MUHUCTEPCTBO HAVKH Y BBICILET'O OBPA30BAHISI POCCUMCKOM ®EIEPALIN
®enepanbpHOE rocynapcTBeHHOe OI0KeTHOE 00pa3oBaTeIbHOE
yUpeXIeHNe HHKITIO3UBHOTO BHICIIET0 00pa3oBaHus

«Poccuiicknii rocyxapcTBeHHbIH
YHHBEPCHTET COHAJIbHBIX TEXHOJIOTHI»

BOJITOT'PAJICKHI ®UJINAJ PTHOY UBO «PT'Y ConTex»

IIPUKA3
L wonebpd 2024 T. Ne 420-0

O6 yrBepxaenun [TonoxxeHuss 0 Mepax 1Mo HeJOMyIIEeHUIO
COCTaBJIEHHSI HEO(DULIHAIBHON OTYETHOCTH U UCTIOIE30BaHUS
MOJIENBHBIX JoKyMeHTOB B Bonrorpanckom ¢unmane PI'Y ConTex

Bo wucnomrenne @epepansHoro 3akoHa ot 25.12.2008 Ne 273-®3 «O
IIPOTUBOACUCTBUM  Koppynuuwm», Kommekca Mep  (MepompusaThii) 110
IPEIYNPEeXACHUI0 KOPPYNLUM B OpPraHU3alUsAX, CO3NAHHBIX ISl BBIIIOTHEHHS
3a/1a4, IIOCTaBIEHHBIX Iepes; MUHUCTEpPCTBOM HayKW U BBICHIETO 00pa3oBaHUS

Poccuiickoii ®enepanuu, yTBEpXASHHOTO TNpHKazoM MwuHOOpHayku Poccuu oT
13.09.2024 Ne 601

ITPUKA3BIBAIO:

1. VrBepnute IlomoxeHue o Mepax IO HENOMYILEHHIO COCTAaBJIEHHS
HEO(UIIMAPHOM OTYETHOCTH ¥ JICIONB30BaHHS IOMNEIBHEIX JOKYMEHTOB B
Bounrorpanckom ¢ummane PI'Y ConTex (ITpunoxenue 1).

2. Orneny xanpoB mpu mprueme Ha paboTy (BBIXOZE W3 OTIYCKa IIO
OepeMEHHOCTH K pozaM, OTIycKa II0 yXOmy 3a peOeHKOM) OOeCIedYnTh
O3HAKOMJIEHHE 10l POCIHCH pabOTHHUKOB ¢ [TonoxxeHreM 0 Mepax 10 HeIOMYIEHUIO
COCTaBICHMS HEOPUUMATHHOM OTYETHOCTH U HCIONBE30BAHUS  IIOANENIBHBIX
JMoKyMeHTOB B Bonrorpaackom ¢umuane PI'Y CorTex.

3. Cexkperapro pykoBomurens CmeranmHod M.C. IOBECTH HACTOSIITHIA
IpUKa3 10 CBEIEHUA PyKOBOAUTEISIM CTPYKTYPHBIX IOpa3aeICHuiA.

4. PykoBoAWTeNs M CTPYKTYPHBIX IOIpa3feNeHHii Boirorpamckoro
¢uinana PI'Y ConTex 03HaKOMHTb IOA DPOCIHCH € HACTOSIIAM MPUKA30M
HaxXOJAIINXCS B MOMYMHEHUHM pabOTHHMKOB M B cpok 10 20.12.2024 mpencraBuTh
JIACTBI O3HAKOMJICHHSI C IPHUKa30M OTBETCTBEHHOMY 3a aHTHKOPPYII[HOHHYIO
neaTenbHOCTh B Bosrorpaackom dunuane PI'Y CouTex Kapnosoii O.0.

5. 3aMecTHTeINIo 3aBeAyIOIIero oTaea HHGOPMAIHOHHBIX TeXHOIOTHI 1
TeXHU4YecKoro obecnevenus JlykosHoBy M.A. pa3MecTHTh HACTOSIME NPHKa3 Ha
oburmansHoM caiite Bonrorpanckoro ¢gummana PI'Y CorTex.

6. KOHTpoJIb 32 HCIIONHEHHEM [IPUKa3a QCTaB 3a COOOM.

Hupektop punmmana C.K. Bonkos
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NOKYMEHT NOANMMNCAH
3MEKTPOHHOW NOANUCHIO

Cepudukar: 00CB0O3BF296D567C21BBD022B54DF8119C
Bnapeneu: Bonkos Cepreit KoHCTaHTUHOBUY
[Heictutenen: ¢ 03.07.2024 po 26.09.2025




IIpunoxenue 1
K mpukazy Ne 4 /) -0 ot « 14 >>,,,é¢(?(/{'4,§/@/) 2024r.

ITomoxenne o Mepax 1o HEAOIYIIEHUIO COCTABICHHUS HEODUIMATBHON
OTYETHOCTH U MCIIOJIb30BAHMS IOJAENBHEIX JOKYyMEHTOB B BoirorpaackoM
dumuane PI'Y CorTex

I. OOurue monoXxeHUs

1.  Hacrosmee IlonoxeHue onpenenseT MOPSI0K IeUCTBIM paGOTHIKOB
Bosrorpanckoro ¢unmnana PI'Y ConTex (mamee — ¢uima) mpu BO3HHKHOBEHUH
COMHEHHH B ITOMAJIMHHOCTH IIPEICTABIEHHBIX JOKYMEHTOB.

2. TepMHHBI U OIIpeIeICHHUS:

JOKYMEHT - MaTepHUAIbHBIA HOCUTEINb C 3a()MKCHPOBAHHOM HA HEM B JIFO0OM
¢Gopme mHbOpManuell B BHAE TEKCTa, 3BYKO3AIMCH, W300paXKeHHS W (MIH) X
COYETaHHS, KOTOPBIA MMEET PEKBU3UTEI, TO3BOJISIONINE eT0 HACHTUDHIIUPOBATS,
U TpedHasHa4YeH Ui IIepelayd BO BPEMEHHM U B IPOCTPAHCTBE B ILEIAX
OOIIECTBEHHOTO UCIIOIB30BAHUS U XPAHEHHS;

DNICKTPOHHBIM  JOKYMEHT -  JOKYMEHTHpOBaHHAas  WH(OpMAIHI,
IpEeNCTaBlIeHHas B JJIEKTPOHHOM (opMme, TO €CTh B BHIE, IPUIOJHOM IS
BOCIIPUATHS YEJIOBEKOM C MCIOJB30BaHUEM OJJIEKTPOHHEIX BEIYMCIHATENBHBIX
MallliH, a TaKXe I Iepeladyd 10 HH()OPMaIOHHO-TeIeKOMMYHHUKAIMOHHBIM
ceTsM 00paboTKH B MH(OPMAIIMOHHBIX CHCTEMAX;

OK3EMIULIp JOKyMEHTa - o0pasel] THUPaXUPOBAaHHOTO JIOKyMEHTa,
WICHTUYHBIN
OpPUTHHAITY;

OTYETHOCTb - COBOKYITHOCTh KOJHWYECTBEHHBIX Y Ka4ECTBEHHBIX

TII0OKa3aTellel, XapaKTepU3YIOIUX HesTeNbHOCTh (HIHala 3a OIpeelleHHbIN
IIEPHOJI BPEMEHH.

3. OrueTHOCTH COCTaBJIsETCSA UL IIOTy4YEHUS opraHaMu
roCyIapCTBEHHOU BJIaCTH, OPraHaMH MECTHOTO CaMOYIIPaBJIeHHUs, pyKOBOACTBOM
(hrirara, pyKOBOIUTENAME CTPYKTYPHBIX ITOApa3/ieeH il huUIrana akTyalbHbIX
CBEICHHH O TEKyIIeM TMOJOKEHUH Jen Ju00 WHGOPMALMK II0 HTOraM
ASSITEIIBHOCTH (OTAENBHEIM HAlIPABICHUSIM IEITEIBHOCTH) KaK QUIMaia B I[eTI0M,
TaK ¥ CTPYKTYpPHBIX ITOApa3IeIeHuii.

4. BuIpl OTYETHOCTH:

TrOCYZApCTBeHHAss - COCTaBIAETCI HAa OCHOBE YTBEPXKIEHHBEIX B
YCTaHOBJICHHOM TMOPsANKE YHH(QHIUPOBAaHHBIX (GOPM M B COOTBETCTBHU C
YTBEPXICHHBIMU HOPMATHBHBIMU IIPABOBLEIMH akTaMu Poccuiickoit @enepanun u
Bonrorpanckoii o6actu;

BEIOMCTBEHHAsl - COCTaBJIIETCS HAa OCHOBAaHUM TpeGOBaHMH, IHCeM,
3aIIPOCOB O IPEACTaBICHWH WH(POPMAIWH, IOCTYMAIOIMX OT MUHMCTEpCTBA
HayKd W BBICIIEro obOpasosanms Poccuiickoit ®Demepaunn u MuHHCTEpCTBa
npoceemenus Poccutickoit ®enepanumy;



BHYTPEHHSIA - pa3pabaThIBaeTCs U YTBEPKIAETC QHIAATIOM.

5. OOsA3aTelIbHBIMU PEKBU3UTAMH OTYETOB SBIISIOTCS: HANMEHOBaHHUE
or4era (JOKyMeHTa), HAMMEHOBaHUE OPraHU3aliK, HANMEHOBAHHE CTPYKTYPHOTO
Tozpas/iesieHust (eCliM 3TO OTYET WM CIIpaBKa 0 paboTe MoapasjeleHns), Jara,
HOMEp JOKyMEHTa, 3aroJIoBOK II0 TEKCTy, IIOAIHCh OTBETCTBEHHOTO
JOJDKHOCTHOTO JIMIA, IpHG yTBEPKAeHHUs (IIPH HEOOXOMMMOCTH) MM PE3OTIOLHS
(peiuenne) mupeKTOpa rTHaNa (PyKOBOAUTENS CTPYKTYPHOTO HOAPA3HCICHAS).

6. Ilox HemeHCTBUTENHHBIMU JOKYMEHTAMH CIEAyeT IOHIMATh:

IIOJTHOCTBIO H3TOTOBJIEHHBIE NOAJENbHEIE IOKYMEHTHl WM IOIJIMHHEIE
JNOKYMEHTBI, B KOTOpBIE BHECEHBl W3MEHEHHUS IIyTeM IIOJYKMCTOK, JOIMCOK,
UCTIPABIICHWM MM YHWYTOXKEHUS YaCTH TEKCT4, BHECEHHS B  HETO
JOTIOJTHUTENBHEIX JAHHBIX, IPOCTABICHUS OTTHUCKA IONNEIBHOrO IINTaMIa HIIH
IIeYaTH U T.IL.;

(aKTHYECKH ABJIAIOMIUECS NOMTHHHBIME, HO COZIEpIKalllie CBENCHHUS, He
COOTBETCTBYIOIINE NEUCTBUTENBHOCTH. OHU COXPAHSIOT BHEIIHWE MPU3HAKA H
PEKBH3UTHl HAIJIeKallUX JIOKYMEHTOB (M3TOTAaBIMBAIOTCS HAa OQUIMAIBEHOM
Onanke, colmepKaT HAUMEHOBaHWsS [ODKHOCTEM W daMwimy  Jium,
YIIOJTHOMOYCHHBIX X MMOJNKCHIBATE), ONHAKO BHECEHHBIE B HUX CBENEHHUS (TEKCT,
(pOoBEIe JaHHEIE) SBIISIOTCS canbcupUIUPOBaHHEIMIE,

BBITAaHHBIE C HApYIIEHHEM yCTaHOBJIEHHOTO IIOPSIKA, TO €CTh B PE3y/bTaTe
3JI0YNOTPEOICHNsT JOIDKHOCTHBIM JIMIIOM CIY)K€OHBIM IONOXKEHHEM HJIH
COBEpIIICHUS UM XaJlaTHBIX JAeHCTBUH IIpH BBIIaYe 3TUX JOKYMEHTOB.

I1. Mepsl 110 HETOMYINEHUIO COCTaBIEHNs HeODUIUATLHOH OTIETHOCTH 1
HCIIOJIb30BaHUsA [IOAENBHBIX JOKYMEHTOB

7. PaborHumku ¢Qunnasa HeCyT MEepPCOHAIBHYIO OTBETCTBEHHOCTH 32
COCTaBJIEHHE HEOQHIMANBPHOM OTYETHOCTH M HCIIOJB30BAHUE ITOIIETBHBIX
IOKyMEHTOB.

8.  PykoBomurenu CTPYKTYPHBIX Ioapas3aereHui ¢bunmana
OCYMIECTBILAIOT IPOBEJCHHUE IPOBEPOK HA MpPEAMET IIOUIMHHOCTH JOKYMEHTOB,
obpasyromuxcst y pabOTHHKOB.

Ilpu mpoBepke JOKyMEHTOB HEOOXOMMMO YUHTHIBATB, YTO MOIJIMHHOCTE
JMOKYMEHTOB yCTaHaBJIMBAETCSA IIyTEM IPOBEPKH PEALHOCTH MMEIONIUXCS B HUX
TMIOATHCEH JOJDKHOCTHBIX JIMIT ¥ COOTBETCTBHS COCTAaBIECHHMS JOKYMEHTOB [aTaM
OTP&KEHHMS B HMX onepaiuit, uHpopMamuu, (axroB u T.1. Ilpu dUreHHH
AOKYMEHTOB, IIOC/Ie yCTAHOBJICHHUS WX IOJJIMHHOCTH, JOKYMEHTH HPOBEPSIOTCS
IIO CYIIECTBY, TO €CTh C TOYKH 3PCHUS JOCTOBEPHOCTH, 3aKOHHOCTH OTPaKEHHBIX
B HUX XO3AMCTBEHHBIX Olepanuil, nuHpopmanun, Gakrax u T.A. JJOCTOBEPHOCTH
omepanuil, 3apUKCHPOBAHHEIX B JIOKYMEHTaX, IIPOBEPSETCS M3YYeHHEM ITHX H
B3aUMOCBS3aHHBIX C HHMH  JOKYMEHTOB, ONPOCOM COOTBETCTBYIOIIHX
AOIDKHOCTHBIX JIMII, OCMOTPOM OOBEKTOB B HaType. 3aKOHHOCTh OTPa’KEHHBIX B
AOKYMEHTaX OIepaluii yCTAaHABIMBAETCS I[yTeM MPOBEPKM HX COOTBETCTBHS
IEHCTBYIOIIEMY 3aKOHOIATENIBCTBY.

9. B ciy4ae BO3HUKHOBeHHS 060CHOBAHHBIX COMHEHHH B HOTHHHOCTH
[IPEACTaBICHHBIX JOKYMEHTOB M [OCTOBEPHOCTH cofepkamieiici B HuX
uHQOpPMAMKM PaGOTHHKH CTPYKTYPHBIX IIOJpa3/elleHui, OCYILIECTBIISIOIINE



HETIOCPE/ICTBEHHYI0O 00paboTKy M yd4eT KOPPEeCIOHAEHUMH JHGO IpaBOBYIO
OKCIEPTHU3Yy, 00s3aHBI MPEANPUHUMATH MEPHL, HAIPABICHHEIE HA YCTPAHEHHE
BOSHUKIINX COMHEHHH U Ha MOJTyYeHHE JTOIOJHUTEIbHBIX CBEISHHUI.

10. Tlpu BosHHKHOBeHMH Yy paGOTHHKA GMIMANTA 0GOCHOBAHHEIX
COMHEHHH B IOJIMHHOCTH JOKyMEHTa, OH 00513aH He3aMeIIHTENEHO COOOIIUT
00 3TOM CBOEMy HEIOCPEICTBEHHOMY PYKOBOLHTEIIO, KOTOpEIA B (opme
CIy>KeOHOH 3amMCKH JOKIAfbIBAET TUPEKTOpPY (HIAANA O (akTe MOCTyIIEHHS
AOKYMEHTa, BBI3BIBAIOIIETO COMHEHHUS B €r0 NOIHHHOCTH. [IUpeKTOp IpUHAMAET
PeIIeHHUE O MPOBENECHHUH CITy>XeOHOU IPOBEPKH.

CiyxebHas mposepka mo (akry QanrbCHpUKAIMA IOKYMEHTOB, WX
WCTIOJb30BaHNUs, a TaKXKe BHECEHHMsS B OTYETHOCTh HENOCTOBEPHHIX CBEICHHIA,
IPOBOIUTCS KOMMCCHEH I10 IpPOTHBOAEHCTBHMIO KOppymuuu B Boarorpamckom
dbmmane PI'Y CouTex.

11. Ilpu BBIBIEHWH TpPHU3HAKOB  (ambCHPUKAIMM  IOKYMEHTa,
MOCTYNHBIIETO B (DHJIMAT U3 CTOPOHHUX OPraHM3alMii MIM (DH3HYECKHX IIHII,
JWPEKTOPOM (HIIHANa MOXKET GBITH IPHMHATO PEIIeHHE O HANPABIEHHUH 3aIpOCa B
OpraHM3anuio (($usudecKoMy JIHITY), BEIAABIIYIO TaKOH JOKYMEHT.

B ciyyae ykasanus B oTBeTe Ha 3aIIpoc HH(QOPMAIMH O TOM, YTO JOKYMEHT
HE TIOATOTABNUBAJICA M HE BBIAABANCA JIMOO €ro Comep)KaHHe He COOTBETCTBYET
AICHCTBUTEIEHOCTH, AMPEKTOP (HIMana NPUHUMAET pellleHHe O HAIpaBIeHUH
COOOIICHHS B TPABOOXPAHMTENHHBIE OPTaHBl O MpPH3HAKAX COBEPIIEHHOTO
[IPaBOHAPYIIIECHHS.

IIpencrasnennsie B Gpuuan HexelCTBATENEHBIE JOKYMEHTH! WA WX KOITHH
HC TIOAJIeXKAaT BO3BpaTy B CBI3M C MX BO3MOXKHOM  BBIEMKOM
NPaBOOXPAHUTENEHBIMEA OpraHaMH.
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