €€ HaxoxaeHusd. Mecro
cocTaBieHUs (M3aHuUs) JOKYMEHTa YKa3blBaeTCsi B  COOTBETCTBUM C  IMPHUHSTHIM
aIMHHUCTPATUBHO-TEPPUTOPUATBHBIM JICTICHHEM.

5.14 T'pud orpanwdeHust OCTyINa K JOKYMEHTY MPOCTABISIETCS B MPABOM BEPXHEM YIITY
IIEPBOIO JINCTA JOKYMEHTA (IIPOEKTa TOKYMEHTA, CONPOBOAUTEIBLHOIO MUChbMa K TIOKYMEHTY) Ha
IpaHULIE BEPXHEro IMOJiA MpH HAJIWYUM B JIOKYMEHTe HWH(OpPMaluH, AOCTYNl K KOTOPOH
OTpaHUYEH B COOTBETCTBUU C 3aKOHOAATENBLCTBOM Poccuiickont denepanuu.

Buael ucnonb3yeMbplx B OpraHu3alMv  rpudoB OrpaHMYEHHUS JIOCTYNAa  JIOJKHBI
COOTBETCTBOBAaTh 3aKOHOJATEIbHBIM W WHBIM HOPMAaTHMBHBIM MpPaBOBBIM akTaM Poccuiickoi
@Denepallii ¥ TOJDKHBI OBITH 3aKpeIieHbl B JIOKAIBHBIX HOPMATUBHBIX akTaX. B cocras rpuda
OTpaHHWYEHUS JIOCTYMa K JOKYMEHTY BXOIUT orpaHuuutensHas Haanuck ("Ins ciyxeOHOTO
nosnp3oBanusa’, "Kondunenumanbuo", "Kommepueckas TaitHa" wim 7Ap.), KOTOpas MOXKET
JIOTIOJTHATBCSI HOMEPOM JK3eMIUIsipa JOKYMEHTa M APYTMMH CBEIEHUSMH B COOTBETCTBUHU C
3akoHoJaTenbcTBOM Poccuiickoit denepanmu.

Ilpumep

Kommepueckan TaiHa
JK3. Ne 2

5.15 Anpecar ucnonb3yetcst Tpu 0pOPMIICHUHN JIETOBBIX (CTy>K€OHBIX) MHCEM, BHYTPEHHHUX
UH(POPMALIMOHHO-CITPABOYHBIX JTOKYMEHTOB (JIOKJIAHBIX, CITY>KEOHBIX 3aITUCOK U JIp.).

AnpecaTroM JIOKyMEHTa MOET OBITh OpraHW3alus, CTPYKTYpHOE TIOApa3/elicHHEe
OopraHu3anvu, JOJLKHOCTHOC UIIN (bl/ISI/I‘IeCKOC JINIO.
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PexBusut "anmpecat" mpocTaBisieTcss B BEepXHEW MpaBOil YacTH JOKyMeHTa (Ha OJaHKe C
VIJIOBBIM ~ PAacIoJIOKEHUEM PEKBU3WTOB) WJIM CIOpaBa IOJ pPEKBU3WTaMU OjaHka (Tipu
IPOJIOJIBHOM  PAcHOJOXKEHWH  peKBU3UTOB  Onmanka). Ctpoku  pexBusuta "agpecat”
BBIPABHUBAIOTCS 10 JIEBOMY KParO UJIM LIEHTPYIOTCS OTHOCUTENIBHO CaMOW JJIMHHON CTPOKH.

[Ipu anpecoBaHMM JTOKYMEHTa PYKOBOJUTENIO (3aMECTHTENIO PYKOBOIUTENS) OpTaHU3aAUH
yKa3bIBA€TCsl B JIaTEIbHOM IIa/ie)ke HAaUMEHOBaHHE JOJDKHOCTU PYKOBOAMTENS (3aMECTUTENs
PYKOBOIUTENS), BKJIIOYAIONIEe HAaUMEHOBAaHWE  OpraHu3aluy,  (amMHIdI0, HHHIIHAAIBI
JOJPKHOCTHOTO JIMLA.

Ilpumep

Pykoeogutenio denepansHoro
apXWBHOMD areHTCTBa
®amunua N.0.

IIpu anpecoBaHuu mnucbMa B OPraHM3aLMIO0 YKA3bIBAECTCS €€ IMOJIHOE WIIA COKPALICHHOE
HAaVMEHOBAHHME B UMEHUTEIBHOM IMAJIEXKeE.
Ipumep

denepanbHoe apxvMBHOE
areHTCTBO

WK
Pocapxve

[Ipn anpecoBaHuM JOKYMEHTA B CTPYKTYPHOE IOAPA3ACIICHUE OPTraHU3allMd B PEKBU3HUTE
"ampecatr" yka3pIBae€TCs B HMEHHUTEIBHOM IMaJIeK€ HAUMEHOBAHHE OpraHU3alluu, HUXKE -
HAaVMEHOBAHME CTPYKTYPHOIO MOAPA3ACICHHUS.

Ilpumep

denepansHoe apxuBHoe
AreHTCTBO

Otaen rocynapcTBeHHOW
cnyx0Obl, KaapoB W Harpaa

IIpu agpecoBaHuu NHUcbMa PYKOBOJUTEIO CTPYKTYPHOI'O INOAPA3ACIICHUS YKa3bIBACTCS B
MMEHUTEIIPHOM Ta/Ie)K€ HAMMEHOBAaHME OpraHu3allid, HHW)XKE - B JIaT€JIbHOM MaJexe
HAaMMCHOBAHUC OOJDKHOCTHU PYKOBOJUTCIIA, BKIIHOYAOMICC HAMMCHOBAHUC CTPYKTYPHOI'O
nojipaszzenieHus, GpaMuInio, HUIHAIIBI.

Ilpumep

AOQ «lNpohunb»

PykoBoouTento JOroBOpHO-
npaBoBOro oTAena
damunua N.0.

[Tepen damunuenr MODKHOCTHOTO JIUIA JIOMYCKAeTCs YHOTpeOssTh CoKparieHue '"Tr-Hy'
(rocnioivHy), €ciiv agpecaTr MyX4uHa, Win "T-xe" (ToCoxke), €Clid agpecaT KeHILUHA.
Ilpumep

r-Hy d¢ammnua U.0.
MK

r-xe eamunua 1.0,
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IIpu paccbuike AOKyMEHTa TIpYIIE OpraHU3alUi OJHOTO THUIA WIA B CTPYKTYPHBIC
noJipa3ziesieHusl OJTHOM opraHu3alluy ajpecar yKa3blBaeTcsi 0000IEHHO.
Ipumep

PykoBogMTENAM AOYEPHUX
obuecte AD «lNpodunb»
MIK
PykoBoguTenam ynpaeneHuia
Pocapxusa

[Tpu paccelike TOKYMEHTa HE BCEM OpraHM3alMsIM WIH CTPYKTYPHBIM IMOAPA3/ICICHUSIM
o1 pekBU3UTOM "Apecatr” B ckoOKax ykasbiBaercs: "(I0 CrHcKy)".
Ilpumep

PYKOBOQUTENAM [JOMEPHNX
obuwects AO «[Tpochunb»
(no cnnucky)

B omHoM mokymeHTe He JOMKHO OBITh Ooiiee ueThipex aapecaroB. CioBo "Komusa" mepen
BTOPBIM, TPETHHM, YETBEPTHIM ajJpecaraMd He yKasbiBaeTcs. [Ipu OonbleM KOIHYECTBE
aZpecaToB COCTAaBIACTCS CHUCOK (JIMCT, YKa3aTeldb) PACCBUIKA JOKYMEHTa, Ha KaXJIOM
JIOKYMEHTE yKa3bIBAaeTCs OJIMH aJipecaT Uil ajapecat opopmisieTcs 0000IIeHHO.

B cocrtaB pexkBusuta "Anpecar" MOXKET BXOAWTH MOYTOBBIA aJpec. DJIEMEHTHI MOYTOBOIO
aZjpeca YKa3bIBAIOTCS B IOCIEAOBATEILHOCTH, ycTaHOBIIEHHOU [IpaBuiaMu oka3aHusi ycCiayr
MOYTOBOM CBSI3U, YTBEPKICHHBIMU MTPUKa30M MUHHUCTEPCTBA CBSA3M M MACCOBBIX KOMMYHHKAITAN
Poccuiickoit @enepanuu ot 31 utonsg 2014 r. N 234.

Ilpumep

BcepoCCUHCKMIA Hay4YHO-
WccnenoBaTenbCKMA MHCTUTYT
[IOKYMEHTOBENEHUA W apXMBHOIO fena

lNpodpcotozHana yn., o 82,
Mocksa, 117393

ITouToBbIl aapeC MOKECT HC YKA3bIBATHCA B JOKYMCHTAX, HAITPABJIACMBIX B BBICHIUC OPraHbI
BJIACTH, BBILIECTOSALINE OpraHU3allMy, I[OJIBEIOMCTBEHHbIE OpraHU3alid U TOCTOSHHBIM
KOPPECIOH/ICHTaM (3a UCKJIFOYCHUEM HaIPaBJICHUS MUCEM yKa3aHHBIM aJpecaTtaM B KOHBEpPTaX C
MPO3PAYHBIMU OKHAMH).

[Ipu anmpecoBaHMU JOKYMEHTa (PU3HMUECKOMY JIMILY YKa3bIBAIOTCS: (haMHIIUS, WHHUIIAAIbI,
MOYTOBBIN ajpec.

Ilpumep

damunmna 1.0.

yn. Capoean, A. 5, k8. 12,
r. MMobepusl, MockoBckan obn.,
301264

[Ipu oTnpaBke MUCbMa IO 3JIEKTPOHHOM MOYTE WM MO (HaKCUMIIBHOU CBs3H (0€3 JTOCHUIKH
M0 TIOYTE) IOYTOBBIA ajapec He YyKa3biBaeTcs. [Ipu HEOOXOIUMOCTH MOXKET OBITh yKa3aH
AIIEKTPOHHBIN ajipec (Homep TenedoHa/pakca).
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IHpumep

BcepoCCMHCKMIA HaydHo-
WccnenoBaTensCKUd MHCTUTYT
NOKYMEHTOBEIEHWA W apXUBHOIO Aiena

mail@vniidad.ru

5.16 I'pud yTBepkaeHUS TPOCTABISICTCS HAa JOKYMEHTE B CIy4ae €ro YTBEPKICHUS
JIOJDKHOCTHBIM ~ JIUIIOM, PACHOPSAUTEIbHBIM JIOKYMEHTOM (TIOCTAHOBJIEHHUEM, pEIICHUEM,
MIPUKA30M, PACIIOPSKEHUEM ) UITH PEIICHUEM KOJIJIErHaIbHOTO OpTaHa.

I'pud yrBepkmeHusr pa3MemaeTcs B MPAaBOM BEPXHEM YIIy IEPBOTO JINCTA JOKYMEHTA.
CTpoku peKBU3UTA BBIPABHUBAIOTCS MO JIEBOMY KpPal0 WIJIA LEHTPYIOTCS OTHOCUTEIBHO CaMOM
JUTMHHOW CTPOKH.

[Ipu yTBep>KIeHUU TOKYMEHTA JOJIKHOCTHBIM JIUIIOM Tpr( YTBEPKIACHUS COCTOUT U3 CIIOBA
VYTBEPXJAIO, nHaumeHOBaHHS JOKHOCTU JIUIA, YTBEPKIAIOIMIETO JOKYMEHT, €ro MOJAMMUCH,
WHUIIAIOB, ()aMIJIUU U 1aThl YTBEPIKICHHUS.

Ilpumep

YTBEPKIAID

Pykoeogutent ®eaepansHoro
apXWBHOID areHTcTBa

[Moonuck N.0. damunua
[arta

[Ipu yTBepKIeHMHM JOKYMEHTa paclopsSIUTEIbHBIM JIOKYyMEHTOM Tpu(] yTBEpKICHUS
cocrout u3 ciosa YTBEPXJIEH (YTBEPXJIEHA, YTBEPXXJEHBI unu YTBEPXIEHO),
COTJIaCOBAaHHOI0 € HAWMMCHOBAHHMCM BHJA YTBCPKAACMOI'0O NOKYMCHTA, HAWUMCHOBAHUSA
pPacnopsAIUTENLHOIO JOKYMEHTA B TBOPUTEIBHOM NAJEXKE, €ro JaThl, HOMEpa.

Ilpumep

(PernameHr) YTBEPKIEH

npukasom AO «lpocunb»
MK oT 5 anpenA 2016 1. Ne 82

(Mpasuna) YTBEPX[EHbI
npukasom AQO «[pochunb»
oT 6 anpena 2016 r. Ne 83

[Ipu yTBepkKIEHHWU JIOKYMEHTa KOJUIETHAIbHBIM OPraHoOM, peHIeHHs] KOTOpOro
buKcUpylOTCS B TMPOTOKONE, B Tpude yTBEpKICHHS YKa3bIBAIOTCS HANMEHOBAaHUE OpPTaHa,
pEIICHNEM KOTOPOTO YTBEPXKICH JOKYMEHT, J1aTa U HOMEP MPOTOKoJIA (B CKOOKaXx).

Ilpumep

(MonoxeHue) YTBEPXJIEHO
CoeeToM oupeKTopoB
AQO «[llpochunb»
(npotokon ot 12.12.2016 Ne 12)
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5.17 3arojgoBoK K TEKCTy - KpaTKOE COJEp)KAaHHME JOKYMEHTA. 3arojloBOK K TEKCTY
dbopmymupyercs ¢ peasiorom "O" ("O6") u oTBevaeT Ha Borpoc "o yem?":

npukas (0 4em?) 0 CO3JJaHUU aTTECTAIMOHHOM KOMHCCHH;

npukas (0 4em?) 00 yTBEp)KIECHUHU MITAaTHOTO PACIIUCAHMS;

nuchMo (0 yeM?) 0 Mpe0CTaBICHHH HH(DOPMAIIHH.

3aroyioBoK K TEKCTy ohopMIIsieTCsl MO PeKBU3UTaMU OJlaHKa clieBa, OT TPAHUIIBI JIEBOTO
nons. B ykazaxX, MOCTaHOBICHMSIX, DPEUICHUSAX, NMPUKA3aX, M3/1aBAEMbIX OpraHaMH BIIACTH,
3aroJIOBOK K TEKCTY MOXET OQOpMIISITbCS HaJ TEKCTOM IMOocepeauHe pabodero moiyis JOKYMEHTa
U IEHTPYeTCd OTHOCHTEIbHO CaMoOil JJIMHHOM CTPOKH. 3arojOoBOK K TEKCTY MOXET He
COCTaBJISITHCS, €CITM TEKCT IOKYMEHTA He MpPEeBbIIaeT 4-5 CTPoK.

5.18 TekcT NOKyMEHTa COCTaBIIIETCS Ha PYCCKOM SI3bIKE KaK TOCYJapCTBEHHOM S3BIKE
Poccuiickoit  ®enepauun. B opraHax rocyaapCTBEHHOM BJIAaCTH, OpraHax MECTHOTO
CaMOYTIpaBJIEHHsI, TOCYAAPCTBEHHBIX YUPEXKJCHUSAX DPECHyONMK Hapsiiay € TrocylapCTBEHHBIM
s36IKkOM Poccuiickoit denepariuu MOTYT yIIOTPEOIAThHCS TOCYIapCTBEHHBIC SI3BIKU pecityosiuk. B
JEATEIbHOCTH TOCYAApPCTBEHHBIX OpraHOB, OpraHU3alldM, MNPENIPUATHR U YUPEKICHUU
Poccuiickoit ®enepanuy HCHONB3YIOTCS TOCYIapCTBEHHBIA s3bIK Poccuiickoin denepaiuuy,
rOCyJapCTBEHHBIE A3BIKM PECIYOJIMK U MHBIE SI3bIKA Hapo10B Poccuiickoit denepannu.

B Ttekcre mokymeHTa, MOArOTOBIEHHOM HAa OCHOBAaHUHU 3aKOHOJATENBHBIX WM HHBIX
HOPMAaTUBHBIX TPABOBBIX AaKTOB, paHEEe W3JAaHHBIX PACHOPSAUTEIBHBIX JTOKYMEHTOB,
YKa3bIBAIOTCS UX PEKBU3UTHI:

- HAMMEHOBAaHKE BUJa JOKYMEHTa, HAMMEHOBAaHUE OpTraHU3alliy - aBTOpa JOKYMEHTa, J1aTa
JIOKYMEHTA, peruCcTPaIlMOHHbII HOMEP TOKYMEHTA, 3ar0JI0BOK K TEKCTY;

- HAMMEHOBAHHE OPTaHU3aIlUH UM JOJDKHOCTHOTO JIMIA, YTBEPAMBILETO JOKYMEHT, AaTa
YTBEPKACHUS IOKYMEHTA.

TekcT JoKyMeHTa MOXKET COJepKaTh Pa3ebl, OIPa3Aeibl, TyHKTHI, TOAMYHKTHI,
HyMepyeMble apaOckuMu 1udpamu. YpoBHE#H pyOpUKaIiuy TEKCTa HE JTIOJDKHO OBITH OoJiee
YeThIpex.

B nmpuka3zax TeKcT uznaraeTcs oT epBOTo JIMIAa €AMHCTBEHHOTO urcia ('mpuka3biBarn').

B nokymMeHTax KOJJIETMAIbHBIX M COBEUIATEIbHBIX OPTaHOB TEKCT M3JIAraeTcs OT TPETHETOo
JUIa €AMHCTBEHHOTO YKcia ("KOJIIerus ... MocTaHOBIsAeT", ""coOpaHue ... penmiio").

TekcT mpoToKoJia M3JIaraercss OT TPEThEro JMIa MHOKeCTBeHHoro uucina ("ciaymann",
"BpicTymun", "moctanoBun"”, "pemuan").

B nokyMmeHTax, ycTaHaBIMBAIOIIUX IpaBa U 00S3aHHOCTH OPTaHU3AINM, UX CTPYKTYPHBIX
nozipaszziesieHui (MoJIoKeHNe, NHCTPYKLKA), a TAKKE COJAEpKAIIUX OMUCAHUE CUTYyallud, aHaIu3
(aKTOB MM BBIBOJIBI (AKT, CIIPaBKa), UCHOJIB3YeTCs (hopMa M3JI0KEHHUS TEKCTa OT TPETHEro JINIA
€MHCTBEHHOTO WJIM MHOXXEeCTBEHHOTO uucia ("oTmen ocymiecTsiseT (yHKIHH...", "B COCTaB
yIOpaBJICHUS BXOJAT...", "KOMUCCHS MTPOBENa MPOBEPKY...").

B coBMecTHBIX JOKYMEHTaX TEKCT M3JlaraeTcs OT MEPBOro JIMIa MHOXECTBEHHOI'O 4YHcia
("mpuxazpiBaem", "pemnan").

B nenoBeIx (CiyKeOHBIX ) MUChMaX HCTIOIB3YIOTCS (POPMBI U3IT0KCHHUS:

- OT MEPBOTO JINLIa MHOKECTBEHHOTO yKciia ("MpocuM HampaBUTh...", "IIpeicTaBiIsieM Ha
paccMoTpenue ...");

- OT TPETHETO JIUIIAa €AMHCTBEHHOTO uncia ("MUHUCTEPCTBO HE BO3PAXKAET...
CUMTACT BO3MOXXHBIM...");

- OT TIEPBOTO JIWIIA €ANHCTBEHHOTO uncia ("'cunTaro HeoOXoquMbIM...", "Ipeaiararo
paccMoTpeTh..."), e MUChbMO 0(POPMIIEHO HA TOJPKHOCTHOM OJIaHKe.

B Tekcrax OKyMEHTOB YHOTPEOJISIOTCS TOJNBKO OOIICIPUHATBIE a0OpeBHATYpHI H
rpadudeckue cokpameHus. Ilpu ymoTpebGieHnn B TeKCTe (QaMWIMi  JIUIl WHUAIAAIBI
yKa3bIBAIOTCSA TOCie (haMUIINK.

B nenoBeIx (cityeOHBIX) MIChMaX MOTYT UCIIOJIb30BaThCS:

- BCTYIUTENIbHOE O0palIeHue:

VYBaxaemblii rociogus [Ipeacenarens!

, "00111ECTBO
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YBaxkaemblii roctionuH ['ydbepHaTop!

VYBaxaemblii rocioans [Ipoxopos!

VYBakaemas rocnioxka 3axapona!

VYBaxaemblii Hukonaii [letpouy!

VBaxkaemas Onbra HukonaeBna!

VYBaxxaeMmble rocnona!

B oOpatiennu mo 10JDKHOCTH HAMMEHOBAHUE JTOJKHOCTH IMHIIETCS C MPOMMUCHON OyKBBI, B
oOpailieHuu 1o (haMuUINM MHULIAAJIBI JIMIA HE YKAa3bIBAIOTCS.

- 3aKJTIOYUTENbHAS dTUKETHAS (ppaza:

C yBaxkeHHUeM, ...

5.19 OrmeTka O NPWIOKEHUU COJEPKUT CBEAECHHUA O JOKYMEHTE (JIOKyMEHTax),
pUJaraeMoM K OCHOBHOMY JOKYMEHTY (B CONpPOBOAMUTEIBHBIX MHCbMAax, MPETEH3UAX, aKTaXx,
CIpaBKax M JPYTHX HH(DOPMAIMOHHO-CIIPABOYHBIX JOKYMEHTaX), WJIX O TOM, YTO JOKYMEHT
ABIISIETCS TPWJIOKEHHEM K OCHOBHOMY JOKYMEHTY (B JOKYMEHTax - MPWIOXKEHUAX K
pactopsANTENLHBIM IOKyMEHTaM, MOJIOKESHHSIM, TPaBUIaM, HHCTPYKIIHSIM, JIOTOBOpaM, IaHaM,
oTYeTaM U Jp. TOKyMEHTaM).

B compoBoauTeNnsHBIX MHUChMax W APYrUX WHGOPMAIMOHHO-CIPABOYHBIX JOKYMEHTAX
OTMETKa O MPHWJIOKEHUU O(OpPMIISETCS MOJA TEKCTOM OT TPaHMIIbI JIEBOTO MOJIS CIETYIOIIUM
obpa3zom:

- €CJIM MPUJIOKEHNE Ha3BaHO B TEKCTE:

[lpunoxenwe:. Ha2n. B 1 3K3.

- €CJIM IPWIOKEHUE HE HA3BAHO B TEKCTE MIIM €CJIU IPUIIOKEHUN HECKOJBKO, YKA3bIBAIOT
Ha3BaHHUA  JIOKYMCHTOB-IIPWJIOKEHUM, KOJIMYECTBO JINCTOB M DK3EMIULIPOB  KaXKJIOTO
IIPUIIOKEHUS:

[Mpunowenme: 1. lNonoxeHwe ob YnpaBneHWW pernoHansHoro KpeauToBaHWA Ha o 1.
B13K3

2. CnpaBka 0 KagpoBOM COCTaBe YnpaBNeHWA pernoHansHoro KpeawTo-
BaHMA HA 2 N. B 1 3K3.

- €CJIM IPUJIOKEHHUE (TIPUIIOKEHHST) COPOIIIOPOBAHO:

[Mpunoxenwe: otyet 0 HUP B 2 2K3.

- €CJIn JOKYMCHT, HBJI?IIOIJ.IPIfICSI MMPUITOKCHUCM, UMCCT MPHIIOKCHUA C CaMOCTOSITSIILHOU
HyMepaluen CTpaHuIl:

MpunoxeHnne: nucemo Pocapxuea ot 05.06.2015 Ne 02-6/172 v NpUNoXeHWA K HEMY,
BCEro Ha 5 .

- €CJIM TIPUJIOKEHHUEM SIBIIIETCS 000COOJIECHHBIN AJIEKTPOHHBIN HOCUTENh (KOMIIAKT-IUCK, usb-
¢en-HaKomuTeNh U 1Ip. ):

MNpunoxenne: CDB13K3.

[lpu sToM Ha BKJIambIIe (KOHBEPTE), B KOTOPHIH MOMEIIAETCS HOCUTEINb, YKA3bIBAIOTCS
HaNMMCHOBAHUA JOKYMCHTOB, 3alIMCAHHBIX HA HOCUTCJIb, UMCHA (l)aﬁHOB.

B  pacnopsauTenbHBIX  JTOKyMEHTax  (TIOCTAHOBJICHUWSX,  PEIICHHAX,  IpUKa3ax,
pacnopsKEHMSIX), IOTOBOpaxX, IMOJOKEHMSX, MpPaBUIaX, MHCTPYKLUUSAX M JIPYIMX JOKYMEHTax
OTMETKA O MPUIIOKEHUH 0(POPMIISETCS CIeTYIOMNUM 00pa3oM:
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- B TEKCTE€ JOKYMEHTa MpH TNEPBOM YINOMHHAHHH JOKYMEHTA-NIPUIOKECHHSI B CKOOKax
yKa3bIBaeTCS: ... (MpWIOKEHWE) Wi ... (MpWIOXKeHWe 1); mepea HOMEpPOM MPHUIIOKEHUS
JIOTYCKAaEeTCsl CTAaBUTh 3HAK HOMepa: ... (mpunoxenue N 2);

- Ha MIEpPBOM JIMCTE JOKYMEHTa-IPUJIOKEHUS B IPABOM BEPXHEM YTy yKa3bIBaeTC:

Ilpumep

[punoxeHune Ne 2
Kk npukasy AO «lpodune»
ot 15.08.2015 Ne 112

CTpokH pEeKBU3HWTA BBIPABHHUBAIOTCS MO JIEBOMY Kparw MM LEHTPYIOTCS OTHOCUTEIBHO
CaMOW JIJTMHHOW CTPOKH.

Ecnu npunokeHueM K pacropsauTeIbHOMY TIOKYMEHTY SIBJISIETCSI HOPMATHUBHBIA ITPaBOBOM
aKT WJIM WHOU JIOKYMEHT, YTBEPKIaeMbIN JTaHHBIM PACTIOPSAIUTEIHHBIM JOKYMEHTOM, Ha ITEPBOM
JUCTE MPUIOKESHHSI IIPOCTABIISETCS OTMETKA O MPUIIOKEHUH (0€3 CChUTKH Ha PaCIIOPSIUTEIbHBIN
JOKYMEHT) U Tpud yTBEPKICHHs, B KOTOPOM YKa3bIBAIOTCS JIaHHBIE PaCIOPSIAUTEIHHOTO
JIOKYMEHTA, KOTOPBIM YTBEP>KIEH JOKYMEHT-IPUTIOKEHHE.

Ilpumep

lNpunoxeHwe 1

YTBEPXIEHO
npukaszom AQ «lpoduneb»
o1 18.05.2015 Ne 67

5.20 I'pud cormacoBanus NTOKYMEHTa IPOCTABIISIETCS HA JOKYMEHTAaX, COTJIACOBAaHHBIX
OpraHamMH BJIaCTH, OpraHM3alMsAMH, JOJDKHOCTHBIMH JMnamu. I'pud cormacoBanus B
3aBHCHUMOCTH OT BUJa JTOKYMEHTa U 0COOEHHOCTEH ero 0(OpMIIEHHSI MOKET MTPOCTABISATHCS:

- Ha NEPBOM JIUCTE JAOKyMEHTa (€Clii TOKYMEHT MMEET TUTYJBHBIN JIUCT - Ha TUTYJIbHOM
JUCTE) B JIEBOM BEpPXHEM YIJIy Ha ypoBHE rpuda yTBEpKIEHHUS WIHM 107 HaUMEHOBAaHUEM
JIOKYMEHTa OJIMKe K HIDKHEMY T10JTIO);

- Ha MOCJEAHEM JINCTE JOKYMEHTA MOJI TEKCTOM;

- Ha JIUCTE COIJIaCOBAHUs, BJISIOLIEMCS. HEOTHEMIIEMON YacThIO IOKYMEHTA.

I'pud cormacoBanust coctroutr u3 cioa COI'JTACOBAHO, nomkHOCTH JHUIA, KOTOPBIM
COIJIACOBAaH JOKYMEHT (BKJIIOYash HAWMMEHOBAHWE OpraHU3aIllMH), €ro COOCTBEHHOPYYHOMH
MOJIMUCHU, HTHULIUAJIOB, (haMUJINH, JaThl COIJIACOBaHUSI.

Ilpumep

COIMACOBAHO

Iwpexktop BHUALOAL
(noanwcek) N.0. damununa
[lara

Ecnu corynacoBanue OCYIIECTBIISICTCSI KOJUIETHAIBHBIM OPraHOM, B Tpu(e COIIacOBaHUS
YKa3bIBAIOT CBEACHMSI 00 OpraHe, COTJacoBaBIIEM JOKYMEHT, JaTe W HOMepe MPOTOKOjda, B
KOTOPOM 3a(MKCHPOBAHO pELICHHE O COIJIacOBaHMU. Ecim coriacoBaHue OCYIIECTBISIETCS
MUCHbMOM, YKa3bIBAIOT: BHUJ JOKYMEHTAa, OpraHMU3AlMI0 - aBTOpa JOKyMEHTa, JaTy U HOMep
MUChbMA.
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Ilpumep 1

COIMACOBAHO

CoseTtom gMpekTopoB

AQ «llpodunb»

(npoTtokon ot Ne )

Ilpumep 2

COMACOBAHO
nuceMoMm Pocapxuea
oT Ne

5.21 Bu3za cBHUIIETEILCTBYET O COTJIACHU WJIM HECOTJIACHH JOHKHOCTHOTO JHIa (paOOTHHKA) C
coJiepKaHUeM MPOeKTa JOKyMeHTa. Busoi opopmisieTcs BHyTpeHHEe COrJIacOBaHUE JOKYMEHTA.
Buza BkITIOYaeT MOMMKHOCTH JIMIIA, BU3UPYIOMIETO TOKYMEHT, MOMAMUCH, PACIIN(GPOBKY MOAUCH
(vHUIMATBI, (HaMUIIUIO) U IATy BU3UPOBAHUS.

Ilpumep
PykoBoOMTENL HOPUOWYECKOrD OTAENA
[Noonuck N.0. damunua
[lara

[Tpu HanMuMK 3aMeYaHUM K TOKYMEHTY BU3Y 0(DOPMIISIOT CIIEIYIOIIUM 00pa3oM:
Ilpumep

3ameyaHua NpUNaraTCA.
PykoBoaMTENL HOPUOWYECKOTD OTAENA
[Moannuck WN.0. damunua
[ara

B opraHmzanusax, NpPUMEHSIONMX CHCTEMBI  3JEKTPOHHOTO  JOKYMEHT000OpOTa,
COTJIACOBAHUE MOXKET MPOBOAUTHCSA B 21IeKTpoHHOH popme cormacao TOCT P MCO 15489-1.

B nokyMmeHTax, MOAMMHHUKK KOTOPBIX XpaHATCS B OpraHU3allid, BU3bl MPOCTABISIOT Ha
NOCJIETHEM JIUCTE AOKYMEHTa O] MOANKCHI0, Ha 000pOTE MOCIEIHEro JIMCTa IMOJJIMHHUKA
JIOKYMEHTA WJIM Ha JINCTE COTJIacCOBaHMS (BU3UPOBAHUS), IPUIIAraeMOM K TOKYMEHTY.

B wucxomfmux JAOKyMEHTaX BH3Bl MPOCTABISAIOTCS HA OK3EMIUIIpax JOKYMEHTOB,
MOMEIIAEMbIX B JIENO.

[To ycMOTpeHu1o opraHu3aiii MOKET IPUMEHSTHCS MTOJUCTHOE BU3UPOBAHUE JOKYMEHTA
€ro MPUJIOKECHHIA.

5.22 Tloanuchk BKIIIOYAET: HAUMEHOBAHUE JIOJDKHOCTH JIMIIA, TOANKCHIBAIONIETO JOKYMEHT,
€ro COOCTBEHHOPYYHYIO TIOJINMUCH, pacIIMGPOBKY MOAMUCH (MHULIAAIBI, (pamMuIms).

Ilpumep

[ eHepanbHLIA AUpEKTOp [Noanuck N.0. damunna

Eciu noxkyment odopmieH He Ha OllaHKe, B HalMMEHOBaHWE [OJDKHOCTH BKJIIOYAETCS
HAaMMEHOBaHME oOpranu3anuu. Jlomyckaercsi IeHTpPOBaTh HAMMEHOBAaHUE JOJKHOCTH JIMILIA,
MOJMUCABIIETO IOKYMEHT, OTHOCUTEIBHO CaMOM JJIMHHOM CTPOKH.
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Ilpumep

[ eHepankbHLIR OWpeKTOp
AO «lNpodmne» MNoanuck N.0. damunna

IIpu odopmieHnn NOKyMEeHTa Ha OJNaHKe MOJDKHOCTHOTO JMIA JIOJDKHOCTH 3TOTO JIMIA B
MOATNKCH HE YKa3bIBACTCSI.
Ilpumep

[lognuch MN.O. damunua

IIpy noxamucaHuM AOKYMEHTA HECKOJIBKHUMH JIOJDKHOCTHBIMHM JIMIAMH, 3aHUMAIOIIMMU
pa3sHOE IOJIOKEHUE, UX IOANMCH PACIOJIAraloTCsl OJHA IOJ IPYrod B IOCIENOBATEIbHOCTH,
COOTBETCTBYIOIICH UEPAPXUU 3aHUMACMBIX JOJIKHOCTEH.

Ilpumep
[MpeKTop MHCTUTYTA MNoanuck n.0. damunua
[maBHLIW Dyxrantep MNoanuck N.0. damunna

[lpy mommucaHMM JOKyMEHTa HECKOJBKHMH JIMIIAMH PAaBHBIX JIOJDKHOCTEH WX IOJIMTUCH
pacrioyiaratotcsi Ha OJIHOM YpOBHE.

Ilpumep

3amecTUTeNb IWpeKTOpa 3amecTuTens AMpeKTopa

no (PMHAHCOBLIM BOMNpOCAM no agMWUHUCTPATMBHLIM BONPOCAaM
lNoanucek WN.0. ¢amununa [loonuck N.0. Pamununa

B JOKYMEHTAX, COCTAaBJIICHHBIX KOMHCCHCfI, B IIOJAIMCH YKA3bIBACTCA CTATYC JIMIa B COCTABE
KOMUCCHH.

Ilpumep
[pencenartent KOMWUCCUKA MNoanuce N.0. damunna
YneHbl KOMUCCHUK MNoonuck N.0. damunua
MNoonuck N.0. damunua
lMNoanuce N.0. damunua

[Ipy mnoamucaHuM MOKYMEHTa JIMIOM, HWCHOJHSIOMUM OOS3aHHOCTH PYKOBOJUTEIS,
noanuch oopMIIsieTcs ¢ yKa3aHHEM CTaTyca JOJKHOCTHOT'O JIMIA B COOTBETCTBHM C NMPHKA30M
(pacniopsKEeHHEM).

Ilpumep

W.0. reHepanksHOro aMpeKkTopa [Noanuce N.0. damunua

WIIN:

McnonHAwwmin 0bA3aHHOC T
reHepansHoro AMpexTopa [lognuck N.0. damunua

[Ipu nmoanmucaHuM JOKYMEHTA JIMIIOM, MMEIOUIUMM IPaBO MOJAMKMCH B CIy4yae BPEMEHHOIO
OTCYTCTBHSI PYKOBOAMTENS, HWCIPABIECHHWS B HAaWMEHOBaHHE JODKHOCTH U paclIu(poBKY
damMuuu yxe oJIrOTOBJICHHOTO U COTJIACOBAHHOTO MPOEKTa JOKYMEHTA BHOCSITCS OT PYKU HITU
C HCIOJB30BAaHUEM COOTBETCTBYIOIIMX INTaMnoB. He nomyckaercs CTaBUTh KOCYIO YEpTy,
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" "

HaAmuch "3a" mepenl HAMMEHOBAHWMEM JIOJDKHOCTM JIMIA B TOANUCH, €CITH JOKYMEHT
MOJIMUCHIBAET HHOE JTOJKHOCTHOE JIUIIO.

5.23 OtmeTKa 00 3JEKTPOHHOM MOAMUCH MCIONB3YETCS TPU BU3YaTU3AIMH JIEKTPOHHOTO
JIOKYMEHTA, MOJAIMMCAHHOTO 3JIEKTPOHHOM MOIHUCHIO, C COOIIIO/IEHUEM CIIEAYIONUX TPEeOOBaHUI:

a) MECTO pa3MeIIeHUs] OTMETKH 00 3JIEKTPOHHOM MOANUCH JIOJKHO COOTBETCTBOBATH MECTY
pa3MelieHnsi COOCTBEHHOPYYHO! MOJIUCH B AHAJIOTUYHOM JOKYMEHTE Ha OyMa)KHOM HOCHTETIE;

0) JIEMEHTHI OTMETKHU 00 3JIEKTPOHHOMN MOIMUCH JOJKHBI OBITh BUAMMBIMU M UATAEMBIMU
pHU 0TOOPaKEHUU TOKYMEHTA B HaTypaIbHOM pa3Mepe;

B) 9JIEMEHTHI OTMETKH 00 3JIEKTPOHHON MOANMCH HE JOJKHBI IEPEKPBIBATHCS UITH
HaKJIaIbIBAaThCS APYT HaA JIPYTa;

T') DJIEMEHTBI OTMETKH 00 3JIEKTPOHHOM MOAMUCH HE JIOJKHBI IEPEKPHIBATH JIEMEHTHI
TEKCTa IOKYMEHTa U JAPYTHUe OTMETKHU 00 3JIEKTPOHHOM MOAMUCH (TIPY HAJTUIHH ).

OtmeTka 00 SJEKTPOHHOW MOJINMCH B COOTBETCTBHH C 3aKOHOJATEIHCTBOM Poccuiickoii
Oenepannn  BKIodaeT ¢pazy "J[OKyMEHT mMoOAmMMcaH »dJISKTPOHHOW TMOIMHUCKHIO", HOMEp
cepTUdUKaTa KIIOYa OHIEKTPOHHOM MOANUCH, (aMMWINMIO, HMs, OTYECTBO BJaJeiblia
ceprudukaTa, CpoOK JCUCTBHS cepTUdHUKaTa KIOYa HIEKTPOHHOW mnoamucu. OtmeTka 00
AIIEKTPOHHOM TOANUCH MOXKET BKJIIOYATh H300pakeHue repba, »MOJIeMbl OpraHa BIacTd
(opranm3anuu), TOBApHOTO 3HAaKa (3HAaKa OOCIY)KMBAaHWS) OPraHHU3alldd B COOTBETCTBHH C
JIMCTBYIOIIUM 3aKOHO/1aTEIIbCTBOM.

Ilpumep
LOKYMEHT NOANUCAH
SNEKTPOHHOW NMOONMMCERD
Hanmetosatue Ceprudvkar 1a111a3a000000000011 H H. Hukonaes
LOIKHOCTH Bnapene Hukonaee Hukonaid Hukonasewy
Nedtcteurenes ¢ 01.12.2012 no 01.12.2017

5.24 Tlewath 3aBepsieT MNOJJIUHHOCTH MOAMUCH JIOJDKHOCTHOTO JIMIIAa HAa JOKYMEHTax,
YIIOCTOBEPSIOLIUX TPaBa JIKL, PUKCUPYIOMINX (aKThl, CBSI3aHHBIE C ((MHAHCOBBIMU CPEICTBAMU,
a TaKkKe Ha WHBIX JOKYMEHTaX, NpelyCMaTpPUBAIOIIMX 3aBEpEHUE MOJANUCH TeYaThio B
COOTBETCTBUU C 3aKOHOJIaTeNbCTBOM Poccuiickoit denepannm.

JlokyMeHTBI 3aBepsIOT Meuyarbio opranuzanuu. [leuaTe mpocTaBisieTcs, HE 3aXBaTbIBas
COOCTBEHHOPYYHOM MOANMMUCH JIMIIA, TOJMUCABIIET0 JOKYMEHT, WJIHM B MecTe, 0003HAaYeHHOM
"MII" ("Mecro neuatu").

5.25 OTmeTKa 00 UCIIOTHUTENE BKITIOYAET (DaMHUIIUIO, UMSI U OTYECTBO MCIIOTHUTEISI, HOMED
ero tenedona. OTMeTka 00 HCTOTHUTENE MOXKET JOMOJIHATHCS HAMMEHOBAaHHUEM JOJKHOCTH,
CTPYKTYPHOTO MOApa3IeIeHUs U 3JIEKTPOHHBIM aJPECOM HUCIIOIHUTEIS.

OtmeTtka 00 wucnomHuTene odQopmisieTcs Ha JHMIIEBOW CTOPOHE IMOCIEAHEro JIMCTa
JIOKYMEHTa OT T'PaHUIIbI JIEBOTO IOJISI UJTH, IPU OTCYTCTBUU MECTa, Ha 000POTHOM CTOPOHE BHU3Y
cieBa.

Ilpumep

3abenuH MBaH AHapeeBud, KOHTponkHOE ynpasneHue, BEAYLLWA CNeELWanncT
+7(495) 9244567, Zabelin@gov.ru

OTmeTka 00 HCIIOIHUTENE MOXKET O(OPMIIATHCS KaK HIKHUM KOJOHTHTYJ M TMEYaTaThCs
mpuQGTOM MEHBIIIETO pa3Mepa.

5.26 OTMeTKa 0 3aBEpEeHUH KON O(POPMIISIETCS [UIs TOATBEPKACHUS COOTBETCTBUS KOIUU
JOKYMEHTa (BBINMCKHM W3 JOKYMEHTa) MOJUIMHHUKY JOKyMeHTa. OTMETKa O 3aBepeHHM KOIHMH
IIPOCTAaBIISIETCA TOJ, PEKBU3UTOM 'monamuce" M BKJIHOYAeT: ciaoBo "BepHo"; HauMeHOBaHuE
JOJDKHOCTH JIMLA, 3aBEPUBIIETO KOIHIO; €ro COOCTBEHHOPYUYHYIO IOAINMKCH; PacIM(PpPOBKY
MOJMUCH (MHULIAABI, (PaMILIHIO); ATy 3aBEPEHUS KOTHH (BBIMHCKU U3 JOKYMEHTA).
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Ilpumep

BepHo
MHcnekTop cnyxObl Kanpos Noanuce N.0. damunua
[lara

Ecnu konust BeIIAETCS sl IPEJICTABIICHUS B APYTYIO OpraHu3aluio, OTMETKA O 3aBEPEHUU
KOIUU JOMOJIHAETCS HAAMKUChI0 O MECTE€ XPAHEHHUS JOKYMEHTa, C KOTOPOro ObLIa M3rOTOBIIEHA
korust ("IlonTMHHUK TOKyMEHTa HaXOIUTCA B (HAaMMEHOBaHME opranu3auuu) B gene N ... 3a ...
roa') v 3aBepseTCs MeYaThi0 OPTaHU3aIUH.

st mpocTaBieHus OTMETKH O 3aBEPEHUH KOTTMH MOKET UCIOJIb30BaThCS ITaMII.

527 OtMerka O TIOCTYIUIEHUHU JOKYMEHTA CIYXHT JUIsl TOATBEpPKICHHS (akTa
MNOCTYIJICHUS JOKYMEHTa B OpraHu3alyi0 M BKJIOYAET JaTy IMOCTYIUIGHHS M BXOJSIIUN
PErUCTPAllMOHHBIA HOMEp JOoKyMeHTa. [Ipu HeoOXOAMMOCTH OTMETKa O MOCTYILIEHUU MOKET
JOTIONTHSTHCS YKa3aHHMEM BPEMEHH TOCTYIICHUS B dYacaX M MHUHYTaX W Crocoda JOCTaBKH
JIOKYMEHTA.

OTMeTKa O MOCTYIIJIEHUU JOKYMEHTa MOKET MPOCTABJISITHCS C TOMOLIBIO IITAMIIA.

5.28 Pe3omonug COACPKUT YKa3aHWE [0 MCHOJHEHUIO JIOKyMeHTa. Pesomonus
odopmisieTcss Ha CBOOOJHOM MecTe pabodero mojs JOKYMEHTa, Ha OJIaHKE PE30JIOLUU HITU
BHOCHTCSI HETIOCPEJICTBEHHO B CUCTEMY 3JIEKTPOHHOTO JOKYMEHTO000POTA.

Pesomionust BKITrOUaeT: (paMWINIO, WHUIMATBI UCTIONHUTENS (MCTIOTHHUTENEH), mopydeHue

M0 JOKYMEHTY, NpH HEOOXOIUMOCTH - CPOK HCIIOJIHEHHUS, MOJMUCh JIUIa, BBIHECIIErO
PE30ITIONUIO, 1aTy PE3OJIIOLINH.
Ilpumep

damunua 1.0,

[Npowy nogrotoBuTs Npeanoxexdna K 10.11.2016.
MNoonuck

[ara

5.29 OTtmeTka O KOHTPOJIE CBMJETEIBCTBYET O IOCTAHOBKE JOKYMEHTAa Ha KOHTpPOJb,
npocTasigercs mraMinoM "KoHTposip" Ha BEpXHEM TOJI€ JOKYMEHTA.

5.30 OTmeTka 0 HampaBJIEHUU JTOKYMEHTA B JIEJIO ONPEIENIET MECTO XPAHEHUS TOKYMEHTA
MoCJIe 3aBepIeHUsT padOTHl C HUM M BKJIFOYaeT: cioBa "B aeno", uHAEKC fnena mo HOMEHKIIaType
JIeJl, B KOTOPOE MOMENIAEeTCs JOKYMEHT Ha XpaHEHHUE, C yKa3aHUEM IoJa, JODKHOCTH JIMIA,
0(OPMUBIIETO OTMETKY, MOANUCH, AATHI.

Ilpumep

B npeno Ne 01-18 3a 2016 .
3aB. OTAENOM KOpNopaTUBHLIX NPOEKTOB
[Mognuck [laTta

OTMeTKa 0 HalpaBJICHUU JOKYMEHTA B JICJI0 MOXKET JOMOJIHATHCS KPATKUMU CBEJECHUSIMU O
XapakTepe UCIOTHEHUS TOKYMEHTA.

6 branku 0oxymenmoes

6.1 Jlna msroromieHusi OnaHkoB AokyMeHTOB coryiacHo [OCT P 7.0.8 wucnonb3yercs
Oymara d¢opmaroB A4 (210x297 wmm), A5 (148x210 mm); [Isi W3TOTOBJICHHS OJIAHKOB
pe30Ironnid ucronb3yeTcst Oymara ¢popmatoB AS (148x210 mm), A6 (105x148 mMm).

Kax b1t muct nokymenTta, opopMiIeHHBIH Ha OJaHKe WU 06€3 Hero, 0JKEH UMETh T0JIs He
MeHee:

20 MM - J€BoOE€;

10 MM - mpaBoe;
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20 MM - BEpXHee;

20 MM - HUXKHEe.

JIoKyMeHTBI 1IUTENbHbIX (cBbIlEe 10 J1€T) CpOKOB XpaHEeHUs JOHKHBI UMETH JIEBOE I10JIE HE
MeHee 30 MM.

6.2 OpraHuzalMd HUCMOJNB3YIOT OJaHKH JIOKYMEHTOB, H3TOTOBJICHHbIE Ha OyMaXHOM
HocuTene (OJIaHKKW JOKYMEHTOB (pelepaibHBIX OpPraHoB TOCYAApCTBEHHOW BJIACTH €
BOCTIpou3BeqieHHeM [ ocymapcTBeHHOro Tepba Poccuiickoit ®Denepari  M3roTaBIMBAIOTCS
noaurpa@UYecKuMu MPEANPUATUIMU, UMEIOIIUMU CepTU(PUKATHI O HATUYUU TEXHUYECKUX U
TEXHOJOTMYECKUX BO3MOXHOCTEH [UIsi KayeCTBEHHOI'O M3TOTOBJIEHUS YKa3aHHOIO BHJA
MPOJYKIIUK), W/WIU DJIEKTPOHHBIC MAOJOHBI OjaHkoB. bilankn Ha OyMaXKHOM HOCHTENE W
DIIEKTPOHHBIE MIA0JOHBI OJIAHKOB JTOJDKHBI OBITh UACHTUYHBI [0 COCTaBY PEKBHU3UTOB, MOPSIKY
UX pacrojIoKeHUs, TapHUTypaM Hipudra.

bnanku JOKyMEHTOB Ha OyMa)XHOM HOCHTENE€ U JJIEKTPOHHBIE IAOJIOHBI OJAHKOB
U3TOTABIIMBAIOTCS Ha OCHOBAHMM MAaKETOB OJIAaHKOB, YTBEpXKJA€MbIX PYKOBOJIUTEIIEM
OpTraHH3aIIH.

bnanku JOKyMEHTOB cieayeT U3roTaBiIuBaTh Ha Oenoil Oymare win Oymare CBETJIBIX TOHOB.

DJEeKTpOHHbIE IIA0JOHBI OJAHKOB JIOKYMEHTOB JIOJDKHBI  OBITh  3alIMIIEHBl  OT
HECaHKIIMOHUPOBAHHBIX U3MEHEHHH.

6.3 bnanku OOKyMEHTOB O(OPMIISIIOTCS B COOTBETCTBHHM C TpuiIoxeHuem b.
OpHeHTHPOBOYHBIE TPAHULIBI 30H PACTIONOXKEHHS PEKBU3UTOB 0003HaYeHBI MyHKTUpOM. Kaxknas
30Ha OIPEAEIAETCS COBOKYITHOCTBIO BXOSIIUX B HEE PEKBU3UTOB.

6.4 B 3aBUCMMOCTHM OT pacCMOJIOKEHUSI PEKBU3UTOB YCTAaHABIMBACTCS JBa BapUaHTa
65aHKOB - yrinoBo# (pucyHok b.1) u npogonsHbli (pucyHok b.2).

6.5 PexBusutel 01, 02, 03 pacnonararoTcs Ha BEpXHEM IOJIE JOKYMEHTa HaJl pEKBU3UTOM
05 nocepennHe 30HBI, 3aHATON 3TUM PEKBU3UTOM

PexBuzut 03 MOXxeT pacronararbcs ciieBa Ha ypoBHE pekBu3uTa 05.

PexBusutsi 05, 06, 07, 08, 09, 13, orpanuunTenbHble OTMETKH i pekBuszutoB 10, 11, 12 B
npejienax TpaHul] 30H PaclolOkKeHHs] pEKBU3UTOB pa3MeIatoTCsl OJHUM U3 CIIOCO00B:

- LIEHTPOBAHHBIM (HAYaJIO M KOHEIl KaXKJ0M CTPOKU PEKBU3UTOB PABHO yJAJIEHBI OT T'PAHUII
30HBI PACIIOIOKEHHS PEKBU3UTOB);

- (¢naroBeiM (Kaxjas CTpOKa PEKBU3UTOB HAYMHACTCS OT JICBOW TPaHUIIBI 30HBI
PacIoJIOKEHHUST PEKBU3UTOR).

6.6 YcTaHaBIMBAIOTCS CIEAYIONIME BUABI OJaHKOB JOKYMEHTOB OpraHU3alluu:

- 001IMi OJIaHK;

- OJIaHK IIHCHMA;

- OJJaHK KOHKPETHOT'O BUAA JOKYMEHTA.

HopMaTuBHBIME aKTaMu OpraHHW3allUU yCTAHABIMBAIOTCS BHJBI IPUMEHSEMBIX OJaHKOB U
UX pasHOBUAHOCTH (OJIAaHK THMChMa CTPYKTYPHOTO TIOJpa3/eieHusi, OJIaHK THChMa
JIOJDKHOCTHOTO JIMIIA, OJTaHK MpHKa3a, OJIaHK pacHopsKEHUs, OJIaHK IPOTOKOJIA U p.).

OO6pa3ipl 6JaHKOB JOKYMEHTOB MPUBEACHBI B IPUIIOkKEHUH b.

6.7 OOmuii 6IaHK HMCIOJIb3YeTCs U M3TOTOBJICHUS JIIOOBIX BHJIOB JIOKYyMEHTOB, KpOMeE
JIETI0BOTO (CIy>KeOHOTO) MTUChMA.

OOmuii 6;7aHK B 3aBUCUMOCTHU OT YUPEIUTEIBHBIX JOKYMEHTOB OPTaHHU3AINH U JTOKATBHBIX
HOPMATHBHBIX akTOB BKiro4aeT pekBu3uThl 01 (02 mwmm 03), 05, 06, 07, 13 u orpaHUYUTEIIbHBIC
OTMETKHU J1s pekBuszuToB 10, 11, 16, 17.

bnank nucbMa B 3aBUCHMOCTH OT YYPEAUTEIbHBIX JOKYMEHTOB OPraHU3AlMK U JIOKAJIbHBIX
HOPMAaTHBHBIX akTOB BKIo4aeT pekBU3uThl 01 (02 wnu 03), 05, 08, orpaHUYUTENBHBIE OTMETKH
nns peksusuroB 10, 11, 12, 15, 17. bnaHk mnHcbMa CTPYKTYpPHOTO MOApa3IeICHUS
JOTIOTHUTEIHHO BKIIFOUaeT pekBU3UT 06, OTaHK MUChMa JOKHOCTHOTO JUIa - pekBU3HT 07.

bnaHk KOHKpeTHOro BHAa JOKYMEHTa, KpOME MHChMa, B 3aBUCUMOCTH OT YUPEAUTEIbHBIX
JIOKYMEHTOB OpPTraHHU3alliy U JOKAIbHBIX HOPMATUBHBIX aKTOB BKJItoUaeT pekBU3UTHI 01 (02 wiun
03), 05, 09, 13 u, mpu HEOOXOAUMOCTH, OTPAHUYMTEIbHBIE OTMETKH IJisi TPaHHUI] 30H
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pacnonoxkenust peksusutos 10, 11, 16, 17. bnaHk KOHKpPETHOrO BU/Ia IOKYMEHTA CTPYKTYpPHOTO
HOJpa3/IeJIeHuUs JOMOJIHUTENBHO BKIIOYaeT pekBU3UT 06, O1aHK JOKHOCTHOTO JIMIA - PEKBU3UT
07.

6.8 B opramax BrmacT ® opraHuzanuax pecnyonuk Poccuiickoit Depepanuw,
UCIIOJIB3YIOIIUX HApsALy C PYCCKUM S3BIKOM Kak TOCYAApCTBEHHBIM s3bIKOM Pocculickon
denepanu rocyJapCTBEHHBIN S3bIK (IOCYAAPCTBEHHBIE S3BIKH) PECIYOIMK, HCIOIb3YIOTCS
OJaHKU JJOKYMEHTOB Ha PYCCKOM SI3bIKE M TOCYIApCTBEHHOM S3bIKE (TOCYAapCTBEHHBIX SI3BIKAX)
peciyOnuK: yriioBble (PEKBU3HUTHI OJIaHKa PacIojararoTcsl Ha OJHOM YpPOBHE: Ha PYCCKOM SI3bIKE
- ClleBa, Ha TOCYJapCTBEHHOM S3bIKE (TOCYJAapCTBEHHBIX S3BIKAX) PECIyOJHMK - CIIpaBa) WIH
IPO/OJIbHBIE (PEKBU3UTHI OJaHKa Ha PYCCKOM A3BIKE - CBEpPXY, PEKBHU3UTHI OJaHKa Ha
TOCYJapCTBEHHOM SI3BbIKE (TOCY/IapCTBEHHBIX SI3BIKAX) PECITYONIHMK - HUXKE).

JUis mepenuckyd ¢ MHOCTPAHHBIMM KOPPECHOHAEHTAaMM MCIOJB3YIOT OJaHKM Ha JBYX
SI3bIKAX - PyCCKOM U aHTJIMICKOM (pUCYHOK B.8) niu MHOM MHOCTPAHHOM SI3BIKE.
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Ilpunoswcenue A
(cnpasounoe)

Pacnosioxxenue PE€KBU3UTOB HA TUTYJ/ILHOM JIUCTE JOKYMCHTA

HaumeHoBaHWE OpraHnaaumm

pwdh cornacoeaHua QOKYMeHTa [pwd yTEEPHOSHWA QOKYMEHTA

HaumeHoBaHWe BUAA AOKYMEHTA
3aroNoBoK K TEKCTY

pud cornacoBaHKUA JOKYMEHTA

MecTo cocTaeneHuA (M3naHmA) OKYMEHTA — rof WagaHwA JOKyMeHTa

Pucynok A.1 - PacnoJsioskeHue peKBU3MTOB HA TUTYJIbHOM JIUCTE JOKYMEHTA



Ilpunoscenue b
(cnpasounoe)

CxeMbl pacnoJioxKeHHus1 PpeKBU3UTOB I0KYMEHTOB
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Pucynok b.1 - PacnosiosxkeHue peKBU3MTOB U I'PaHUIbI 30H HA opmaTe A4 yriioBoro
0/1aHKa
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Pucynok B.2 - PacniosioskeHue peKBU3MTOB U TPaHUIbI 30H HAa ¢opmaTe A4 IPOI0IbHOIO
O/1aHKa
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Ilpunosicenue B
(cnpasounoe)

Oo0Opa3ubl 0JIaHKOB TOKYMEHTOB

Pocapxue

PepepansHoe DIOKETHOE YYpeXaeHne
«BcepoCCUMHCKMA HayYHO-UCCNENoBaTENLCKWA MHCTUTYT
NOKYMEHTOBENEHWUA M apXMBHOIO nenas»

(BHUWNAM)

Mockea

Pucynok B.1 - O6pa3en o01mero 6;1aHKa OpraHu3anumn
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Pocapxuwe

denepanbHoe DOAXETHOE yupexaeHue
«BCcepocCMRCKMA HaYYHO-MCCNenoBaTeNbLCKAR
MHCTUTYT
NOKYMEHTOBEIEHWA W apXUBHOMO Aena»

(BHUMOAL)

Mpodocotoznan yn_, A. 82, Mockea, 117393
Ten./dakc: (495) 718-78-74;
e-mail:mail@wvniidad.ru; http/’mww vniidad ru
OKIMO 02842708; OrPH 1027700380795;
WMHH/KIMM 7708033140/771001001

Ne

Ha Ne oT

Pucynok B.2 - O0pa3sen yrijioBoro 0J1aHKa NUCbMa OPraHu3amum

Pocapxwe

denepansHoe DIOIKETHOE YUpeXaeHNe
«BCcepocCUMACKWIA HAYyYHO-UCCNeNoBaTENLCKUA MHCTUTYT
[OKYMEHTOBEIEHWA M apXMBHOIO Aena»

(BHUMOAL)
lNpodhcoroznan yn_, . 82, Mockea, 117393
Ten./dakc: (495) 718-78-74; e-mail:mail@wvniidad ru; http://www vniidad_.ru
OKIMO 02842708; OI'PH 1027700380795; MHH/KIIM 7708033140/771001001

Ne

Ha Ne oT

Pucynok B.3 - O0pasen npoaoJibHOro 0J1aHKAa MUCbMA OPraHU3auNnK
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Pocapxue

denepanbHoe DHOMKETHOE yupexOeHne
«BcepoCCUMHCKMIA HAYYHO-MCCNenoBaTENLCKUA MHCTUTYT
NOKYMEHTOBEEHWA U apXWBHOID aena»

(BHUMOAL)

IWPEKTOP
[podpcoto3nan yn_, . 82, Mockea, 117393
Ten./thakc: (495) 718-78-74; e-mail:mail@vniidad.ru; hitp://www.vniidad.ru
OKMNO 02842708; OI'PH 1027700380795; MHH/KIIM 7708033140/771001001

MNe

Ha Ne oT

Pucynok B.4 - O0pa3en npoaoJibHOro 0JIaHKa MUCHMA J0JKHOCTHOTO JIMIA
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Pocapxwe

denepanbHoe DIOMKETHOE yYpeKaeHUe
«BcepocCcUCKMIA HAYYHO-UCCNeNOBATENLCKUA MHCTUTYT
DOKYMeHTOBeAeHUA W apXWBHOMD Aena»

(BHUAOAL)
OTPACNEBOW LIEHTP MNOBLILLEHUA KBANU®UKALINA

lNpodhcowznan yn., o 82, Mockea, 117393
Ten./dakc: (495) 718-78-74; e-mail:mail@vniidad.ru; http://www.vniidad.ru
Ten /dakc (495) 718-79-38; e-mail:ocpk@vniidad.ru
OKIMO 02842708; OI'PH 1027700380795; MHH/KTIN 7708033140/771001001

Ne

Ha Ne oT

Pucynok B.5 - O0pasen npoaoJibHOro 0JIaHKa MUCbMA CTPYKTYPHOIO NOApPAa3aeeHust
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Pocapxwve

denepanbHoe DIOIKETHOE YUpeXaeHUe
«BcepoccMAcKMi HayyHO-MCCNeNoBaTENLCKUA MHCTUTYT
LNOKYMEHTOBEEHUA W apXMBHOIO Aena»

(BHAWIOAL)
NMPUKAS

Mockea

Pucynok B.6 - O0pa3sen 0;1aHKa KOHKPETHOI0 BU/Ia JOKYMEHTA OPraHu3amum

Pocapxvs

denepansHoe BIOMHETHOS YUPEXeHUE

«BCepoCCHCKMIA HAYYHO-UCCNeaoBaTENbCKMA MHCTUTYT
NOKYMeHTOBEeIeHUA W apXMBHOTO Aena»

(BHUMIAN)
OUPEKTOP

PACITOPAXEHUE

MockBa

Pucynok B.7 - O0pa3zen 0/1aHKa KOHKPETHOI'0 BH/1a IOKYMEHTA J0JKHOCTHOTO JIHI[A
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Pocapxue

denepancHoe DIOMKETHOE yYpeXaeHue
«BCcepoCCMHCKMIA HAaYYHO-UCCNeNoBaTENLCKMHA MHCTUTYT
JOKYMEHTOBEIEHWA U apXWBHOID aena»

(BHUMOAL)

lNpodcowsnana yn., . 82, Mockea, 117393
Ten /dakc: (495) 718-78-74; e-mail:mail@vniidad ru; hitp://www vniidad_ru
OKIMNO 02842708; OI'PH 1027700380795; MHH/KIN 7708033140/771001001

Rosarchiv
The Federal Budget Institution
« The All-Russian Scientific and Research Institute for Archives
and Records Management»
(VNIIDAD)

Profsoyuznaya ul., 82, Moscow, 117393
Tel /Fax: (495) 718-78-74; e-mail:mail@vniidad.ru; http://www vniidad ru

Ne

Ha Ne oT

Pucynok B.8 - O0pa3en npoa0o/ibHOro 0J1aHKAa NMCbMA OPraHU3AUMH HA IBYX fA3BIKAX
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HPUJIOKEHUE 2
DopMbI JOKYMEHTOB

@Dopma npukaza no 0CHOGHOI 0eameibHOCImU (RPOOOIbHBLIL 6APUAHM
PACnoNoXceHus peKeu3umoas)

HanmenoBanue opranusanuu
ITPUKA3

00.00.0000 Ne

MecTo cocTaBIeHUS

(3aroJIOBOK K TEKCTY)

KoHcratupyromiass 4actb, B KOTOPOM H3JararoTcst Ieiu, NoOyAuBILINE
PYKOBOJICTBO M3/1aTh IpuKa3. PacnopsaurenpHas 4acTh HAUMHAETCS CO CIOBa
[TPUKA3BIBAIO:

1. B nyHkTe yka3bIBaeTCs COAEp:KaHHWE MOpyuyeHus, AoxkHocTh u DUO

VCITOJIHUTEIS, CPOK HCIIOJTHEHUS.

2. CTpyKTypa HOoCiIeayoX MyHKTOB aHAJIOTUYHA.
3. B mocnenHeM MyHKTe MPUBOAMUTCS YKa3aHHE O KOHTPOJIE 32 UCIOJIHEHUEM:

KoHTposib 3a uWCHONHEHHEM MpHKa3a BO3JOXHTh HA... (YKa3bIBarOTCS

nopkHOCTh 1 DUO).

(TOJKHOCTD PYKOBOJIUTETIS ) (monmucek) (1.0. damunus)

Bu3bl 3auHTEpECOBAHHBIX JIUIIL;
JIOJ>KHOCTB

(noanucey) ®UO

00.00.0000

53



Dopma pacnopasricenusn (y2n060il 6apuanm pacnoioiceHus peKeu3umaoas)

HanmenoBaHnue opranusanuu
PACHOPAXKEHHUE

00.00.0000 Ne

MecTo cocTaBiieHUs

(3aroJIOBOK K TEKCTY)

KoHctatupyromass 4actb, B KOTOPOW W3JararoTcs 1€, MOOyIUBIITHE
PYKOBOJCTBO M3[aTh pacnopsbkeHue. PacnopsinurenbHas 4acTb HAYMHAETCS CO
cJ0oBa
OBA3BIBAIO (unu ITPEJJTIAT ALO):

1. B myHKTe yKa3bpIBa€TCs COJEpPXKAHUE MNOpPYyUYEHUs, HNOJKHOCTH U PUO

UCIIOJTHUTENS, CPOK UCIIOJTHEHHUS.

2. CrpykTypa noCieAyrIMX MyHKTOB aHAJIOTMYHA.
3. B mocnegHeM MyHKTE MPUBOJUTCS yYKa3aHUE O KOHTPOJIE 32 UCHOJHEHUEM:

KOHTpoIb 32 UCMIOTHEHUEM PACTIOPSKEHUSI BO3JIOXKUTH Ha... (YKa3bIBaIOTCS

nospkHOCTh 1 DUO).

(TOJKHOCTD PYKOBOIUTETIS ) (monmucek) (1.0. ®damunus)

Bu3bl 3auHTEpECOBAHHBIX JIUIL;
JIOJKHOCTB

(moamucey) ®UO

00.00.0000



Dopma npomokona
HanmenoBaHnue opranuszanuu

ITPOTOKO.I

00.00.0000

3aCcaaHuAa

[Ipencenarens:
Cexkperaps:

[IpucyrcrBoBanu: (cMCcOK mpujaraeTcs).

I[TOBECTKA JIHAI:

CJIVYIIAJIN:

BBICTVYITNJIN:

PEHINJIN (ITOCTAHOBUJIN):

B ronocoBanuu MMPUHAIN YHaCTHUC

«3a»
«IIpotus»
«Bosgepxanucb»

[Ipencenarens (Toamurch)

CekpeTapb (moamucs)
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Dopma akma
HanmenoBaHnue opranuszanuu
AKT
00.00.0000 Ne

MecTo cocTaBieHUs

(kpaTkoe conepikanne COOBITHS, haKTa)

OcHOBaHME: pPaACHOPSAAUTEIBHBIA JOKYMEHT, MOCIY>KUBIIUM OCHOBAaHUEM
JIIS COCTABJICHMS aKTa.

CocTaBjieH KOMHCCHUEH:
[Ipencenarens: nomxkuocts, PUO.

Yitensl komuccuu: gojpkaoctu, GHO.

B Tekcre mnpuBoAMTCA OmMHMCaHWE TMPOBEACHHON paboOThl, QuKcanus
YCTaHOBJICHHBIX (PAaKTOB, MOTYT COJEPKAThCSI BBIBOJbI M 3aKIIFOUEHUS KOMHUCCHUH,

KOHKPETHBIC IMMPCITIOKCHHA.

CocraBiieH B IK3EMILISPaXx:
1-i1 — komy (Kyna);

2-i1 — komy (Kyna) v T.1.

[Ipencenarens (moamuce) N.0. ®amunus
UneHbl KOMUCCHUH (moamucs) N.0. Gamunus
(TToaTrCh) N.0O. ®amunus
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Dopma 00KNAOHOU 3aNUCKU

HaumeHoBaHue CTpYKTYpHOTO HOIpa3aeeHus

JOKJAIHAS 3AIIUCKA (HaMMEHOBaHME apecaTa)

00.00.0000 Ne

(3aroJIOBOK K TEKCTY)

(10>KHOCTh COCTaBUTEIS) (moamnucek) (1.0. ®amuinus)

Dopma 3aa61eHusn

HanmenoBaHue CTpyKTYypHOTO IOApa3AeIeHus

3ASBJIEHUE (HaMMEHOBaHME aIpecaTa)
00.00.0000
(TOJKHOCTB COCTaBUTEIIS) (monmuck) (1.0. damunus)
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Dopma nucoma

HaunmenoBanue OpraHu3annun

CIIpaBOYHBIE JaHHBIC 00 OPraHU3aAIUN (HamMeHOBaHUE aapecara)
(o4TOBEIH anpec, HoMep TenedoHa,
daxca, aapec AMEKTPOHHON TIOYUTHI,
cereBoit aapec, OKIIO, OI'PH,
WHH/KIIIT)

Ne
Ha Ne oT

(3aroJIOBOK K TEKCTY)

Texkct nucbMa AOJDKCH BKIIIOYATb TPH CTPYKTYPHBIX 3JICMCHTA: BBOJHYIO
4qacCThb, H3J1ararouryro IIOBOJ I HaIrmMCaHUus II1McChbMa, COOCTBEHHO
COACPIKATCIbHYO YaCTb IIO KaKOMy-J'II/I6O BOIIPOCY, 3aKIIOYUTCIbHYIO Y4CTb, B

KOTOpOﬁ n3j1aracrcsAa Hp0c1>6a, corjiacuc, OTka3 1 T. .

(TOJKHOCTD PYKOBOIUTEIIS ) (monmucek) (N.0. ®damunus)

Damuust, UMs ¥ OTYECTBO UCTIOTTHUTENIS
HOMED ero TenedoHa.
(oT™MeTKa 00 MCTIOTHHUTETIE)
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I'JIOCCAPUM

ABTOp IOKYMEHTA — OpraHM3alys, JOJDKHOCTHOE JIMIO WM TIPa)XIaHWH, CO3JaBIIHME
JIOKYMEHT.

AKT — 3TO JOKYMEHT, COCTaBJIEHHBIH HECKOJIbKUMH JHMIAMH, KOTOPHIE IOJITBEPKIACT
YCTaHOBJICHHBIC (DAKTHI U COOBITHS.

AYTEeHTHYHOCTH (JIEKTPOHHOI'0 JOKYMEHTAa) — CBOMCTBO 3JIEKTPOHHOTO JIOKYMEHTA,
rapaHTUPYIOLIEE, YTO MIEKTPOHHBIN JOKYMEHT UICHTHYEH 3asBJICHHOMY.

Biank 10KymMeHTa — Ha0Op PEKBU3UTOB, WACHTH(PHULIUPYIOMIHUX aBTOpa OQUIHAIBEHOTO
MACbMEHHOTO IOKYMEHTA.

Bua nuCbMEHHOr0 JOKYMEHTA — PUHAAJIEKHOCTh TMCbMEHHOTO IOKYMEHTA K CUCTEME
JOKYMEHTAIMU 10 MPU3HAKAM COAEPKaHUS U LIEJIEBOIO Ha3HAYCHMUS.

Bu3a opuuHMaNbHOI0 JOKYMEHTA — PEKBU3UT JOKYMEHTA, BBIPAXKAIOLIUN COIVIACUE WU
HEeCcOorJlacue JOJKHOCTHOTO JINLA € COJIEpKAHUEM JOKYMEHTA.

Bkiarouenue nokymenta B CIJ — ocymiecTBieHue IeHCTBUHM, 00ECIIEUMBAIONINX
pa3MelleHue CBEACHHM O JIOKyMEHTEe W/WIM JOKyMEHTa B CHCTEME JIJIEKTPOHHOIO
JIOKyMEHTO000pOoTA.

BHyTpeHHUIT JOKyMeHT — OQUIMATBHBIA JOKYMEHT, HE BBIXOIAIIUN 3a TMPEAeIbl
MOJFOTOBUBLIEH €r0 OpraHu3auy.

BpeMeHHoOe XpaHeHHMe JOKYMEHTOB — XPaHEHHE JOKYMEHTOB JO MX YHUYTOKEHHUS B
TE€YEHHE CPOKOB, YCTAHOBJIEHHBIX HOPMAaTUBHBIMU [TPAaBOBBIMU aKTaMHU.

Bxoasimuuii JOKYMEHT; MNOCTYNMBIIMIA JTOKYMEHT — JOKYMEHT, IOCTYNUBIIMH B
yUpEXKJIEHUE.

Boinucka U3 J0KyMeHTa — KOIUS 4YacTH JOKYMEHTa, 3aBEpEHHas B YCTAaHOBJIECHHOM
MOPSIZIKE.

I'pud corsacoBaHusi — peKBU3UT ODUIIUATHLHOTO JTOKYMEHTA, BBIPAXKAIOIIUNA COTJIache
YUPEXKJIEHUS WIH €r0 OPraHa, HE SIBIIIOIIEr0Cs aBTOPOM JIOKYMEHTA, C €T0 COACPKAHUEM.

I'pud yrBep:kaeHuss — PEKBU3UT ODHUIMAIBHOTO JTOKYMEHTa, MPHUIAOITHI
HOPMATHUBHBIN WX IIPAaBOBOM XAPAKTEP €ro COACPIKAHUIO.

JaTa opuHaJIBLHOr0 J0KYMEHTA — PEKBU3UT OUIIMATBLHOTO IOKYMEHTA, COACPIKAIIII
yKa3aHHOE Ha JIOKYMEHTE BpeMsl €ro co3faHusl W (WIM) MOJANUCAHUs, YTBEPKICHUS, PUHATHUS,
COTJIaCOBaHUSs, OMYyOJIMKOBAHUSI.

Jlesi0 — COBOKYMHOCTh JIOKYMEHTOB WJIM JOKYMEHT, OTHOCSIIUXCS K OAHOMY BOIPOCY
WIH YYaCTKY J€ATEIbHOCTH, TOMEUICHHBIX B OTACIbHYIO O0JIOXKKY.

Jle1onpou3BOACTBO  —  JEATEIBHOCTh,  OOecreuuBaromas JIOKYMEHTHPOBaHHE,
JIOKYMEHTOO00O0pOT, OTIEpaTUBHOE XPAHEHUE U HCII0JIb30BAaHUE TOKYMEHTOB.

JlokyMeHTallHOHHOe o0ecrneyeHue YNPaBJIEeHUSI — JIEATEIbHOCTh, IEJICHANPABICHHO
obecreunBaromias GyHKIIMH YIIPaBICHUS JOKYMEHTaAMHU.

JloBepeHHOCTh — TUCbMEHHOE YIOJIHOMOYHE, BBIAABAEMOE OJJTHUM JIUI[OM JIPYTOMY.

JoxkaagHasi 3alMCKAa — 3TO JOKYMEHT, aJIpECOBAHHBIA PYKOBOJMTENIO BBIIIECTOSIICH
WIM TaHHOW OpPTaHM3allMHd U COACpKAIIUKA 0OCTOSTEIILHOE U3NI0KEHUE BOMPOCA C BBIBOJAMH U
MPEIIOKEHUSIMHU.

J015KHOCTHAS MHCTPYKIMA — 3TO IIPABOBOM aKT, U3[1aBa€MbIil OpraHu3alue B LeisxX
perjJamMeHTaluyd OpraHU3alMOHHO-TIPABOBOT0 MOJOKEHUSI pabOTHHKA, €ro 00S3aHHOCTEH, Mpas,
OTBETCTBEHHOCTH W 00€CTICUMBAIOIINUN YCIOBHS sl €r0 3PPEKTUBHOM paOOTHI.

JlocToBepHOCTH (3JIEKTPOHHOIO JOKYMEHTA) — CBOMCTBO AJIEKTPOHHOIO JOKYMEHTA,
OpyU  KOTOPOM COJIEp)KaHUE DJIEKTPOHHOTO JOKYMEHTA SBJISIETCS TOJHBIM U TOYHBIM
MPEJICTABICHUEM IOATBEPKIAEMbIX OMepaluii, 1eATeIbHOCTH WM (PAKTOB U KOTOPOMY MOXKHO
JIOBEPSITH B MOCIEYIOUIUX ONEPaAUsX WIH B MOCIEAYIOMIEH NeATeIbHOCTH.

3asiByieHue — o0OpallleHre Tpax/1aH K KOMY-JIH00 10 MOBOY pealu3aluy JUYHBIX IPaB U
3aKOHHBIX UHTEPECOB, HE CBSI3AHHBIX C HAPYIICHUEM 3THX MPAB U UHTEPECOB.
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JIOKYMeHT;  JOKYMeHTHpPOBaHHasA  uHGopmauuss —  3apuUKCUpPOBaHHAas  Ha
MaTepuaibHOM HOCHUTENe MHPOPMAIIHS C PEKBU3UTAMU, TIO3BOJISIOIIMMU €€ UACHTU(PHUIIUPOBATH.

JIoKyMeHTa/IbHbIH  (POHA — COBOKYMHOCTh JOKYMEHTOB, OOpa3yIOIIMXCS B
JESATEIIBHOCTH OPraHU3aluu.
JIoKyMeHTHpOBaHMe — 3anuch WHGOPMAIMKM HA PA3IMYHBIX HOCHTEISIX IO

YCTaHOBJICHHBIM ITPABUJIAM.

JIOKyMeHT0000pOT — JBM)KEHUE JTOKYMEHTOB B OpraHM3alMy ¢ MOMEHTAa UX CO3AAaHMS
WJIU TIOJTYYEHHUS 10 3aBEPILIEHUS UCIIOTHEHUS WM OTIIPABICHUSI.

JAy0auKar JOKyMeHTa — MOBTOPHBIM 3K3EMIUIApP NOJIMHHHUKA JOKYMEHTA, UMEIOIINM
IOPUINYECKYIO CUITY.

3aBepeHHAasl KONMUA JOKYMEHTAa — KOMUS JIOKYMEHTa, Ha KOTOPOW B COOTBETCTBHH C
YCTAaHOBJICHHBIM TMOPSAKOM MPOCTABISIIOT HEOOXOIMMBIE PEKBU3WUTHI, MpUIAOLIIUE e
IOPUANYECKYIO CHITY.

3aroi0BOK Jeja — KpaTkoe OO0O3Hau€HHWE CBEICHUH O COCTaBe M COAEpKAHUU
JIOKYMEHTOB B JIEJI€.

3aro/i0BOK 0(pMUIMAJBLHOIO JOKYMEHTA — PEKBU3UT JOKYMEHTA, KPAaTKO HM3JIararoliuiil
€ro COJEpKaHue.

HNunexc nena; Homep aena — mnudpoBoe u (uau) OyKBEHHO-IM(PpoBOe 00O3HAUCHHUE
Jienia B HOMEHKJIAType Jell OpraHu3alii, HAHOCUMOE Ha €ro 00JI0XKKY.

HNupexcanusi JOKYMEHTOB — 3TO MPOCTaBICHUE MX MOPAIKOBBIX (PETUCTPALMOHHBIX )
HOMEPOB U HEOOXOJMMBIX YCIOBHBIX 0003HAUEHUN MPU PErHCTPAINH, YKA3bIBAIOIINX MECTO HX
WCITOJTHEHUS (COCTaBIICHUS) U XpPaHCHHS.

NuauBuayanbHbIH CPOK MCIOJHEHHUS] JOKYMEHTa — CPOK HMCIOJIHEHUS JOKYMEHTa,
YCTaHOBJICHHBIM  OPraHM3alMOHHO-PACIIOPSAUTENBHBIM ~ TOKYMEHTOM  OpraHU3alud  WIH
PE30JIIOLHEM.

NHcTpyKIIMsA — MPaBOM aKT, YTBEPKAAEMbIA WM U3/1aBa€MbI B LEAX YCTAHOBJICHUS
NpaBujl, PEryJupyoMKUX  OpPraHU3AlMOHHbIE, HAYYHO-TEXHUYECKHE, TEXHOJOTUYECKHE,
(¢uHAHCOBBIE WM WHBIE CIHEIUAIbHBIE CTOPOHBI NEATENbHOCTH YUPEXKJIEHUH, OpraHU3alui,
NPEINPUATHIA (MX CTPYKTYPHBIX MOAPA3IEICHUN U CITYK0), TOMKHOCTHBIX JIUII U TPaKJIaH.

Nudopmanuss — cBeneHus o JMIax, npeamerax, (axkrtax, COOBITHSX, SBICHUSIX H
npolieccax He3aBUCHUMO OT (POPMBI HX MPEACTABICHUSI.

Hcxoasimmii JOKYMEHT; OTHPaBJsieMblii JTOKYMEHT — O(UIMAIbHBIA JIOKYMEHT,
OTHPABIISIEMBINA U3 YUPEKICHHUS.

KonBepTupoBanue (3JIEKTPOHHBIX JIOKYMEHTOB), KOHBEpTalmus (IJICKTPOHHBIX
JOKYMEHTOB) — IIPOLIECC IEPEMELIECHUSI 3JEKTPOHHBIX JTOKYMEHTOB C OJIHOTO HOCHUTENS Ha
JIPYTO¥ WM U3 OJHOTO (hopmMara B Ipyroi.

KoHTpoJIb HCHOJIHEHHS] JOKYMEHTOB — COBOKYITHOCThH JIEHCTBUMN, O0OECIIEUUBAIONIUX
CBOEBPEMEHHOE UCIIOJIHEHHE IOKYMEHTOB.

Konusi aoxkymMeHTa — JOKyMEHT, TOJTHOCTBIO BOCIPOU3BOIAIINN HH(MOPMAIIUIO
MO/UJIMHHOTO JIOKYMEHTa M BCE €ro BHEIIHWE MPU3HAKM MM 4YacTh HX, HE HUMEIOIINN
FOPUINYECKON CHIIBI.

MeragaHHble — JaHHbIE, ONMCHIBAIOIIME KOHTEKCT, COJEpKaHUE, CTPYKTYpy
JIOKYMEHTOB, 00€CIIeUnBaIOIINE YIIPaBICHHE JOKYMEHTaMH B HH(OPMAIIHOHHON CUCTEME.

Murpanusi (3JIEKTPOHHBIX JOKYMEHTOB) — IMEPEMEIICHUE AJIEKTPOHHBIX JOKYMEHTOB
U3 OJHOM MH(POPMALMOHHONW CUCTEMBI B IPYTYIO C COXPaHEHUEM ayTeHTUYHOCTH, LIEJTOCTHOCTH,
JIOCTOBEPHOCTH JOKYMEHTOB M UX IPUTOJHOCTH ISl UCIIOJIB30BAHUSI.

HanmeHnoBaHMe 10KyMeHTa — 0003HaUE€HHE BUAA MMCbMEHHOTO JOKYMEHTA.

Homenkiarypa pea — CHUCTEMaTU3UPOBAaHHbI TMEPEUYeHh HANMEHOBAHUW [T,
3aBOJJUMBIX B OpraHM3alllH, C YKa3aHUEM CPOKOB WX XpaHEHUs, O(OpPMIICHHBIA B
YCTaHOBJIEHHOM IOPSIKE.

HopMaTHBHO-IPaBOBOM aKT — IIPAaBOBOM aKT, U3JAHHBIM B YCTAHOBJIECHHOM IIOPSJIKE
YIOJHOMOYEHHBIM Ha TO OPraHOM TOCYJapCTBEHHOM BJACTH, OpPraHOM MECTHOIO

60



CaMOYIIpaBJICHUA WKW JOJIZKHOCTHOT'O JIMIIA, yCTaHaBJII/IBaIOH_II/Iﬁ MpaBOBLIC HOPMBI (HpaBI/IJIa
MOBE/IEHNsA), oO0s3aTenbHble [UIsl HEOINpeNeJeHHOro Kpyra JMI, pacCYMTaHHbIE Ha
HCOOAHOKPATHOC MPUMCHCHUC, I[efICTBYIOHlHG HE3aBUCHUMO OT TOI'0, BOSHUKIIN UJIN TPCKPATHIINCH
KOHKPETHBIE TPABOOTHOIIEHUS, IPETYCMOTPEHHBIE AKTOM.

Hocurteqb  10KyMeHTHPOBaHHOH WHOpMauMM —  MaTepHAJIbHBIE  OOBEKT,
WCITOJIB3YEMBIN JIJIs1 3aKPETUVICHUSI U XpaHEHHUSI Ha HEM PEYeBOM, 3BYKOBOM HIIM H300pa3UTEIIbHON
uHOpMalK, B TOM YHCJe B TpeoOpa3oBaHHOM BUJIE.

O0beM 10KYMEHTO0000pPOTa — KOJIMYECTBO JOKYMEHTOB, MOCTYNHUBIINX B OPraHU3AIMIO
Y CO3/IaHHBIX €10 32 ONPEEIICHHBIN TEPUO.

O0bsicHUTeIbHASA 3alIUCKA — 3TO JOKYMEHT, MOSICHAIOUIMNA COAEpKaHUE OTACIbHBIX
MOJIOKEHUH OCHOBHOTO JOKYMEHTa (IUIaHa, OT4YeTa) MM NPUYMHBI KaKOTO-THOO COOBITHS,
¢dakTa, MocTymnka.

OnepaTuBHOe XpaHeHUE — XPAaHEHUE JJOKYMEHTOB B CTPYKTYPHOM MOJIpa3/IeJICHUU 10
UX Mepelayd B apXUB OPraHU3aLMN NI YHUUTOKECHHUS.

Oprann3anuoHHO-PaCHOPSAAUTENbHBII JOKYMEHT — BHUJI MUCbMEHHOTO JIOKYMEHTA, B
KOTOPOM (PUKCUPYIOT PELIEHHE aJIMUHUCTPATUBHBIX U OPraHU3aI[MOHHBIX BOIPOCOB, a TaKKe
BOIIPOCOB  yHpPaBJICHUA, B3aHMOIIeI>’ICTBPIH, OGGCHC‘ICHI/IH U PEryjiupoBaHuss JACATCIBHOCTHU
OpPraHoOB BJACTH, YUYPEKICHHH, MNpPEANPUATHN, OpraHu3aluii, HX MOJAPa3NCICHU U
JOJI’KHOCTHBIX JIUII.

Opranuszanus padoThbl ¢ JOKYMEHTaAMM — OpraHu3alus JOKYMEHTO000pOTa, XpaHEeHUs
1 UCTIOJIb30BAaHUA NOKYMCHTOB B TCKYH_[ef/’I ACATCIIBHOCTH YUPCIKACHUA.

OpuunanabHblii JOKYMEHT — JOKYMEHT, CO3/JIaHHBIA IOPHUINYECKUM WA (PU3NUECKUM
JHULIOM, O(OPMIICHHBIN U yJJOCTOBEPEHHBIN B YCTAHOBICHHOM IOPSIKE.

Od¢opmiienue geia — NOJArOTOBKA JI€J1a K XPAHEHUIO B COOTBETCTBUM C YCTAaHOBJIEHHBIMHU
HpaBUJIaAMU.

OdopmiteHue JOKYMEeHTA — IPOCTaBICHUE HEOOXOAUMBIX PEKBU3UTOB, YCTAHOBIEHHBIX
HpaBUIAMHU JOKYMEHTUPOBAHUA.

IlepBuunasi 00padoTKa JOKYMEHTOB; JKCIECIUIIMOHHAs OOpabOTKa JOKYMEHTOB —
00paboTka TOKYMEHTOB (IIPOBEpPKa IIENIOCTHOCTH, KOMIUIEKTHOCTH, COPTHUPOBKA U JIp.) TpH
MOCTYIIJIEHUN B OPTaHU3aLUIO.

IlepemenHasi 4YacTb peKBHU3UTa [JOKYMEHTAa — U3MEHsAEMas 4YacTb pPEKBU3UTA
JIOKYMEHTa, BHOCHMasi B OJIaHK TOKyMEHTA IIPU €ro 3aroJIHEHUH.

IIucbMeHHBIH JOKYMEHT — TEKCTOBOH JOKYMEHT, HHQpOpMAIUI KOTOPOTO
3a(UKCHpOBaHa JTIOOBIM THIIOM MHCHhMA.

ITuceMO0 CONPOBOAMTENBHOE — 3TO 4YacTO COCTaBISEMBIA JOKYMEHT, KOTOPBII

UH(GOPMUpYET afpecaTta O HalpaBICHUN €My ITPUIaraeMbIX JOKYMEHTOB.
IIncpMo-npuriamenne COIEPXKUT MpPUIJIALICHUE TPHHATH ydacTHe B KaKOM-JIHOO
IPOBOANMOM MEPONPHUSITHH.
IIncemo-npock0a — BbIpakaeT MPoCch0y O BHIMOJIHEHUH KaKOT0-JIN00 AEHCTBHSL.

IMucbmo wuHpoOpMaUMOHHOE — COOONIaeT aapecaTy O KaKoM-THOO QakTe uiIu
MEpOIPUATHH.

Inucbpmo-u3BemieHne — COCTaBISIeTCS JUIS KOHKPETHOTO ajpecaTa ¥ dYalle BCero
SABJISICTCA OTBETOM Ha 3aIpocC.

I[Incemo-noaTBep:KAeHHEe — COJACPKUT COOOIIEHHE O TOJYYCHHUH KaKOTo-JTHO0

OTHPABIICHUS O TOM, YTO paHEE COCTABJICHHBIN JIOKYMEHT OCTAeTCsl B CUJIE, HAIlpUMEp, JOTOBOP,
UHCTPYKIHS.

I[MucbMo-HAOMMHAHUE — COACPKUT YKa3aHHE Ha MPUOIMKEHUE WIIM UCTEUEHUE CPOKa
HCIIOJTHEHUS KaKOTr0-JIM00 00s13aTeNIbCTBA WIIHM MTPOBEICHUS MEPOIPUSITHSL.

IucbM0 HHUIMATHBHOE — ITUCHEMO, TPEOYIOIIEe OTBETA.

IIucbMo0-0TBET — MO CBOEMY COJEPKAHMIO HOCST 3aBHCHUMBIN XapaKTep OTHOCHTEIHHO
WHULMATUBHBIX MUCEM: TEMa UX TEKCTa Y€ 3aJlaHa, U OCTACTCS U3JIOKHUTh XapaKTep perIeHus
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MOCTaBJICHHOTO B MHUIIMATUBHOM MHCbME BOIPOCA - MPUHATHE WM OTKa3 OT MPEIJIOKEHUs
00 OT BBITIOJHEHHUS MTPOCHOBI.

I[I10THOCTH [TOKYMEHTONOTOKA — KOJUYECTBO JOKYMEHTOB, MPOXOJALIUX 4Yepe3
OTIpeIeTICHHBIN MyHKT 00pabOTKH 3a €AMHUITY BPEMEHH.

Hopmmuuauk (opuUUAIBLHOI0) AOKYMEHTA — TMEPBbI WM €AUHUYHBIA SK3EMILISP
0opHUIINATEHOTO JOKYMEHTA.

IonuHHBINH JOKYMEHT — JIOKYMEHT, CBEJCHHS 00 aBTOpe, BPEMEHHU U MECTE CO3/IaHUS
KOTOpOT0, COJIepKaliecs] B CAMOM JOKYMEHTE WJIM BBISIBJICHHBIE UHBIM ITyTE€M, IOJITBEPKIAIOT
JIOCTOBEPHOCTH €0 MTPOUCX0XKICHHUSL.

IMoanmucanue (OKyMeHTA) — 3aBEpeHUE JIOKYMEHTa COOCTBEHHOPYYHOW TMOJIMUCHIO
JOJKHOCTHOTO WU (PU3UYECKOTO JIUIA 110 YCTAHOBIEHHOU (opme.

IMoanmuch — pEKBU3UT [OKYMEHTA, MPEACTABISIONINN CcO00M COOCTBEHHOPYUHYIO
POCHUCH MTOJIHOMOYHOTO JTIOJKHOCTHOTO JIUIIA.

IlocTosiHHAsT 4YacTh PpeKBU3UTA JAOKYMeHTa — HeU3MEHseMas YacTh pPEKBU3UTA
JIOKYMEHTA, cofiepKalascs B OJIaHKe TOKyMEHTa, HAHOCUMAs TIPHU €r0 U3TOTOBJICHHH.

IlocTosiHHOE XpaHeHHe JOKYMEHTOB — BEYHOE XpaHEHHE JOKYMEHTOB 0e3 MpaBa UX

YHUYTOKCHHA.

IIpaBuia noxkyMeHTHPOBAaHMS — TPeOOBAaHUS U HOPMBI, YCTaHABJIMBAIOIINE MOPSI0K
JOKYMCHTHUPOBAHUS.

IIpaBuiia BHYTPEHHero TPYAOBOIO pacmopsiika — 3TO MPaBOBOM  aKT,

periIaMeHTHPYIOIUI  OpraHu3aluilo  padoThl  NPEANpHUSATHS, B3aHUMHBIE  00s3aTENbCTBA
pabOTHUKOB U aIMUHUCTPALIUU, MPEAOCTABICHUE OTIYCKOB, KOMaHIWPOBAHUE COTPYAHUKOB U
JIPYTHU€e BOIPOCHI.

IIpenBapurenbHOe  paccMOTpeHHe  [OKYMEHTOB —  HU3Y4YEHHE  JIOKYMEHTa,
NOCTYNMBIIET0 B OPraHM3alMI0, A ONPENCIICHUs JOJDKHOCTHOIO JIMLA, B KOMIIETEHIUIO
KOTOPOTO BXOJIUT €r0 PaCCMOTPEHHE.

IIpuroaHocTts AJsl HMCHOJAb30BAHUS (IJEKTPOHHOIO [OKYMEHTAa) — CBOMCTBO
3JIEKTPOHHOTO IOKYMEHTA, MO3BOJISIFOIIEE €r0 JIOKAIU30BaTh U BOCIIPOU3BECTH B JIFOOOH MOMEHT
BpPEMEHU.

IIpukaz — 53TO TPaBOBOM aKT, U3IABAEMbIi PYKOBOJMTEISIMA OpPraHHU3alINi,

JEHCTBYIOIIMMU Ha OCHOBE equHOHauyanud. [Ipukassl moapasfensioTcs Ha JABE TPYIIBI — IO
OCHOBHOM JI€ATEIbHOCTHU U MO JUYHOMY COCTaBY.

IIpuka3 mo JUYHOMY COCTAaBy — OTO IPaBOBOM aKT, H3/JaBacMbli II0 BOIIpOCaM
PEryIMpPOBAHMS TPYNOBBIX IPABOOTHOLIEHUWH TpaXJaH C aJIMHUHHUCTPAlUEd NpeANnpUsTHH,
YUPEKICHUN U OpraHU3aLNil.

IIporokon — 310 NOKyMeHT, QUKCUPYIOIIUNA XOA OOCYXJIEHHS BOMpPOCa U MPHUHSITUS
peleHus Ha COOpaHMsIX, COBEIAHMUAX, KOH(pEepeHIIUAX, 3aCeTaHUIX KOJIJIETHAILHOTO OpraHa.

PacnopsizkeHue — mnpaBOBOM AaKT, UW3JaBAa€Mbli €AMHOJIMYHO PYKOBOJAUTEISIMHU
3aKOHOJATENFHBIX, HCIIOJHUTEIBHBIX OPraHOB TOCYAApCTBEHHOH BIIACTH, CYACOHBIX OpPraHOB
Poccuiickoit  ®eneparuu, cyowektoB Poccuiickori  ®eneparnuu, OpraHoB  MECTHOTO
CaMOYTIpaBJICHUS B Mpejesiax KOMIETEHIMHU, ONPEACICHHON 3aKOHOM, HOPMAaTUBHO-TIPABOBBIMU
akTamMu. PacropsiauTenbHbI TOKYMEHT, U34aBaeMblil PyKOBOJUTEIEM KOJUIETHAJIBHOTO OpraHa
JUIST €IMHOHAYAJIbHOTO PpELICHUs OINEpPaTUBHBIX BOMPOCOB. PacnopsauTenbHBIM JOKYMEHT,
W3/1aBa€Mblii OpraHaMu TOCYJApCTBEHHOI'O YIIPAaBJIEHUS, PYKOBOJIWUTEISIMH OpraHU3aLMM,
VUPEXKIECHUN W TPENNpHsITHA MO BOIpocaM HH(POPMAIMOHHO-METOAUYECKOTO XapakTepa, a
TaKXe 10 BOIPOCaM, CBSI3aHHBIM C OPraHU3alUel UCIIOJHEHUS PUKAa30B, MHCTPYKIUN U APYTUX
AaKTOB JAHHOI'O MJIM BBIIIECTOSILEr0 OpraHa YINpaBIE€HMs, a TaKKe I10 IPOU3BOJCTBEHHBIM,
XO034MCTBEHHBIM U aIMAUHHUCTPATUBHBIM BOIIPOCAM.

PerucrpanuonHo-y4yernasi popmMa — JOKYMEHT (KapTouka, >KypHay), B TOM YHCIIE B
3JIEKTPOHHOM BH/I€, UCIIOJIb3yEMBIN JJIsl 3alIUCH CBEEHUN O JOKYMEHTE B LIEIAX y4eTa, TIOMCKA
Y KOHTPOJISL.
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PerucrpaniuoHHbIH HHIEKC JOKYMEHTA — pPETUCTPALMOHHBI HOMEP JOKYMEHTa:
nudpoBoe wim OyKBEHHO-IM(POBOE 0003HAYCHHUE, IMPHUCBAMBAEMOE JOKYMEHTY TIpHU €ro
pEeTHUCTpAIIHH.

Perncrpanusi 10KyMeHTa — 3aMUCh YYETHBIX JAaHHBIX O JIOKYMEHTE MO YCTaHOBJICHHOU
dopme, Ppukcupyromas GakT ero Co3AaHus, OTIIPABICHUS U MTOTYICHHUS.

Pe3osounst 10KyMeHTa — PEKBU3UT, COCTOSIIIINI U3 HAJNMKUCU HA IOKYMEHTE, CIIETaHHOU
JOJKHOCTHBIM JIUIIOM U COJIep Kalllel TPUHITOE UM PEIICHHUE.

PekBU3UT [OKyMeHTAa — O0O0s3aTeNbHBIA dJeMEHT OQOopMIICHHUS O(HUITHATHEHOTO
JIOKYMEHTA.

PykonucHbI JOKYMEHT — MHCHBMEHHBIM JOKYMEHT, NMPU CO3JAHUU KOTOPOrO 3HAKU
MUChMa HAHOCST OT PYKHU.

Cucrema JA0KyMeHTAllMH — COBOKYIHOCTb JIOKYMEHTOB, B3aWMOCBSI3aHHBIX IO
pU3HaKaM MPOUCXOXKICHUSI, Ha3HAUCHUS, BUJA, CPephl ACATeTbHOCTH, SANHBIX TPeOOBaHUH K
ux ohopmIIeHHIO.

Cayx0a 1eJonpou3BOACTBA — CTPYKTYPHOE IMOApA3/IEICHUE, HA KOTOPOE BO3JIOKEHBI
BO3JIO’KEHBl (DYHKIIMU TIO BEIEHUIO JENONPOM3BOJACTBA, a TaKKe JHIA, OTBETCTBEHHBIE 3a
BEJICHHE JISIIOMPOU3BO/ICTBA B IPYTUX MOAPA3ICICHUSX OPraHU3allNH.

Cay:ke0Hble MUCbMA — 3TO 000OIIEHHOE Ha3BaHHWE OOJBINONW TPYIIBI PA3TUYHBIX 10
COJIEP’KaHUIO0 JOKYMEHTOB, BBIICNSEMBIX B CBSI3M CO CIOCOOOM mepemadd TekcTa (Mo IMouTe,
tenerpady, ¢akcy), KOTOpbIe CIyKaT CPEACTBOM OOIICHHS C YUYPESKICHUSIMH U YaCTHBIMU
JTUIAMH.

Cay:xe0Hasi 3amMcKa — 3alHMCKa O BBIMOJHEHUU KaKOW-TMOO paboThI, HampaBiseMast
OJIHUM JOJKHOCTHBIM JIUIIOM JIPYTOMY.

Cay:xkeOHbI JOKYMEHT — O(HWIMAIBHBIA JOKYMEHT, HCIOJIb3YyEeMbIH B TEKYIICH
JESTEIIbHOCTH OpPraHu3allny.

CoruacoBanue 10KyMeHTa; BUBUPOBAHHE — OLIEHKA MPOEKTa O(PUIINATIHLHOTO TOKYMEHTa
3aMHTEPECOBAHHBIMY OPTraHU3AlUSIMU, JOKHOCTHBIMU JIUI[AMU, CTICIIUATHCTAMHU.

CnpaBka — 3TO JOKYMEHT, COAEpalllii ONMHUCaHWuEe M MOATBEPXKACHHUE TeX WM HMHBIX
(aKTOB U COOBITHIA.

Cpok HCHOJIHEHHS TOKYMEHTA — CPOK, YCTAaHOBJIEHHBI HOPMATUBHO-IPABOBBIM aKTOM,
OpTraHU3AIMOHHO-PACTIOPSAUTEILHBIM JOKYMEHTOM KT PE30JTIOIUEH.

Cpok XxpaHeHHSI JOKYMEHTOB — TI€pUOJ BPEMEHM, B TE€YEHHE KOTOPOTO IOJIKHO
obecrieunBaThCs XpaHEHHE JOKYMEHTA B COCTaBE JIOKYMEHTAIBLHOTO WU apXUBHOTO (hoHA.

Tabeap yHUPUUUPOBAHHBIX (POPM JOKYMEHTOB — TI€PEUYEHb pPAa3pElICHHBIX K
IPUMEHEHHIO YHU(DUIIMPOBAHHBIX (HOPM TOKYMEHTOB.

Teker opuUAIBLHOTO AOKyMeHTa — HHpopManus, 3aUKCUPOBaHHAS JTIOOBIM THIIOM
MUChMa WM JIF000W CHCTEMOU 3BYKO3aIMCH, 3aKItoUaroias B ce0e BCIO MM OCHOBHYIO 4YacTh
peueBoil HHpOpMAIUHU TOKYMEHTA.

TunoBoii CpoOK MCHOJMHEHUS] JAOKYMEHTa — CpPOK HCIHOJHEHUS JOKYMEHTA,
YCTaHOBJICHHBI HOPMATUBHO-IIPABOBBIM aKTOM.
YuupuuupoBanHaa cucrema aokymenraumu; YCJ — cucrema JOKyMEHTallWH,

CO37laHHas TI0 €IMHBIM TPABUJIAM U TPEOOBAHUAM, COjeprKaiias HHPOPMAIHIO, HEOOXOIUMYIO
JUISL yIIpaBJICHHs! B OTIPEICTICHHOM chepe AeITeNbHOCTH.

YuudpuuupoBannas ¢opma gokymenra; YD/ — COBOKYNHOCTh PEKBHU3HTOB,
YCTAHOBJICHHBIX B COOTBETCTBMU C peIIaeMbIMH B JAaHHOW cdepe NesTeNbHOCTH 33JadyaMu U
pacIoI0KEHHBIX B OINPe/IeJICHHOM NOpsAKe Ha HOCUTele HHGOpMaIuu.

YnpapjieHHe AOKYMEHTAMHU — JIEATEIBHOCTh, 00ECIeUnBaIONIas pearu3aluio eauHON
MOJIMTUKU U CTaHJIaPTOB MO0 OTHOUICHUIO K IOKYMEHTAJIbHOMY (POH]Iy OpraHU3alUH.

YceraB opraHM3aniMud — 3TO NPAaBOBOW  aKT, OMPEACTSIOMUN CTPYKTYPY, GYHKIHMU U
IpaBa MPEANPUATUS, OPTaHU3ALNHU, YIPEKACHUS.

YTBep:kaeHue J0KyMeHTa — CIIOco0 MPHUIaHUs TOKYMEHTY IPaBOBOT'O CTaTyca.
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®opMupoBaHue JAela — TPYNIUPOBAHUE HCIOJHEHHBIX JOKYMEHTOB B JENO B
COOTBETCTBUM C HOMEHKJIATYpPOU JI€7 M CUCTEMATU3ALMs JOKYMEHTOB BHYTPH Jela.

@opmyasp 10KYMeHTa — HA0Op PEKBU3UTOB O(PHUIIMATBHOTO MMCbMEHHOTO JOKYMEHTA,
PacnoJIOKEHHBIX B OIIPENEIECHHON MOCIE0BATEIBHOCTH.

XpaHeHHe JOKYMEHTOB — OpPraHU3alUsl PAlMOHAIBHOTO pa3MelleHHst U oOecreyeHue
COXPAaHHOCTH JOKYMEHTOB.

e10cTHOCTD (3JIEKTPOHHOIO JOKYMEHTA) — COCTOSIHME DJIEKTPOHHOTO JOKYMEHTa, B
KOTOPBIN MTOCJIE €r0 CO3/1aHNs HE BHOCHIIMCh HUKAKNE U3MEHEHUSI.

YepHOBOH AOKYMEHT — PYKOIMCHBIM WM MAIIMHONUCHBIA JOKYMEHT, OTpakarolui
paboTy aBTOpa WM PelaKTOpa HaJl €r0 TEKCTOM.

JKCIEePTH3a LEeHHOCTH /JAOKYMEHTOB —  M3Y4YCHHME JOKYMEHTOB Ha OCHOBaHUU
KPUTEPUEB UX LIEHHOCTH JIJIS1 OTIPEJEIEHUSI CPOKOB XPaHEHUs JOKYMEHTOB.

IOpuanyeckasi 3HAYUMOCTh JOKYMEHTA — CBOMCTBO JOKYMEHTA BBICTYIIaTh B KAUECTBE
MOJTBEPKICHUS ETTOBON JAESITENbHOCTH MO0 COOBITHH JIMYHOTO XapaKTepa.

FOpuauyeckasi cujia JOKYMeHTa — CBOICTBO O(UIIMATILHOTO JOKYMEHTa, COO0IaeMoe
€My JEHCTBYIOIIMM 3aKOHOJATEIbCTBOM, KOMIETEHIMEH M3JaBLIErTO0 €ro opraHa u
YCTAHOBJICHHBIM MOPAIKOM O(QOPMIICHHS.

DJIEeKTPOHHBII JOKYMeHT — JOKYMEHT, HH(}Opmaunus KOTOpOro NpeacTaBieHa B
DIIEKTPOHHOU opMe.

DJIEKTPOHHAS1 KONHUS JOKYMEHTA — KOIUs JOKYMEHTA, CO3JaHHas B JJIEKTPOHHOM
dopme.

DJIeKTPOHHAas1 MOANMChL — WHpOpMaIUs B AJIEKTPOHHOM ¢dopMe, MpUCOEeTUHEHHAas K
AIIEKTPOHHOMY JIOKYMEHTY WJIM WHBIM O00pa3oM CBsi3aHHAas C HHUM U [O3BOJISIOIIAs
UACHTU()UIIUPOBATD JIUIIO, TIOMTUCABIIEE AIEKTPOHHBINA JOKYMEHT.

DJIEKTPOHHOE /eJ10 — DJJEKTPOHHBIM JOKYMEHT WM COBOKYIHOCTH 3JIEKTPOHHBIX
JIOKYMEHTOB M METaJaHHBIX K HUM, C(OOPMUPOBAHHBIE B COOTBETCTBUM C HOMEHKJIATYypOM Je.

DJIEKTPOHHBI  TOKYMEHT0000pPOT —  JOKYMEHTOOOOPOT C  HCIIOJIb30BaHUEM
ABTOMAaTU3UPOBAHHON nH(OpMaLIMOHHON CUCTEMBI (cuctembl 3JIEKTPOHHOTO
JIOKyMEHTO000pOTa).
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PELLEH3USI
Ha NpakTHKYM «/lokymenTannonnoe obecrnevenne ynpabJaeHHs»
npenoaasareas H.B. Ipauyk

[IpencraBieHHbId NpakTUKYM MO  OUCHMIIMHE — «/loKyMeHTanuoHHOe
obecnieuerue npasaeHus» paspaboran B coorBetcTBUH ¢ TpedoBanuamu GI'OC CI1O
no cnenuansHocTsM  38.02.01 DxoHoMHKa ¥ Oyxrantepckuil yueT (Mo oTpaciisim),
40.02.01 TIlpaBo u opramusaiuus couuanibHoro obecrnevenus, 21.02.05 3emesnbHo-
MMYIECTBEHHbIE OTHOLICHHS.

ConepxaHue NpakTHKyMa COOTBeTCTByeT paboyeil  mporpamMme 110
aucuMIuInHe «JlokyMeHTallMoHHOe ofecrnedeHWe yMpaBleHHS» ¢ Mpearnoaraer
obpatenue k cremyronmm Temam: «[paBuna opopmienus nokymeHToB», «Cucrema
OpraHu3alMOHHO-NIPAaBOBOI  JOKyMeHTauuu», —«Cucrema  pacrnopsiAMTe/IbHOM
nokymeHrauun», «Cucrtema  HMHQOPMALMOHHO-CIPABOYHON  JIOKYMEHTALUIY,
«CnyxeOHnas nepenckay, « TexHonoruu paboTel ¢ 1OKYMEHTaMH B opraHusanumn». B
MpPaKTHKyMe MpeJICTaB/IeH KOMITIEKC MPaKTHYeCKHX paboT, B paMKaxX KOTOPBIX JaHbl
MpaKTU4YecKue 3a/laHus, criocoOCTBYyOLINE ¢ pexTHBHOMY YCBOEHHMIO
TEOpPeTHYEeCKOr0 MaTepuala M OBIAICHHIO CTYAeHTAMHM NPAKTHYeCKHX HAaBbIKOB
COCTaBleHUsI U O(GOPMIICHHUs YNPAaBICHYECKUX JOKYMEHTOB, a Tak)Ke TeXHOJOIHid
paboThl ¢ HUMH.

[lpaktnyeckne  paboTbl  METOAMYECKM  IPaMOTHO  CTPYKTYPHUPOBaHbI:
o0o03HayeHa Lenb 3aHATHUS, MpeJCTaBleHbl TpeOOBaHMS K 3HAHUSAM W YMEHHUsM,
NPEABABIISIEMBIM K CTYJ/IeHTaM 10 OKOHYaHWM BBITIOJIHEHUS MPaKTH4YecKoi padoTsl,
JAeTCs IepeueHb  BOMPOCOB K Kak10W Teme. B npunokeHuw naHbl (GOpMBI
YIIpaBIE€HYEeCKUX [OKYMEHTOB, oOpallleHHe K KOTOPBIM T03BOJIUT YIPOCTHThH
BBIIIOJIHEHUE MPAKTHYECKUX padoT.

MoxHo cienaTh BbIBOZ, YTO MPaKTHKYM CrocoOCTBYeT (DOPMHPOBAHHIO Y
CTYJIEHTOB TPO(ECCHOHATBHBIX KOMIETEHIMH, CBA3aHHBIX C JIOKYMEHTHPOBAHHEM
uHpopMauM H 00pabOTKON JAOKYMEHTAllMd B OpraHuM3alv, M MOKET ObITh
PEKOMEHI0BaH K WCIOJb30BAHUIO B YueOHOM Mpolecce B CHCTEME CpeiHero
rnpodeccuoHanbHOro o6pasoBaHus.

Peuensent
[Ipenosasarens BbiCIIE

KBaNM(PUKALMOHHOI KaTerppn
BO MITDY 25 25

Jg A.C. JlemuoBa
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PEIIEH3MS
HA NPAKTHKYM «/lOKYMEHTALHOHHOE obecneueHue ynpasJjieHus»
npenonasareas H.B. Jpauyk

[Ipe/icTaBieHHOE NPaKTHYECKOE nocodue 1o JMCLIUTUIAHE
«JIOKyMEHTALMOHHOE 00ecTiedeHue NPABICHIE pa3paloTaHO B COOTBETCTBHH C
tpedosanusimn PI'OC CIIO no crnemmansHoctsiM — 38.02.01 JKOHOMHUKA H
Gyxrantepckuit yuer (1o orpacisim), 40.02.01 IpaBo 1 OpraHU3aliHi COLHAIBHOTO
obecrieyenus, 21.02.05 3eMenbHO-UMYIIECTBEHHBIC OTHOILIEHHS.

TIpakTHKYM MpEACTaBIACT coBoii KOMIUIEKC MPAKTHYeCKHX PpaboT 1o
JCIMTIIMEE, B PAMKAX KOTOPBIX JaHbl NIPAKTUIECKAC 3a1aHus, CrocoOCTBYIOIIHE
5 heKTHBHOMY YCBOCHHIO TEOPETHHECKOTO Marepuaia U OBJIaICHHUIO CTy/AICHTaMH
[PAKTHUECKUX ~ HABBIKOB ~ COCTABJICHWT M odopMIieHHs  YIIPaBJICHICCKAX
JNOKYMEHTOB, & TAKKe TeXHOJIOrHi paboThl ¢ HUMH.

[IpakTUKYM COJIEPXKHT METOJMIECKOE obecredyeHne N0 KKAOW TeME —
obo3HauYeHA 1) 3QHATHSA, MPEICTABICHbI TpeGoBaHus K 3HAHUAM M yYMCHUSM,
MPEIBABIISICMBIM K CTYCHTAM N0 OKOH4AHNH BBIMOJIHEHHS! IPAKTHYECKOH paboThI,
jaercs nepevyeHb BOTPOCOB K Ka&KJIOH Teme, CITHCOK PEKOMEH/TyeMOH
nuTepaTypbl. B NPUIOKEHUH  JIaHbI hopMBbl  YNPABIEHYECKUX AOKYMEHTOB,
oGpaiueHie K KOTOPbIM T03BOJIHT yIPOCTHTH BBIMIOJIHEHHME TIPAKTHYECKUX paboT.
B npakTUKymMe ONpe/esicH [IOHSTUHHBIA anmapar, KOTOPbIM [OJUKHBI BIAACTH
CTY/IEHTBI 10CIIEe H3y4YEHHS JUCIUTLTAHDL.

[TpakTHKyM OKaXeT OOJIbUIYIO TIOMOILL CTy/eHTaM IpH CaMOCTOSITEIEHOM
[OAFOTOBKE K ATTECTALMH 10 AMCLMIUIMHE, TOCKOMBKY 3aaHus 10 KakI0h TeMe
CyILECTBEHHO 00JIer4aroT MpoLece yCBOCHHA yueOHOTO MaTepHana, CrocoOCTBYIOT
3aKpEIUICHHIO T1OJTy4EHHBIX JHAHWH ¥ OMpEJENsoT B3aMMOCBA3b TEOPHH C
MPAKTHKOM.

MosHO CIenaTh BBHIBO, YTO PEUEH3MPYeMOE MPaKTHIECKOE nocodue
COCTABJEHO HA BHICOKOM MPOMECCHOHANBHOM —YPOBHE  H MOXKeT OBITh
PEKOMEH/I0BAHO K HCIOIb30BAHUIO B yueGHOM Mpolecce B CHCTEME CPE/HETO
npodeccHOHATBEHOTO oOpa3oBaHus.

Peuen3enT

["eHepalibHbIA AUPEKTOP
000 «ABToTexKoHTpakT-34»
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